
Issue of duplicate mark sheet
Students can apply for the duplicate mark sheet only when they really lost the original
Mark sheet. The procedure for obtaining duplicate mark sheet is as follows:
• Make a FIR in the police station
• Submit an affidavit, in a 20Rs. Stamp paper as per the following format, authorized by 
the notary public
The fee per mark sheet is
6W�������-J�ETTPMIH�[MXLMR���]IEVW�EJXIV�XLI�GSYVWI�GSQTPIXMSR

6W�������-J�ETTPMIH�EJXIV���]IEVW

6W�������JSV�XLI�GYVVIRX�WXYHIRXW
 
• Pay the fees in the extension counter of the ICICI Bank available in the campus using 
the chalan available in the COE office.
After submitting the above documents, i n person, along with a requisition letter,  the 
duplicate mark sheet will be issued within 10 working days from the date of submission.
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