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(A Government Aided Autonomous Institution Affiliated to Anna University)
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Accredited with A+ Grade (3.47 out of 4) by NAAC in Cycle 1)
Madurai 625015, Tamil Nadu

B.E Civil Engineering
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SL Annual Offer
No. Reg. No. Name of the Student Department | Name of the Company CTC Letter Link
1 [19B001 Abdul Kadhar Mohammed |BE Civil SOBHA 1358790 |Offer Letter

Ibrahim
2 [19B002 Abdullah Basaludeen BE Civil TCS 177408  |Offer Letter
3 [19B003 Adarsh Timmakondu BE Civil L&T 488412  |Offer Letter
Suriyaprakash
4 [19B005 Akshaya Murugan BE Civil COGNIZANT 401988  |Offer Letter
5 [19B011 Ayisha Bhahima A BE Civil TCS 488412  |Offer Letter
6 [19B012 Balaji Dhanasekaran BE Civil CTs 338005  |Offer Letter
7 [19B020 Bharathvasan ] M BE Civil AARBEE STRUCTURES | 204000  |Offer Letter
8 [19B014 Bincia Priya Gnanamaran BE Civil KBR 600000 Offer Letter
9 [19B016 |ChandruM BE Civil CTs 338005  |Offer Letter
10 [19B017 Chinna Rengamani Subburaj | BE Civil TCS 336875  |Offer Letter
11 [19B019 Deepak Murugesan BE Civil COMCAST 700000  |Offer Letter
12 19B001 Devadharshini chellapandi |BE Civil COMCAST 606675  |Offer Letter
13 [19B024 DHANUSHADITH BE Civil SHOBHA 1358790 |Offer Letter
KRISHNA MOORTHY
14 (19B026 Dhivyameena Manivannan |BE Civil COGNIZANT 345000  |Offer Letter
15 [19B032 Gopinayaghan Kailasam BE Civil SOBHA 1358790 |Offer Letter
Saravanan
16 [19B034 Harini Tamilselvam BE Civil CAPGEMINI 400000 |Offer Letter
17 [19B036 Harish Manikandan BE Civil L&T 657936  |Offer Letter
Rajkumar
18 [19B037 Hemanth Kanth Ramesh BE Civil CTS 338005 |Offer Letter
19 [19B038 Idhaya Vendhan P P BE Civil COMCAST 480000  |Offer Letter
20 [19B039 Irfana Hasin S BE Civil CAPGEMINI 400000  |Offer Letter
21 (19B040 Jai Kaushik Ezhai Ram BE Civil SOBHA 1358808 |Offer Letter
Kumar

Web: www.tce.edu
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Fax: 0452-2483427
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SL Annual Offer
No. Reg. No. Name of the Student Department | Name of the Company CTC Letter Link
22 (19B041 Janakiraman S BE Civil ZOHO 600000 |Offer Letter
23 [19B043 Joe Maxia Antony Xavier BE Civil GREEN STAR 170016 |Offer Letter
Rajan
24 (19B047 Karthika Raju BE Civil TCS 336877 |Offer Letter
25 [19B048 KARTHIKEYAN BE Civil TCS 336877 |Offer Letter
MANOKARAN
26 [19B049 Keerthana Soundrapandian |BE Civil TCS 336877 |Offer Letter
27 [19B051 Kowshikraja P BE Civil TCS 336877 |Offer Letter
28 [19B052 Lakshmana Rajkumar BE Civil TCS 336877 |Offer Letter
Mariyappan
29 19B053 Lavanya Dhivyanathan BE Civil L&T 657000 Offer Letter
30 [19B055 Lavanya Sivakumar BE Civil AG&P PRATHAM 550000 |Offer Letter
31 [19B058 Michaelin Alwa Muhil BE Civil TCS 336877 |Offer Letter
Jeyaraj
32 [19B066 Nivetha S BE Civil MINDTREE(LTI) 300000 |Offer Letter
33 [19B068 Pavithran Karnan BE Civil AARBEE STRUCTURES | 204000 |Offer Letter
34 [19B036 Rajeshkanna G BE Civil AG&P PRATHAM 375000 |Offer Letter
. - £
35 [19B076 Sakthivel Karmegam BE Civil L&T 657000 Offer Letter
36 [19B078 Saranya Venkatachalam BE Civil ACCENTURE 461200 |Offer Letter
37 [19B082 Shakthi sree Swaminathan |BE Civil L&T 478920 |Offer Letter
- . - £
38 [19B083 Shalini Duraisamy BE Civil L&T 657000 Offer Letter
39 [19B084 Shanmugapriya Rajendran |BE Civil Aarbee structures 204000 |Offer Letter
40 (19B087 Shivakavitha Krishnapuram |BE Civil L&T Offer Letter
1 657000
Pitchaiah
i ivi ffer L
41 [19B092 Sindhu Ganeshbabu BE Civil L&T 657000 Offer Letter
42 19B094 Siva Prakash B BE Civil COMCAST 700000 |Offer Letter
43 [19B099 Soundharya Thavamani BE Civil L&T 657000 Offer Letter
44 119B100 Sree Gayathri Ethiraj BE Civil COMCAST 700000 |Offer Letter
45 [19B09%4 Surya Prakash Pandian BE Civil GREENSTAR 144000 |Offer Letter
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No. Reg. No. Name of the Student Department | Name of the Company CTC Letter Link
46 |19B107 Tamil Elakkiya Ravi BE Civil TCS 657000 |Offer Letter
47 [19B112 Vaishnavi premkumar BE Civil TVS EUROGRIP 216000 |Offer Letter
48 [19B111 Varshini Sivakumar BE Civil COMCAST 700000 |Offer Letter
49 [19B113 Venish Kumar V S BE Civil AG&P PRATHAM 550000 |Offer Letter
50 [19B116 Vishnukumaran BE Civil L&T Offer Letter
. . 657000
Hariramakrishnan
51 [19B133 SHYAM SAHAYARA]J BE Civil QUEST GLOBAL Offer Letter
ENGINEERING 247000
SERVICE
52 [19B029 GIRIJA BE Civil RCIDIGITAL 210000 Offer Letter
SOLUTION
53 [19B010  |Ashok K G BE Civil WIPRO 650000 |Offer Letter
54 [19B023 Dhanasekaran S BE Civil WIPRO 650000 |Offer Letter
55 [19B025  |Dhevakar Muthusamy BE Civil WIPRO 650000 |Offer Letter
56 [19B042  [Janasivaguru BE Civil WIPRO Offer Letter
650000 | ——
Chandrasekaran
57 [19B062  |Naga Rajan BE Civil WIPRO 650000 [Offer Letter
58 [19B063 Nandha Kumar Gopal BE Civil WIPRO 650000 |Offer Letter
59 [19B065 Nikhil Gupta BE Civil WIPRO 650000 |Offer Letter
60 [19B075  |Roobarajan Thiyagarajan BE Civil WIPRO 650000 |Offer Letter
61 [19B088 Shivanika S BE Civil WIPRO 650000 |Offer Letter
62 (19B112 Vasanth Soundra Pandiyan [BE Civil WIPRO 650000 |Offer Letter
63 [19B044 S ]Jovita Angela Christy BE Civil COGNIZANT 345000 [Offer Letter
64 [19B102 N Suganesh BE Civil COGNIZANT 345000 |Qffer Letter
65 [19B139 M Senthilmurugan BE Civil COGNIZANT 345000 |Offer Letter
66 [19B090 R Shylesh BE Civil COGNIZANT 345000 |Offer Letter
67 [19B022 [T Dhanaseel Sridhar BE Civil COGNIZANT 345000 |Offer Letter
68 [19B067 [V Palaniyappan BE Civil COGNIZANT 345000 |Offer Letter
69 [19B050 M Kousalya BE Civil COGNIZANT 345000 |Qffer Letter
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JOB OFFER FOR LIMITED TERM CONTRAK"Sis 55

This Job Offer Letter (the “Contract”) is made on this day, 24 November%‘d

BETWEEN

SOBHA CONSTRUCTIONS LLC, having its Registered Office at PO Box: 25654 25654 , MBR
City, Nad Al Sheba 1, Dubai, United Arab Emirates. .

AND

Abdul Kadhar Mohamed Ibrahim an Indian, holder of Passport number W4547824
(hereinafter referred to as the "Employee").

The Employer and the Employee collectively referred to as the “Parties” and individually
referred to as a “Party”.

WHEREAS, THE PARTIES HERETO HAVE MUTUALLY AGREED AS FOLLOWS:

(1) Position

The Employee is hereby appointed as GET -Site Engineer on the terms and conditions
stated and agreed herein.

(2) Effective Date and Contract Period:

This Contract shall be effective from the date the Employee joins the Employer and shall
remain valid for an limited period unless terminated in accordance with the provisions of
Ministry of Labor Contract (MOL).

(3) Probation:

The Employee shall be on probation for the period indicated in Annexure A, During the
probation period, the Employer reserves the right to terminate the employment of the
Employee forthwith upon notice.

, At the end of probation period, the performance of the Employee shall be evaluated by
the management and his employment shall be confirmed if the performance is found to
be satisfactory. In case his performance is found unsatisfactory, the Employer shall have
the right to terminate the Employee’s employment forthwith upon notice.

(4) Location of Work:
The Employee shall be assigned to work at SOBHA CONSTRUCTIONS LLC in Dubai,
UAE. However, during the period of employment, the Employee may be assigned or

transferred to any of the Offices/departments/divisions/ of the Employer or its
subsidiaries located in the UAE or any other country.

SOBHA CONSTRUCTIONS LLC, MBR Cty, Nad Al Sheba 1, PO Bax 25654, Dubal, UAE
+971 4 4 238064 | info@sobhaconst.com | scbharealty.com
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CONUTRUCTIONS

If such assignment or transfer requires the Employee to permanently relocate outside of
the UAE, the Parties agree to terminate this Contract and the Employee shall be entitled
to his full and final settlement as per UAE Labor Laws.

(5) Duties:

Notwithstanding anything contained in this Job Offer Letter, the Employee shall:
i. Abide by all the rules and regulations laid down by the Employer at all times.

ii. Work with a high standard of initiative, efficiency and economy, and shall
perform, observe and conform to such duties, directions and instructions
assigned or communicated to the Employee by the Employer and those in
authority over the Employee.

iii. Perform such duties and exercise such powers and functions which may, from
time to time, be reasonably assigned to or vested in the Employee and such
duties that relate to the business of the Employer or of any other group company
of the Employer ("SOBHA CONSTRUCTIONS LLC “); and

iv. Faithfully serve the Employer and the Group to the best of the Employee’s ability
and use his best endeavors to promote the interests of the Employer and the
Group.

(6) Compensation & Benefits:
As indicated in ANNEXURE A.

(7) Payment of Salary:
Subject to deduction of any loans, advances and applicable taxes, if any, the salary shall
be paid to the Employee in UAE Dirhams only and shall be transferred to the bank
account of the Employee in the UAE. Upon commencement of his employment, the
Employee shall be assisted by the Employer to open a salary transfer account,

(8) Accommodation:
The Employee shall make necessary arrangements for his own accommodation.
However temporary accommodation will be provided to new employees recruited from
overseas as per Company policy.

(9) Medical Insurance:

The Employer shall arrange for medical insurance of the Employee as per the
Employment Status which is indicated in ANNEXURE A,

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Shoba 1, PO Box 25654, Dubal, UAE

+971 4 4 238064 | Infofpsobhaconst.com | sobharealty.com
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CONRTRUCTIONS

(10) Leave and Holiday:
i. Annual Leave:

On completion of twelve (12) months of continuous service with the Employer,
the Employee is entitled to thirty (30) calendar days of leave. The employer may
at his discretion determine the date for commencement of annual leaves and,
when necessary, he may decide to divide the leave in two parts at the most,
except in cases of juveniles where vacation may not be divided in parts. The
entitlement with respect to travel costs and other benefits (if any) shall be as
indicated in ANNEXURE A.

ii. The Employee is required to avail his annual leave and as such unutilized leave
cannot be encashed. Unutilized leave shall be carried forward with maximum limit
of 60 days and excess days will be elapse from the credit.

iii. Sick and Other Leave:

Entitlement towards sick and other leave shall be in accordance with the UAE
Labor Laws. During the probation period, the Employee shall not be entitled to
any paid sick leave, The Employee is expected to become acquainted with the
Employer’s policy regarding leave.

(11) Termination of Employment:

This Contract may be terminated by either Party by providing a notice of termination as
indicated in Annexure A. Upon termination of the Employee’s employment for any
reason, the Employee shall:

i. forthwith return all correspondences, documents, computers, computer disks and
software equipment, memory cards, external hard drives, medical insurance
cards, parking card, ID's and any other property of any kind belonging to the
Employer and/or the Group which may be in the Employee’s possession or
control. For the avoidance of doubt, the Employee shall not be permitted to retain
any such information or documents (or copies thereof) after the termination of
his employment for whatever reason; and

ii. cooperate with the Employer in completing all necessary formalities to notify the
relevant immigration and employment authorities including the Labor Department
in the UAE of the termination of employment and the cancellation of the
Employer’s sponsorship of the Employee.

SOBHA CONSTRUCTIONS LLC, MER City, Nad Al Sheba 1, PO Box 25654, Dubsi, UAE
+971 4 4 238064 | Info@sobhaconst.con | sabharealty.com
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in case of non-compliance by the employee to the Ministry of Labor (MOL) labor
card and contract term mentioned, the employee shall work for the Company for
a period of 30 days (maximum of three months as per the nature of work) in
order to clear all covenant and work-related obligations that are in his custody.

iii. if the employee desires to terminate the Ministry of Labor (MOL) labor card and
contract, the employee shall bear the ticket cost for returning to home country.

(12) Severance Pay:
i. Occupational Diseases & Accident Compensation

In cases of accidents and occupational diseases the employer shall pay the
employee's treatment expenses at government or private hospitals until he
recovers. When disability is proven the employer will pay for transport expenses
arising from the treatment of employee,

In case of disability due to work or arising out of the job the Employer shall pay
the Employee in accordance with the Article 145, 146, 147 & 148 of UAE Labor
Law.

If the employee has deliberately caused injury to himself with intention of
committing suicide or to obtain indemnity or sick leave or otherwise, or if the
employee was at the time of the incident under the influence of drug or alcoholic
drinks, or if he has willfully violated safety instructions displayed conspicuously at
the place of business or if his injury or disability resulted from serious
premeditated misdemeanor on his part or if he has refused unreasonably the
medical checkup or treatment as prescribed by the medical board formed in
accordance with the provisions of Article (148). In any of the cases hereinabove,
the employer shall not be under obligation to provide treatment or any financial
subsidy to the employee.

If the employee dies as a result of an accident or occupational disease, the
employee's family members shall be entitled to an indemnity in accordance with
Article 149 of UAE Labor Laws. The employer will pay for transport the employee
remains (body) to his country or origin, to his family members.

fi. End of Service Remuneration (Gratuity)
In accordance with the provisions of Ministry of Labor Contract (MOL).
(13) Employee’s Obligations:

i. The Employee undertakes to familiarize himself with all the applicable policies and
procedures of the Employer as existing (as may be amended from time to time).

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1. PO Box 25654 Dubai, VAFE
+971 4 4 238064 | Infoi@sobhaconst.com | sobharealty.com
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CONSTRUCTIONS

ii. If any of the obligations of the Employee shall become illegal or unenforceable in
whole or in part, the remaining obligations of the Employee shall be valid, binding
and existing, for the purpose of this Contract.

iii. The Employee undertakes not to pursue any other employment, either on a part-
time or fulltime basis for remuneration or otherwise, except with the prior written
permission of the Employer. Contravention of this provision shall lead to
termination of the Employee’s employment forthwith upon notice, without any
compensation whatsoever.

iv. The Employee shall neither divulge nor give any information regarding the
Employer’s business, processes, technical know-how, security arrangements,
administrative and/or organizational matters which are of a confidential nature,
which the Employee may come to know by virtue of his employment, to any
unauthorized person during the period of his employment or any time thereafter
for a minimum period of one (1) year from the date of termination of
employment.

v. The Employee shall keep confidential all information and material provided to the
Employee by the Employer or its clients, concerning their affairs. The Employee
shall not release, use or disclose such information or material except with the
prior written permission of the Employer. The Employee’s obligation to keep such
information confidential shall remain even on termination or cancellation of his
employment, for a minimum period of one (1) year from the date of such
termination or cancellation.

vi. The Employee shall forthwith disclose to the Employer any discovery, invention,
process or improvement made or discovered by him, and such discovery,
invention, process or improvement shall belong absolutely to and be the sole and
absolute property of the Employer. If and when required to do so by the
Employer, the Employee shall, at the Employer's expense, take out or apply for a
patent, license, trademark or other rights, privileges, protection or improvement
so that the benefit thereof shall accrue to the Employer and the Employee shall
execute all instruments, acts, deeds and things which may be required by the
Employer for assigning, transferring or otherwise vesting the same in favor of the
Employer or such other persons, firms or companies as Employer may direct as
the sole beneficiary thereof,

vii. The Employee shall not enter into any commitments or dealings on behalf of the
Employer for which the Employee has no express authority nor exceed the
authority or discretion vested in the Employee, without the prior permission of
the Employer or those in authority over the Employee.

viii. The Employee shall be responsible for the safekeeping and return in good
condition and order of all the property of the Employer, which may be in the
Employee's use, custody, care or charge. For the loss of any property of the
Employer in the Employee's possession, the Employer shall have a right to assess
on its own discretion and recover the damages of all such properties from the
Employee and to take such other action as it deems proper in the event of the
Employee’s failure to account for such property to the satisfaction of the
Employer.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 235064 | Info@sobihaconst.com | sobharealty,com
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(14) Preconditions:
i. Satisfactory references from your present or previous employers.

ii. The Offer Letter will be rescinded immediately in the event the Company is
unable to procure the necessary work permit or residence visa for the employee
due to any reason whatsoever.

fii. This Offer Letter may be terminated immediately if the employee commits any
violation as detailed under Article 120 of the UAE Labor Law,

iv. The employee will be bound by all the rules, regulations, policies and ethics of
the Company, as may be amended from time to time.,

v. The employee is required to undergo all necessary medical examinations as
required by the UAE Government, Failure to pass necessary medical examinations
will result in this Offer Letter being rescinded immediately and the employee will
be sent back to his home country.

vi. The employment relationship will be governed by the UAE Labor Law in respect
of any matter not covered under this Job Offer Letter,

(15) Notices:
All notices shall be sent to the address as given here under:
To the Employer:
Managing Director,
Sobha Constructions LLC , PO Box: 25654 , MBR City, Nad Al Sheba 1, Dubai, United
Arab Emirates.

To the Employee:
2/758,V.0.C Nagar, Soolakarai,Virudhunagar-626003

Any change in the residential address must be communicated to the Employer in writing
by the Employee,

(16) General:
i. This Contract constitutes the entire contract between the Parties and supersedes

all previous offers or contracts, if any, verbal or written, exchanged or executed
between the Parties.

SOBHA CONSTRUCTIONS LLEC, MER CRy, Nad Al Sheba 1, PO Box 25654, Dubai, UAE
+971 4 4 238064 | info@sobhacanst,com | sobharealty.com
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ii. No variation of this Contract shall be valid unless it is in writing and signed by or
on behalf of the Parties.

iii. The Employee confirms that all information which he has provided to the
Employer and/or the Group relating to his professional experience and
educational qualification is true and accurate. In the event that any information is
shown to be inaccurate, the Employee's employment may be terminated
immediately,

iv. The Employer will be responsible for obtaining the requisite residence work
permit and other necessary statutory approvals on behalf of the Employee and
eligible dependents. The costs incurred towards such permits/approvals will be
borne by the Employer. The costs towards attestation of various personal
documents of the Employee including certificates of educational qualifications
shall be borne by the Employee.

v. The Parties acknowledge that they are obliged to execute a Ministry of Labor
Contract of employment in addition to this Contract for the purposes of
registration with the relevant governmental authorities,

vi. In the matter of service conditions including those not specifically covered by this
Contract, the Employee shall be governed by the Employer’s policies. According
to the Labor law, the Employer can amend, add, remove the points in the
contract and can review as per the company policy from time to time and the
Employer’s decision in this respect shall be final and binding.

vii. In case of any dispute of any kind arising out of the Employee's employment or
breach of this Contract, a court of law in the UAE alone shall have jurisdiction to
adjudicate upon any such dispute and the governing Law for the purposes of the
Contract shall be the Federal Law (8) 1980 of UAE, as amended from time to
time.

viii. Any gender shall include the other genders and references to the singular shall
include the plural and vice versa.

ix. The headings in this Contract are for convenience only and shall not affect its
interpretation.

X. The provisions contained in each clause and sub-clause of this Contract shall be
enforceable independently of each of the others and its validity shall not be
affected if any of the others is invalid. If any of those provisions is void but would
be valid if some part of the provision were deleted, the provision in question shall
apply with such modification as may be necessary to make it valid.

SOBHA CONSTRUCTIONS LLC, MER City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE,
+971 4 4 238064 | Info@scbhaconst.com | sobharealty.com
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If the terms of this Job Offer Letter are acceptable to you, please sign and return the duplicate
copy of this Offer Letter to confirm your acceptance on or before 26 November 2022 along
with the following documents, Failure to do so shall result in this Offer Letter being cancelled
with immediate effect.

(1)  Clear copy of passport (validity - minimum 1 year);

(2) Color passport size photographs on white background

(3) Attested qualification certificate (Duly attested by UAE Embassy and MFA);
(4) Clear copy of salary declaration or payslip (if applicable);

(5) Clear copy of visa and immigration cancellation (if applicable);

(6) Clear copy of previous Emirates ID (if applicable).

We welcome you to our organization and look forward to a long and happy association with

you,
Yours truly,

Sobha Constructions LLC

e

Safeer Basheer Mohammed
Head - HR & Director of Transformation : 1‘ ) Kache?t

T'accept all terms above and the employment job offer, Signature: Date: 24-11-2022

SOBHA CONSTRUCTIONS LLC, MER City, Nad Al Sheba 1, PO Box 25654 Dubag, VAE
+971 %4 238064 | Infolsobhaconst,com | sobharealty.com

w.sobhaappsoonﬂcandldatehiimspmvwﬁumxecuﬁveoﬂadmer 8’




11724722, 10:50 AM

Goto Home

Sobha Constructions LLC - MPHA-2127

ANNEXURE A
EMPLOYMENT COMPENSATION & BENEFITS SUMMARY
GENERAL
(1) NAME : Abdul Kadhar Mohamed Ibrahim
(2) NATIONALITY : Indian
(3) PASSPORT NO. 1 W4547824
(4) EMPLOYMENT STATUS : Single Status
(5) DESIGNATION : GET -Site Engineer
(6) CONTRACT TYPE : Limited
(7) DATE OF JOINING : Subject to approval of employment visa
N (Paid in UAE Dirhams)
(1) BASIC : 2,500/~ Per Month
(2) HOUSE RENT ALLOWANCE : 1,250/~ Per Month
(3) TRANSPORT/ SPL ALLOWANCE : 500/~ Per Month
(4) OTHER ALLOWANCE : 750/~ Per Month
TOTAL (AED) : 5,000/~ Per Month
B
(1) GRATUITY : As per UAE Labor Law
(2) MEDICAL / COVERAGE : "B" Category
(3) ACCOMMODATION : Allowance provided
(4) TRANSPORT : Allowance provided
(5) ANNUAL AIR TICKETS : Ticket cost will be provided
(1) PROBATION : As per UAE Labor Law
(2) NOTICE PERIOD : As per UAE Labor Law
ACCEPTED
F PL FOR EMPLOYEE

Name: Safeer Basheer Mohammed
Ibrahim
Head - HR & Director of Transformation

e

Name : Abdul Kadhar Mohamed

G4 L._ ’ ‘(p.ﬂu.v'l
Signature: Signature: .
23-11-2022
Date: Date: 24-1 1'2022

SOBHA CONSTRUCTIONS LLC, MBR Ciy, Nad Al She

+971 4 4 238064 | info@sobhaconst.com |

sw,sobhaapps.com/candidatehiringapproval/1144/executiveofierietter

ba 1, PO Box 25654, Dubal, UAE
sobharealty.com




' Goto Home

Offer: Computer Consultancy
Ref: TCSL/CT20223916059/Chennai
Date: 30/11/2022

Mr. Abdullah B

26/2aMohamed Shapuram 3rd Street,
Thirumangalam,

Madurai-625706,

Tamil Nadu., .

Tel# -

Dear Abdullah B,
Sub: Letter of Offer
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).

~ You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and

L~ this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &

TCS Confidential ) 1
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GROSS SALARY SHEET Annexure 1
Name | ~ Abdullah B
Designation | ‘ Assistant System Engineer-Trainee
Institute Name | ~ Thiagarajar College Of Engineering, Madurai

Table 1: Compensation Details (All Components in INR)

~ Component Category ~ Monthly “Annual

1) Fixed Compensation — e
Basic Salary n __) 14,784 ~1,77.408
Bouquet Of Benefits # - 7,646 91,752
2) Performance Pay** e )
Monthly Performance Pay - I~ 1,700 20,400
Quarterly Variable Allowance* - S 600 7,200
3) City Allowance ) e 200 2,400
4) Annual Components/Retirals N S—
Health Insurance™* _ | NA 7,900
Provident Fund S __- 1,774 21,289
Gratuity o e =ik 711 8,533
Total of Annual Components & Retirals 2,485 . 3r722
TOTAJL GROSS R | 27,415 3,36,877
Xplorel Learning Incentive™* | | a0

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children
then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount,
"*** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

~ Component Category _ Monthly Annual
House Rent Allowance y I 5914 Il 70,968
Leave Travel Assistance _B | 1232 | 14,784
Food Card e i i 500 6,000
GROSS BOUQUET OF BENEFITS | 7646 91,752

TCS Confidential
TCSL/CT20223916059

TATA CONSULTANCY SERVICES

Tata Consultancy Services Limited

415/21-24, Kumaran Nagar, Sholinganaliur, Old Maliabaliputam, Chennal 00

Tel Q1 446616 2222 Fax: 91 44 6
Begatened O
ine. 1800 2

516 2555 Woebsite: wws tes

¢ Nirmad Building, 9th Floor, Narima {08, Mun

| Ema
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Goto Home

14

Thiagarajar College of Engineering
Madurai-625 015 :



( ]

Larsen & Toubro Limited,

@ LARSEN & TOUBRO S & e TS

F. B, No. 979, Mount Foonamaliee Foad
Manapakkarm

Chennai - 600 089, INDiA

Tel: +97-44-2252 6000, 2252 BO0D
Fax: «91-44-3719 4949

v Lntecc.com

Ref.: GET 2023/CivilWETIC-LT202315715202102 19th June 2023

Mr. Adarsh Timmakondu Suriyaprakash
Thiagarajar College of Engineering
Contact No. 8883822005

Dear Sir,
Sub: Appointment as Graduate Engineer Trainee

Hearty Congratulations on being selected for the position of Graduate Engineer Trainee through our rigorous
selection process. We are pleased to attach the offer of your appointment as GET. We would advise you to sign
online and submit your acceptance within 7 days from the date of this letter. In case we do not hear anything
from you by that date, we will presume that you are not interested in our offer. Thereafter, this offer of
appointment as Graduate Engineer Trainee shall lapse automatically,

Further to the Pre-Employment Medical Checkup you are declared MEDICALLY FIT for training with us.

You will be required to report for the training and initial orientation program at Chennai on 03™ July 2023. Your
place of posting and joining formalities will be intimated in due course and a detailed email will be sent to you on
this separately on receipt of your acceptance of this offer. Please note that request for extension in joining time /
Change of Department or Division or Location will not be entertained,

You are requested to bring the following required documents in original for verification, on the date of your
physical joining. Also keep two photocopies of the following documents.

S.S.L.C (10" Std) Certificate and Mark sheet - In Original

H.S.C (12" Std) Certificate and Mark sheet - In Original

Certificate & Mark sheets of Degree (Under Graduation) of all the semestersiyears- In Original -
[Attested copies of degree certificate and final year / semester mark sheets should be forwarded to us
within 3 months of your joining].

Course Completion Certificate (if your final semester/ final year result is not declared) - In Original
(Mandatory)

Good Conduct certificate issued by the College

Photocopies of achievements in extra-curricular activities claimed (College / District / State /National/
international levels)

2 Passport size photographs (Mandatorily photo should be taken in business formals in white
background (for Men - Blazer and tie & Women - formal office wear).

A Copy of your Aadhar Card & PAN Card

Proof of age - either S.S.C or school leaving certificates

Covid Vaccination Certificate

YvYYyY

v

Y-V GV WY

Please note that this offer of employment given to you is based on the educational qualification declared by you
in your application for employment. This offer will stand automatically cancelied and withdrawn in case the
information provided in the application is false or incorrect. In case of any clarification, kindly contact Ms, Olivia.A

19445224543/ olivia.a@Intecc. :

Yours Faithfully,
for LARSEN & TOUBRQ LIMITED

X

(GAUTAM JAIN)
HEAD - TALENT ACQUISITION
WATER & EFFLUENT TREATMENT IC

e

Goto Home
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Larsen & Toubro Limited,
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Ref.: GET 2023/Civil/WETIC-LT202315715202102 W 19th June 2023

Mr. Adarsh Timomakondu Suriyaprakash
Thiagarajar College of Engineering R
Contact No. 8883822005 N . . eenng

Dear Sir,
intmen G neer Trai

With reference to the interview you had with us, we have pleasure in selecting you as Graduate
Engineer Trainee on the following terms and conditions, subject to:

(a) Your passing the final Degree Examination in FIRST attempt and
(b) Being found medically fit by the Company’s Doctor.

1. Your period of training will be for twelve months from the date you report for training.

2. During the course of twelve months training period, you will carry out all directions and
instructions issued to you by the Company, its officers and representatives diligently and faithfully
carry out your duties and obligations. The course and manner of your training will be decided
solely by the Company at its discretion and you may be required to work, as part of your training,
in any one-of the Departments / Offices / Projects of the Company and/or its Associates /
Subsidiary Companies.

3. During the course of your training, the company will pay you the following salary:

AMOUNT (2 AMOUNT (2
PARTICULARS (Office Bas(ec)I) (Project Ba:e)d)
STIPEND 15500/- P.M 15500/- P.M
FLEXIPAY 25210/-P.M 24410 /-P.M
TOTAL 40710/-P.M 39910 /-P.M

You will be eligible for reimbursement of Site Compensatory Allowance when posted at Project
Sites as follows: -

Project Based
Z 3160/-P.M.

Site Compensatory Allowances (P.M)

A lump sum amount of ¥ 60,000/- will be payable to Graduate Engineer Trainee on successful
completion of training period.

You are also eligible to get Leave Travel Assistance ¥ 21,000/ after the completion of eleven
months of your training period. Refer Annexure II.

4. Gratuity: Your tenure of training of twelve months will not be reckoned as “"Service" for the
purpose of Gratuity.
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Mr. Adarsh Timmakondu Suriyaprakash

5. Provident Fund: You will be enrolled as a member of “LARSEN & TOUBRO OFFICERS AND
SUPERVISORY STAFF PROVIDENT FUND" from the day of your joining our Organization, under
which at present the employee shall subscribe a sum equal to 12% of his monthly stipend and the
Company contributes an equivalent amount.

6. Tax Liability: Income Tax Liability, if any, will be borne by you.

7. Medical Benefits: You will be eligible for medical benefits in accordance with the Company's
Scheme for your cadre.

8. Leave: During the period of training, you will be entitied to leave as per the leave rules shown
in Annexure-l.

9. Working Hours: You will observe the working hours and holidays normally observed by the
Department / Location you are assigned to.

10. You shall not at any time engage in, or be concerned with, or be interested in, directly or
indirectly, any business, work or activity other than that of the Company or commit any act
prejudicial to the interests of the Company and/or its business (the Company being the sole
judge thereof).

11. The Company shall have the right to terminate this agreement forthwith without any notice in the
event of any of the following: -

(i). Breach of any of the conditions of this agreement;
(). Any misconduct on your part;
(iii). Failure to carry out any of your duties and obligations;
(iv). Being continuously absent from or omit to attend to your work for 10 days without the
Company's previous permission in writing whatever be the cause of such absence or
omission.

12, Either party can terminate the training hereunder by giving one month's notice in writing to the
other and upon expiration of such period of one month, the training hereunder shall terminate.

The Company may at its sole discretion terminate the Contract of Employment without notice and
/ or salary in lieu of notice, if in the opinion of the Company, the continuance of your employment
is detrimental to the interest of the Company. Provided that, in the event of termination as
provided hereinabove, all benefits / perquisites / allowances shall stand forfeited immediately,
and you will only receive any statutory benefits as applicable to you on the date of your
termination.

13. You are to treat the terms of this agreement as confidential.
14. You are to treat the following as strictly confidential
- Your salary, allowances, benefits, rewards.

- The affairs of the Company and its customers of which you may be cognizant and particularly
the drawings, quotations, specifications and other manufacturing information.

‘ Page 2 of §
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Mr. Adarsh Timmakondu Suriyaprakash

By accepting employment with the Company, you undertake not to disclose the above to
anyone. Violation of this would be viewed as a serious breach of conduct.

15.  You will keep us informed of your local contact address whenever there is any change.

16.  You will be assigned to work in our Water Effluent & Treatment IC,L&T Construction. We will
advise you on your initial place of Office / Project posting separately from our end.

17.  We will be intimating you regarding joining formalities in due course. Please note that you will
not be eligible for reimbursement of any expenses that you may incur for reporting. Please note
that requests for extension in joining time will not be entertained.

18. The Company may extend the training period if the trainee has not attended training on all days
or has not fulfilled the learning objectives.

19. On successful completion of the said 12 months training period to the satisfaction of the
Company of which the Company shall be the sole judge and depending on the vacancies
existing in the Company at that time you will be considered for appointment in the Company's
regular cadre.

20. Code of Conduct: You shall abide by the internal regulations specified in the company's ‘Code
of Conduct' inter alia Confidentiality policy, Gift policy, Insider Trading and Policy on Sexual
Harassment and any amendments thereof and /or other policies which may become applicable
from time to time. Any violation /breach thereof shall call for consequence management, which
May include as disciplinary action for those found guilty of such misdemeanors, termination of
Services with immediate effect without any compensation. The Company expects all employees
to comply with these regulations in letter and spirit. Company further expects that you will abide
by the law of land in your dealings with the Company, its stakeholders & society.

Please note that it is the duty of every employee to familiarize themselves with the dos and
don'ts of all policies concerning conduct, discipline and behaviors. In case of any concerns or
clarification the HR department may be approached. However, ignorance of the rule will not be
accepted as a defence in any case. Please refer Annexure Il

21. Disputes & Arbitration: Any dispute or difference or claim arising in connection with this
contract shall be resolved by reference to arbitration by a sole arbitrator appointed by L&T at its
sole discretion. The arbitration proceedings shall be governed by the Arbitration & Conciliation
Act, 1996, The language of arbitration shall be English. Each of L&T or the employee shall be
respectively entitied to approach the Court of competent jurisdiction for such interim reliefs as
the Company or the Employee may in its discretion deem fit. The venue of arbitration shall be
at Chennai. The award of the arbitrator shall be final and binding on the parties. The governing
law shall be the laws of India.

22, The company reserves the right to verify your documents and background through internal or

external agencies. These may include your current / previous employment history,
educational/professional credentials and other background checks.
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23. Confidentiality A As a part of our Information Security Management System, you
are responsible for the security of all information including prevention of misuse of information /
information processing facilities, relevant to the company affairs and its customers of which you
may be cognizant and treat as strictly confidential, in particular, the drawing, quotations,
specifications and other manufacturing information. You shall also be responsible for
maintaining the confidentiality and prevent unauthorized dissemination, in case you are
engaged by the Company in the development and use of any computer programmes.

Any invention or discovery made by you during the course of employment with the Company
shall become the property of the Company and you shall forthwith execute such documents
including assignment agreements as provided under applicable law for transfer of title to the
Companyto enable the Company to register the same as Company owned intellectual property
and you shall not raise nor have any claim in respect thereof.

24 Non-disclosure of confidential information and trade secret: You shall not, except as

authorized, reveal/disclose/disseminate to any person or entity including competitors or persons
involved directly or indirectly in allied trade, any of the trade secrets, secret or confidential
information, information contained in any manuals and/or dealings or any information concerning
the businesses, finances, external and internal transactions of the company and/or its affiliates /
associates / group companies including but not limited to all data, all company contracts,
processes, policies, strategies involving marketing, advertising, operations, contractual
obligations, business expansion (“confidential information™) which may come to your knowledge
and/or imparted to you by the company during your employment. You shall hold strict confidence
of such confidential information. This restriction shall survive after termination of employment /
retirement / resignation / severance of employment for any reason whatsoever without limit in
point of time. You shall not during the term of your employment or at any time thereafter, use or
permit to be used, any information, notes or memorandum, contracts or processes relating to the
business and/or the transactions of the company and/or its affiliates / associates / group
companies which may come to your knowledge and/or possession by virtue of his employment
with the company for any purpose other than for the benefit of the company. You will be
responsible for the safe custody of all the documents, manuals, processes, contacts, kits and
other properties belonging to the company that may by entrusted to and/or placed in your
possession by virtue of and/or during the course of your employment with the company.

25.Non-competition restriction: You shall not engage directly or indirectly in any professional
services or employment nor advise, manage, render or perform services to or for any person or
entity during the term of your employment with the company. You agree that the company's
services are highly specialized. You further agree that the identity and particular needs of the
company's customers are not generally known in the industry.

Documents and other information regarding company's services, pricing and cost as well as
information pertaining to the company's customers including but not limited to identity, location,
service requirements and charges to the customer are highly confidential and secret and hence,
you shall not for a period of one year from the termination/ retirement / resignation / severance of
your contract of employment for any reason whatsoever, directly or indirectly engage yourself in
any capacity in any professional service or employment which is engaged in a business
competitive to that of the company within the geographical location wherein the company does its
businesses. You are, however free to engage yourself in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all
the terms of your employment specially the terms related to Non-disclosure of confidential
information and trade secret & Non-Solicitation and Non-Poaching to that of the company.
Page 4 of 5
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26. Non-Solicitation and ing: You shall not at any time during the term of your
employment with the company or thereafter, under any circumstances, directly or indirectly solicit
or attempt to solicit the company's and/or any of its subsidiaries’ and/or affiliates’ and/or group
companies’ personnel to leave the employment of the company and/or any of its subsidiaries
and/or affiliates or apply for employment with any third party or encourage such personnel of the
company. You have further agreed that you shall not engage in soliciting business or allied
business that is in any way similar, identical or competitive with the business, activities, services
of the company, or with those customers of the company with whom you may have had any
contact during your employment with the company and for a period of one year after your
employment ceases within the company.

On arrival at our office, please contact our Recruitment Section along with the following documents
in original and two attested Xerox copies

» S.S.L.C (10" Std) Certificate and Mark sheet - In Original

» H.S.C (12" Std) Certificate and Mark sheet - In Original

» Certificate & Mark sheets of Degree (Under Graduation) of all the semesters/years- In
Original - [Attested copies of degree certificate and final year / semester mark sheets should
be forwarded to us within 3 months of your joining].

Course Completion Certificate (if your final semester/ final year result is not declared) - In
Original (Mandatory)

Good Conduct certificate issued by the College

Photocopies of achievements in extra-curricular activities claimed (College / District / State
/National/ International levels)

2 Passport size photographs (Mandatorily photo should be taken in business formals in white
background (for Men - Blazer and tie & Women - formal office wear).

A Copy of your Aadhar Card & PAN Card

Proof of age - either S.5.C or school leaving certificates

Covid Vaccination Certificate

vV ¥V V¥

VYVYY

All communications/notices should be addressed to The Head-HR, Water & Effluent Treatment IC,
5th floor, TC-3 Tower B, L&T Construction, Mount Poonamallee Road, Manapakkam,
P.B.N0.978, Chennai-600089. Please give your acceptance online as a token of agreement to the
terms and conditions thereof, within 7 days from the date of this offer. In case we do not hear
anything from you by that date, we will presume that you are not interested in our offer. Thereafter,
this offer of appointment as Graduate Engineer Trainee shall lapse automatically.

Yours faithfully,
for LARSEN & TOUBRO LIMITED

(MUKESH KUMAR SINGH)
HEAD-HUMAN RESOURCES
Y WATER & EFFLUENT TREATMENT IC
Encl: As above
I have read the letter and accept my selection and all the terms and conditions thereof.

Adarst TS date : Jun 19,2023

Adarsh TS {Jun 19, 2023 16:28 GMT+5,5)
(Signature)
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ANNEXURE -1
LARSEN & TOUBRO LIMITED
L&T CONSTRUCTION
Graduate Engineer Trainee / ngineer /

Architect Trainee /

Privilege Leave:

1. Eligibility : After 11 Months Training

2. Quantum . 23 days per annum

3. PL not availed at the end of the training period will be encashed and cannot be
carried over to the Next Year,

4. If for any reason the leave extends beyond the period of training, your training period
will be proportionately extended and if the trainee is offered employment with the
company, the date of employment will be from the date of training is completed.

Casual Leave:

1. Eligibility : From the date of Joining

2. Quantum : 07 days per annum

3. Not more than 2 days CL will be allowed to be taken at one time. With holidays/
weekly off days prefixed / suffixed to CL, the total absence should not exceed 5 days.

4. Except in the case of extreme emergency, application for CL shall be made to the
appropriate authority and sanction to be obtained prior to availing of leave.

Sick Leave:
1. Eligibility : From the date of Joining
2. Quantum - 07 days per annum on full stipend
3. The trainee shall produce a medical certificate from Registered Medical Practitioner in
support of his sickness.
4. The company has the right to have the trainee examined by the company's Medical
officer to ascertain the sickness.

5. SL shall not be combined with CL

If for any reason, the attendance of the trainee falls short of 240 working days per annum
his training period will be extended by the period of such shortfall.

Fegisterad Office; L&T House, N. M. Marg, Baflard Estate, Mumbai - 400 001. INDIA
Licence No.: CIN - L99999MH 1 946PLCO04768
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ANNEXURE - Il
L&T CONSTRUCTION
GET Compensation Structure
Office Based Posting Proje;toiiltiigBased
Components (inINRper (inINRper (inINRper (inINR per

month) annum) month) annum)
Monthly Components (A)
Stipend 15,500 1,686,000 15,500 1,86,000
Flexi Pay 25,210 3,02,520 24 410 2,92,920
Site Compensatory
Allowanca 3,160 37,920
Sub Total (A) 40,710 4,88,520 43,070 5,16,840
Statutory Components (B)
PF (Employer Contribution) 1,860 22,320 1,860 22,320
Sub Total (B) 1,860 22,320 1,860 22,320
Annual Components (C)
LTA 1,750 21,000 1,750 21,000
Deferred Retention Pay 5,000 60,000 5,000 60,000
Sub Total (C) 6,750 81,000 6,750 81,000
Medical Insurance and other
Benefits 898 10,776 3,148 37,776
Sub Total (D) 898 10,776 3,148 37,776
Total CTC ¥ 50,218 ¥6,02,616 ¥ 54,828 ¥6,57,936

LTA: You will be eligible for Leave Travel Assistance (LTA) T 21,000/ after the completion of eleven months of your
training period.

Deferred Retention Pay: On successful completion of your training and confimation in our services, you will be paid
an one-time lump Sum amount of € 60,000/-.

Leave Encashment : Unconsumed Privilege Leave will be encashed at the end of the training period . However, a
maximum of 7 days PL will be allowed to be carried over to the next year.

You will be provided with shared bachelor accommodation at a subsidized recovery rate of € 100/~ per month & 1o
and fro local transport faclities from residence to work location at Project sites, Subsidized mess facilities are also
available.

In the Company’s Medical Insurance Scheme, the trainees will be covered for @ sum of max ¥ 2.00 lakhs of
Hospitalization expenses during the training. A nominal sum of ¥ 200/- per month will be recovered from the
employee as a contribution towards this scheme.

Contributory Group Term Insurance: All the staff members are covered in the said Group Term Insurance scheme

for @ sunr of T 50.00 Lakhs. A nominal sum of ¥ 437/- per month will be recovered from the employee ss a
contribution towards this scheme. The contribution towards this scheme is voluntary and optional.

Tax: Income Tax Liability, if any, will be borne by you .

Registered Office: L&T House, N. M. Marg, Ballard Estate, Mumbai - 400 001, INDIA
Licence No.: OIN - L99999MH 1 946PLC004768
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L&T is a professionally managed Indian multinational, committed to
total customer satisfaction & enhancing stakeholders’ value.

The Company’s philosophy on corporate governance is built on a rich
legacy of fair & transparent governance & disclosure practices. This
includes respect for human values, individual dignity, & adherence to
honest, ethical & professional conduct. “L&T-ites” are guided by the
vision statement & values mentioned therein for the success &
reputation of L&T.

IL APPLICABILITY

This Code of Conduct is applicable to all Supervisory, Executive,
Covenanted and equivalent grades of Larsen & Toubro Limited and its
group of Companies.

The Board Members, Executive Directors and Senior Managerial Personnel
(Senior Officers) will continue to be governed by the Code of Conduct
signed by them.

IIl. CODE OF CONDUCT

i).

i),

3|Page

Honesty, Integrity, Ethics

All L&T-ites shall act in conformity with professional standards of
personal integrity, honesty & ethical conduct, especially when on
Company’s business, at Company sponsored events, or when
representing the Company.

Ethical conduct is one that is free from fraud & deception and includes

-actual or potential conflicts of interest between personal advantages

as against organization’s needs and/or values,
Respect for Individuals

Our success can be achieved only when we treat everyone, both within
and outside our Company, with respect. Respect in the workplace,
along with individual excellence and collaborative teamwork, is how
we will accomplish our goals.
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L&T-ites shall treat their colleagues & business associates with dignity
& respect, irrespective of caste, creed, gender, religion/region,
nationality, appearance or any disability.

Superiors shall encourage their subordinates/colleagues to express
their professional views in meetings / discussions, candidly and
without fear. Feedback on performance will be provided as far as
possible in private. They shall treat them with equity & fairness.

L&T-ites shall not use abusive or offensive language, tone or gesture
with their colleagues or business associates. Superiors shall not
insult/demean their subordinates.

L&T-ites shall commit to create an environment which is free of any
type of sexual harassment & abide by the Policy for Protection of
Women'’s Rights at the Workplace. Every employee shall strive to
protect women employees’ from any act of sexual harassment.

The Provisions of the relevant law, rules and norms regarding the
Sexual Harassment of Women at Workplace have become contextually
very relevant in today’s time. It is very important for every male
employee to exercise diligence in drawing the line with respect to
professional interactions with female employees. Maintaining
decorum and ensuring that the employee is not exposed to complaints
is important, for which it is the responsibility of each male employee
to be fully aware of the provisions of the relevant law and
‘repercussions of violations. It is the responsibility of the employee
concerned to familiarize himself with the relevant law as applicable.

The details of the relevant law as applicable in India are in the link
below

Please click here for the policy

iii). Customer Need and Stakeholder Value

L&T-ites are passionate about meeting customers’ needs and

delivering to stakeholders. L&T-ites shall:

v" Demonstrate a passion for understanding and meeting the
needs of customers and stakeholders

v' Shall be fair, professional and transparent in its dealings with
the customers and stakeholders.

v' Take active responsibility for the quality of service we provide
to customers and stakeholders
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iv).

V).
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v" Are open to change and readily implement better ways of
doing things

¥" Have high performance expectations and a mindset of
excellence

v be innovative in identifying new opportunities and approaches
for our customers, stakeholders and ourselves

v' respect customers’ right to privacy in relation to their personal
data

v" Comply with all data privacy laws that prescribe how to responsibly
collect, store, use, share, transfer and dispose of personal
information, and strive to comply with those laws everywhere the
Company operates.

Fair Competition and Anti-trust

Company believes fair and open competition benefits customers,
stakeholders, and society as a whole. Company supports the
development and operation of competitive open markets and the
.Ilberalisation of trade and investment in each country and market in
which we operate.

L&T-ites shall not enter into any activity constituting anti-competitive
behaviour such as abuse of market dominance, collusion, participation
in cartels or inappropriate exchange of information with competitors.
L&T-ites shall collect competitive information only in the normal
course of business and obtain the same through legally permitted
sources and means.

Sharing of Official Information

L&T-ites shall not divulge or communicate in any manner
sensitive/confidential information to third parties, except when
authorized to do so for business reasons. Company’s Policy Guideline
‘on Designated Spokespersons authorized for communicating to the
media in this regard, shall be strictly followed.

L&T-ites shall not speak ill about the organization to any external
agency which would tarnish the image of the organization.

Similarly, L&T-ites shall desist from indulging in rumour
mongering/loose talks, about the organization that is detrimental to
the Company’s interest.

Please click here for the policy
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Maintaining Confidentiality

In addition to the above, the employees shall maintain the integrity of
internal communications. Care shall be taken to mitigate various risks
emanating out of communication such as misrepresentation of facts/
events, leakage of price sensitive information, unfavourable reports on
developments in the Company and inconsistent communication at the
times of crisis. The contents of all the internal & external
communications shall conform to the guidelines of Communication
Risk Management Policy issued jointly by the Corporate Brand
Management & Communication Department and Corporate Risk
Management.

Please click here for the policy

The employees and personnel of L&T Group may in the course of their
employment and engagement, become aware of and possess
information of L&T Group or third parties disclosed to the L&T Group
that is not generally known. This may include information which if
disclosed could jeopardize the interests of the L&T Group.

As an HR process the Company conducts Development Centre (DC)
regularly to assess leadership potential. The participants in these
centres will be expected to maintain utmost confidentiality with
respect to the content, material received in the DC's and conduct
themselves with the highest sense of professional ethics.

“Hence as per the Confidentiality policy, all the employees have been
entrusted with the duty to keep such information strictly confidential
and use it only for proper purposes in accordance with the law. This
would apply during the course of employment as well as post
separation.

Please click here for the policy

Dealing in Securities While in Possession of Unpublished Price
Sensitive Information (UPSI)

Every employee will be considered as an ‘INSIDER’ under the
provisions of the SEBI (Prohibition of Insider Trading) Regulations,
2015 as amended in 2018. As an Insider, it is the duty of the employee
not to deal in or advocate trade in securities (eg. equity shares /
“preference shares / derivatives) of the Company when in possession
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ix).

7"’();?}0:‘

of any UPSI and till such time the information comes in the public
domain.

The onus will be on the employee to demonstrate that he / she was
not in possession of UPSI at the time of dealing in securities.

Please click here for the circular on prevention of insider trading along
with the L&T Securities Dealing Code and the SEBI (PIT - Prohibition Of
Insider Trading) Regulations.

Professional Engagement & Public Advocacy

L&T-ites are encouraged to associate themselves with activities of
professional bodies/fora to enrich their knowledge and also help in
building organization’s image.

The government is an important stakeholder in our business and we
therefore engage with it through multiple business forums and trade
organisations. We shall engage with the government and regulators in a
constructive manner in order to promote good governance. Qur senior
executives are active members of industry bodies that participate in
the development of public policy that addresses issues affecting
industry, business, products and customers. However, such
engagement should not result in dereliction of duty or in discrediting
the organization’s image/reputation or abuse of organization’s
resources.

Use of Company Assets & Brand Logo

L&T-ites shall not exploit the organizational resources for one’s own
personal gain/pecuniary advantage. In discharge of official duties, one
shall strive for effective and judicious use of resources entrusted to
them. Resources include both tangible assets like equipment and
facilities etc. or intangible assets like designs, information, software or
network with suppliers/customers, etc.

L&T-ites are entrusted with the duty of using the brand logo without
modifying the same. All the employees shall abide by the guidelines
for Brand applications/usages including on visiting cards. Deviations
from the specific logo templates will not be permitted.

Please click here for the policy on Brand Marks and Use of Brand Marks
by External Parties
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x). Intellectual Property

Company’s intellectual property is an invaluable asset that must be protected at all
times. L&T-ites shall respect and protect all confidential information and intellectual
property of the Company.

L&T-ites shall safeguard the confidentiality of all third party intellectual property and
data. L&T-ites shall not misuse such intellectual property and data that comes into their
possession and shall not share it with anyone, except in accordance with applicable
company policies or law.

L&T-ites shall promptly report the loss, theft or destruction of any intellectual property
and data of the Company or that of any third party.

xi). Social Media Code of Conduct

L&T encourages social media interaction (during the employees’
personal time) in an individual capacity and we trust our employees to
act responsibly adhering to the policies of the company with respect
to messages pertaining to the business and/or brand.

L&T-ites are expected to use social media in the best interests of the
Company wherever there is any reference to the Company’s name,
brand or reputation. Social media interaction includes all digital social
platforms and online interaction including interaction on platforms
such as LinkedIn/ Facebook / Twitter / YouTube / Snapchat / Blogs or
Review platforms / Whatsapp.

1.  Responsibility:

a) Every employee is responsible for what they post. They
have to be aware that social media interactions for or an
behalf of the Company (intended or unintended) can have
legal repercussions that make the Company liable.

b)  They should not use the L&T logo or trademarks as their
display pictures / images

¢)  They should not share information about clients, partners,
L&T leadership, L&T Businesses and their performance.
They should not be involved in Plagiarism or infringement
of any copy right, in the context of any reference made
about L&T, its business, products or services.

d) They should avoid anonymous postings

2.  What can be posted on social media:

a) Confidentiality of information should be kept in mind. One
may share awards/accomplishments pertaining to the

8|Page
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company after they become public information. Personal
views and perspectives shared in the form of blogs,
articles, stories, narrations any form of postings should
have a disclaimer that these views are views of the
individual and not of the company

b) One should not share information on or comment on
current or former employees, clients, competitors,
vendors or suppliers.

c)  One should not share any content that is protected by a
third party's copyright. When sharing content created by
someone else, due credit should be given to the creator.

d) One should not film or photograph internal events and
post them to social media unless one has the authorisation
from their department head.

3. Tone:
a) One should be Respectful. L&T does not condone any
abuse and trolling on social media.

£ b)  One should use first person (don’t use ‘we’ or ‘us’) when

sharing opinions. It should be made clear that what is
shared or said, is representative of one’s personal views
and opinions only and are not necessarily the views and
opinions of L&T.

c) One should be proactive and take responsibility in
accepting and clarifying controversies (if any) around one’s
post on social media.

4.  L&Treserves the right to monitor, edit, forbid, stop or / and filter
comments or discussions about the group or companies,
employees, clients and the industry, including products and
competitors, posted by any employee on the Internet / in Social
Media.

‘If any content violates the L&T Code of Conduct or the Social Media

Policy, or the company’s Communication Policy, the Group reserves
the right to seek clarification, and if required, ask the employee to
delete that content,

The Group Social Media Policy is covered under sections 5.11.49
through 5.11.51 of the Brand Manual.

Please click here for the policy.
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Use of Information Technology

L&T-ites shall judiciously use the Information Technology facilities
provided to them. They shall conform to the policy on Information
Technology.

The increasing usage of E-mails forms a major portion of the network
usage. In order to make the best utilization of the resources and to
prevent undesirable fallouts resulting from the use of E-mails, users
should comply with the Corporate E-mail usage Guidelines. Please see
Corporate E-mail usage policy framed for the proper utilization of the
facility.

Please click here for the policy
Working Environment & Dress Code Policy

L&T-ites shall not engage in any activity that is likely to result in
disturbing peace & harmony in the workplace or engage in activities
that are likely to create tension, bitterness or confusion in the minds
of colleagues.

Superiors shall endeavour to create a climate in ensuring the above.

All L&T-ites are expected to follow the dress code policy in order to
project a professional image through attire and bearing.

Please click here for the policy

Environment, Health & Safety (EHS)

Safety is the core component of a Company’s responsibility; it is also the
foundation of its long-term viability. Company is committed to the safety
and health of employees. Company believes that all injuries and
occupational illnesses are preventable. Company has a commitment
to zero injuries in the workplace,

L&T-ites shall endeavour to create a safe working environment by
following the policies and procedures as laid down in the Corporate
Environment, Health & Safety Management Systems framework.

Towards this, all the employees shall:
"a) Incorporate EHS considerations in all business decisions
b)  Ensure compliance to statutory and other requirements
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c)  Preventadverse environmental impacts and occupational health
and safety risks

d) Conserve natural resources, minimize waste generation and
environmental emissions

e) Impact structured training for employees and stakeholders for
effective EHS performance

f) Encourage communication, consultation and collaboration with
all the stakeholders

L&T-ites shall strive to keep ones’ own place and surrounding
workplace clean and hygienic.

Please click here for the policy

xv). Respect for Human Rights

The Company respects human rights everywhere it works and while doing business with
others. The Company does not employ children at the workplaces. The Company also
does not use forced labour in any form.,

xvi). Sustainability

L&T-ites are committed to fulfilling our economic, environmental and
social responsibilities while conducting business. All the L&T-ites shall
strive to conserve natural resources, and achieve sustainable growth,
through a culture of trust and care.

Please click here for the policy
xvii). Corporate HR policy

People are the most valuable resources that contribute towards

realizing the dynamic vision of the Company. Hence in consonance

with the HR functions, we shall be relentlessly committing ourselves

to:

a)  Acquiring, developing and retaining a pool of high-calibre talent

b)  Enabling and empowering our employees to be creative and
innovative

c)  Establishing systems and practices for maintaining transparency,
fairness and equality

d) Creating a culture of continuous learning, competitiveness and
excellence through change management

e)  Respecting ethics, values and good governance

f) Provide equal opportunity for growth & development

Please click here for the policy

11| Page
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Xxviii).Risk Management Framework Including Tax Risk Management Policy
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XXx).

12|Page

The employees must comply with all the laws applicable to the
Company, adhere to the Risk Management framework and abide by
the Internal Control Guidelines including the Tax Risk Management
Policy.

Please click here for the policy on:

Enterprise Risk Management
Internal Controls

Risk Management Policy

Prohibited Items

Use, sale, purchase or possession of alchohol/narcotic
drugs/arms/weapons by L&T-ites at workplace or when on duty, is
prohibited. Smoking is allowed only at designated places.

Anti-Bribery

L&T-ites should never offer, directly or indirectly, any form of gift,
entertainment or anything of value to any government official or
commercial partners including customers or their representatives to
a) Obtain or retain business

b) Influence business decisions; or

c)  Secure an unfair advantage.
_This includes bribes, kickbacks and facilitation payments.

L&T-ites should not accept, directly or indirectly, any form of gift,
entertainment or anything of conspicuously high value from existing
and potential business partners, vendors or their representatives

This includes bribes, kickbacks and facilitation payments.
Gifts/Honorarium of nominal value accepted or offered on the occasion

of festivals, talks for academic sessions, contribution to academic
boards etc. will be permitted, as mentioned in *Gift Policy’ below.
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Gift Policy

A gift is anything of value and would encompass any gratuitous
monetary or non-monetary benefit, It includes tangible items such as
cash, precious metals, stones, jewelry, art and any of their equivalents,
but also intangible items such as discounts, services, loans, favours,
special privileges, advantages, benefits and rights that are not
available to the general public. A “gift” also includes meals,
entertainment, hospitality, vacations, trips, use of vacation homes,
tickets to sporting or music events, outings, vendor familiarization
trips and use of recreational facilities.

L&T-ites are prohibited from offering gifts, hospitality and
entertainment or anything else of value, which might influence the
decisions of counterparties or Officials in connection with the business
of the Company.

L&T-ites are also prohibited from accepting any gifts, hospitality and
entertainment, or anything else of value, which might influence their
own decisions.

Only Gifts/Honorarium of nominal value accepted or offered on the
occasion of festivals, talks, etc. will be permitted under this Policy.
Such gifts should comply with local laws and customs (including
cultural and religious festivals) and should not be prohibited under
applicable law and should not include cash or cash equivalents, gold or
other precious metals, gems or stones. L&T - ites may also initiate or
become part of occasional business meals or celebratory events and
entertainment, etc. in such manner that this policy remains unstained.

Information Security

The Information Security Policy sets out the expectations on every
employee to safeguard confidential information of the Company and
our third parties with the assurance of security, availability, integrity
and confidentiality. This policy provides employees with the
mandatory directive of safeguarding L&T and its stakeholder’s
information.

Please click here for the policy.
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xxiii) And Finally
All L&T-ites besides being good employees, shall endeavor to
contribute towards:
»  Development of the Community and Society.
>  Supporting National & Humanitarian Causes.

IV. MECHANISM FOR IMPLEMENTATION AND
MONITORING

Approvals / Disclosures under the points mentioned above should be as per
the respective policies.

Violations of the Code of Conduct should be reported as per the Reporting
Matrix which is annexed and forms an integral part of the Code of Conduct.

As a practice, any violations should be reported to the 1* Level Reporting
Authority who shall investigate the same and take necessary action. However,
if the violation is by the 1 Level Reporting Authority itself, then it should be
reported to the 2" Level Reporting Authority,

In case the Reporting Authority comes to the conclusion that the violation is
of a grave nature, the same shall be reported to the Whistleblower
Investigation Committee for further action within a reasonable time frame.

The concerned Reporting Authority will give a summary of the violations
reported of the Code of Conduct and the action taken thereon on a monthly
basis to the IC HR Head who in turn shall provide the same to Corporate HR.

V.  ECOM DISCLOSURE

Corporate HR Head will provide a summary of the violations reported of the
Code of Conduct and the action taken thereon on a quarterly basis

VI. REVIEW & AMENDMENT

The Code shall be reviewed as and when required to ensure that it meets the
objectives of the relevant legislation and remains effective, The ECOM has
the right to change/amend the Code as may be expedient taking into account
the law for the time being in force.

Vil. NON-COMPLIANCE:

Non-compliance of the provisions of this Code shall be treated as dereliction
and an act of misconduct.

oo ok
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MATRIX - AUTHORITIES FOR BREACH REPORTING & CLARIFICATIONS /SEEKING PERMISSIONS

Reporting Structure

Breach re

1st Level

2nd Level

Remarks

Work Place Conduct { Abusive or offensive language)

CHR

{Reporting of Bribe/ Froud

Breach of Confidentiality/Intellectual Property -
isharing trade secrets and confidential information

Dealing in securities while in possessian of UPSI

ECOM Member

Misuse of Company's Assets

|Breach of inf

.vnu\;wunz

jon securfty
Use of prohibited Items like drugs, pons, 0tc.

Sexual Harassment

Clarification /Permissions

Dealing in securities

CS Team

Professs 'mmmmnw:m

Company Assets & Brand Logo

|Social Media Code of Conds

Information Technology

Work Envi

~lon oo w2

Environment, Health & Safety

I 1 e

Department Head

Whistle Blower Investigation Commilttee

Internal Complaints Comemittes

Corporate Brand Management & Communications
Corporate Human Resources

|1 not attended to, can be escalated to WBIC

[The Complainant has the option 1o write directly to the Chairperson of the Audit Committee at acc@larsentoubro.com,
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Dear Akshaya Murugan, risae@Tc 015
B.E., Civil adura S

Thiagarajar College of Engineering, Madurai
Candidate ID - 24887839

Thank you for exploring career opportunities with Cognizant Technology Scolutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.

You have been selected for the position of Programmer Analyst Trainee.

During your probation period of 12 months which includes your training program as applicable post joining
as a full-time employee, you will be entitied to an Annual Total Remuneration (ATR) of INR 401,988/-. This
includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution of INR 19,500/-
towards benefits such as Medical, Accident and Life Insurance. The incentive amount may vary, depending
on Cognizant's performance and your performance. The other details about your compensation are
detailed in Compensation and Benefits Annexure. Your compensation is highly confidential and if the
need arises, you may discuss it only with your manager.

On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to
INR 450,500/-. This includes an annual target incentive of INR 22,500/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.

Your appointment will be govermed by the terms and conditions of employment as presented in
Employment Agreement Annexure. You will also be govemned by the other rules, regulations, and

practices in vogue and those that may change from time to time.
This offer of employment is subject to your fulfiliment of other pre-requirements as detailed in this letter.

Please note:

1. This appointment is subject to satisfactory background verification including professional reference
checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) in 10th, 12th
Diploma and Graduation/Post-Graduation and with no standing arrears in your Graduation/Post-
Graduation.

This offer from Cognizant is valid for only 1 day and hence you are expected 1o accept or decline the offer
through the company’s online portal within this time-period. In case you do not accept or decline within this
time-period in the system, this Offer shall stand withdrawn and will be considered as void. Any extension to
the offer validity will be at the sole discretion of Cognizant.

2. Prior to commencing employment with Cognizant, you must provide Cognizant with evidence of your
right 1o work in India and other such documents as Cognizant may request.

3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Certified Skill
Development (CSD) training program (if offered to you).

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097
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Annexure A g
Dr.GK. | M
Compensation and Benefits Thiz lege of Engineering
Name: Akshaya Murugan Daslgnation Progra:nmerAnalysl
Trainee
Description Monthly Yearly

Basic 10500 126,000

HRA" 6300 75,600
Conveyance Allowance* 800 9,600

Medical Allowance* 1250 15,000
Company’s contribution of PF # 1800 21,600
Advance Statutory Bonus*** 2000 24,000

Special Allowance* 7349 88.186_72
Annual Gross Compensation 359,988 ],

Incentive Indication (per annum)** 22.50(1—2

Annual Total Compensation 3824 ‘
- Company's contribution towards benefits (Medical, Accident 19 '500.
~and Life Insurance)
| Annual Total Remuneration S O e P )

Note: The Insurance amount may vary subject to market conditions from time to time.
As an associate you are also entitled to the following additional benefits:

« Floating Medical Insurance Coverage

= Round the Clock Group Personal Accident Insurance coverage

= Group Term Life Insurance

« Employees' Compensation Insurance benefit as per the Employees’ Compensation Act, 2010

« Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act

Leave & Vacation:

« From the Date of your Jaoining, you will be entitied with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from

your Manager

S| No Category of Leave No. of leave days
1 Eamed Leave 18
2 Sick Leave 12
3 Casual Leave 8

« From date of joining, women associates will be entitled to matemity leave based on eligibility as specified

in the Matemity Benefit Act

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097
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@5)- Aarbee Structures Pvt. Ud,

Structural Steel Designers & Detailers
CIN: U74210KA2005PTCO36408

Innorative. Prafessional Reliable

RBS/CBE/HR/20230308/2222
10 March 2023 M

To

23, Naidu Street, “ Q\o‘w
Sundar Nagar, e’ oot «
Thirunagar Madurai, TN O e

OF e
et a
Subject: Offer Letter for the Post of Trainee netailinﬁﬁg@ngg‘ iebF
‘3\3

Dear Anushruthi Sukumar,

O et

Congratulations! Further to your Interview and Subsequent selection process we are
delighted to offer you the role of Traine iling Engineer.

Remuneration

You will be paid a stipend of INR.17000/- (Rupees Seventeen thousand only) per month

which includes PF and ESI benefits.
Reporting:

You will be reporting to Project Leader or whomsoever management nominates. You will be
based in the Coimbatore office of the Company, i.e. Aarbee Structures Pvt. Ltd.,

2" Floor, Module No 201to 204, Ticel Bio Park Ltd Phase-lll, Marudhamalai Road, Coimbatore.
Tamil Nadu - 641046. The Company shall further be entitled to change the location of the
place of work.

ion:
You will be on probation for a period of nine (8) months from the date of your joining, on
successful completion of probation, your employment with the company will stand confirmed
subject to the terms and conditions as per the Company policies.

On your joining date, you are expected to sign “Bond" for Three (3) years including 9 months
of training to ensure the employment with us in case of confirmation. One of your parents
should come along with you to sign the "Bond” on the date of Joining. Please note that the
increment / incentive / appraisal are not on automatic basis and it will be decided by the
management according to your performance. Your date of Joining will be intimated to you
through a separate letter/mail, after your final semester examinations. You are requested to
submit copy of all your qualification documents, Address proof and PAN card on the date of
joining. You are also requested to bring along all the original documents for verification
purpose. The terms of this offer letter shall remain confidential and are not to be disclosed to
any third party. We request you to carry a signed copy of the offer letter on the day of your
joining as token of your acceptance. Welcome to Aarbee Structures Pvt. Ltd. We wish you a
long, rewarding and fulfilling career.

Yours sincerely,

For Aarbee Structures Pvt. Ltd.

Praseed Kumar C
Asst Manager Admin & HR

i
DETAILER ATy

2nd Floor | TICEL Bio Park Il | Off Maruthamalai Road
Coimbatore 641046 | Tamil Nadu | INDIA

Phone: + 9180 6833 3400 | USA: +1732 573 6180
www.aarbeestructures.com | info@aarbeestructures.com
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Offer: Computer Consultancy \\"‘\«Q

Ref: TCSL/CT20223913828/Chennai PRt ae®

Date: 25/11/2022 (A (,0“'9
o™

Ms. Ayisha Bhahima A v«\\\’%\,‘i“b

4/1195- AAnnai Abirami Street,
Thasildhar Nagar,
Madurai-625020,

Tamil Nadu.

Tel# 91-9677657823

Dear Ayisha Bhahima A,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option '‘Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥14,784/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of 500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be T600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto ¥60,000 over and above your CTC during the first year.The Learning Incentive pay outs
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12
months of joining TCSL.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for 12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972,

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

’ 10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL 250,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
. this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.
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Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct

You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15.Notice Period

This contract of traineeship in TCS and subsequent employment post successful
completion of your traineeship is terminable by you by giving 90 days notice in writing. It
is clearly understood, agreed and made abundantly clear that you shall have to
necessarily serve the period of notice of 90 days given by you under this clause.
However, upon your serving the notice under this clause, TCSL may relieve you any time
during the period of notice at its sole discretion in the interest of business.

i. This contract of traineeship and subsequent employment post successful completion of
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in
lieu thereof.

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by TCS at its sole discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS and business continuity.
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.!f
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and Xll/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
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address affidavits etc.)

- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as A recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. A background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.
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(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer

Goto Home

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

Y < &'.J‘v-
-
:‘.‘ ; "'.4" {
i
L
Girish V. Nandimath

Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile
to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET
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Annexure 1

NarE V

Reslgnatlon

Institute Name

~ Ayisha Bhahlma A
Assistant System Engineer-Trainee ]

Table 1: Compensation Details (All Components in INR)

Thiagarajar College Of Engineering, Maduri

Component Category Monthly Annual
1) Fixed Compensation d — —
Basic Salary 14784 | 177408
Bouquet Of Benefits # - 7,646 191,752
2) Performance Pay** e LI
Monthly Performance Pay 1 1700 20,400
Quarterly Variable Allowance* B 600 7,200
3) City Allowance 200 2400
4) Annual Components/Retirals 2 L _
Health Insurance** B NA 7800
ProvidentFund 1,774 21,289
Gratuity | =T 711 8,533
Total of Annual Components & Retirals 2,485 37,722
TOTAL GROSS . 27415 3,36,877
Xplore/ Learning Incentive**** o e Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL
defined Structure as given in Table 2 will be applicable.
* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.
**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee Is married or married with Children

then Rs. 3,900/~ per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Tel* 91 44 6816 2222 Fax
Registered Office

LS Careanrs Serviceline

drmal Buildy

01 44 6616 2555 Webslte w

) N b 4
1q. 9th Floor, Nar TN [}

B\ 109 S Emmi

Component Category Monthly Annual
‘House Rent Allowance 5914 70,968
Leave Travel Assistance 1,232 14,784
Food Card 500 6,000
GROSS BOUQUET OF BENEFITS 7,646 91,752
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Annexure 2

Ahmedabad

TCS XP HR Lead

Tata Consultancy Services,
Garima Park,IT/ITES SEZ, Plot # 41,

|_Gandhinagar - 382007

Bangalore

TCS XP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think campus, Electronic City phase 11,
Bangalore - 560100, Karmataka

BUBANESHWAR

TCS XP HR Lead

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-II) - BARBATI
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024

Chennai

TCS XP HR Lead

Tata Consultancy Services,

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI = Gurgoan

TCS XP HR Lead

Tata Consultancy Services,

Block C, Kings Canyon, ASF Insignia, Gurgaon -
Faridabad Road, Gawal Pahari, Gurgaon - 122003,

DELHI - Noida

TCS XP HR Lead

Tata Consultancy Services,

Plot No. A-44 & A-45,Ground, 1st to S5th Floor & 10th
floor, Glaxy Business Park, Block - € & D, Sector - 62,

Sth Floor, NEDFI House,G.S. Road, Dispur,Guwahati -
781006,Assam

Haryana Naida - 201 309,UP
Guwahatl Hyderabad

TCS XP HR Lead - TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services,

Q City, Nanakramguda, Hyderabad

INDORE

TCS XP HR Lead

Tata Consultancy Services,

IT/ITES SEZ, Scheme No. 151 & 169-8, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tehsil
Hatod, Indore - 452018,

KOLKATA

TCS XP HR Lead

Tata Consultancy Services Limited,

Ecospace 18 building, 2nd Floor, Plot - IIF/12 ,New
Town, Rajarhat, Kolkata - 700160, West Bengal OR
Auditorium,2nd Floor, Wanderers Building,Delta Park -

Tata Consultancy Services,
TCS centre, Infopark Road Infopark Campus, Infopark ,
Kakkanad, Kerala 682042

Madhya Pradesh Lords
KOCHI MUMBAI
TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services,
Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TCS XP HR Lead

Tata Consultancy Services Limited,

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

PUNE

TCS XP HR Lead

Tata Consultancy Services,

Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase |Il, Pune - 411057 Maharashtra

Trivandrum

TCS XP HR Lead

Tata Consultancy Serives,

Peepul Park, Techngpark Campus Kariyavattom P.O.
Trivandrum - 695581, India

TCS Confidential
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Annexure 3
Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.

TCS Confidential 16
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights”, which Associate might otherwise have in such intellectual property rights.

TCS Confidential 17
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/ProtocdTs.

TCS Confidential 18
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in @ manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called “official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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05-Nov-2023 Dr
Place -eF
Dear Balzji Dhanasekaran, Thiagnrajar College of ii.gingcfing
B.Tech/B.E., Civil Engineering Madurai-625 015
Thizgaraja College of Engineering .
Candidate ID - 12380233

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited (*Cognizant").

Duriag your probation period of 12 months, which includes your training program, you are entitied to an Anmal Total Remuneration (ATR) of Rs.338,005(-. This
includes an 2nnual incentive indication of Rs.20,000/- as well &5 Cognizant’s contribution of RS.21,005(- towards benefits such as Medical, Accident, Life lnsurance
and Gratuity. The break up is presented in Annexure A,

On successful completion of the probaticn period, clearing the required training assessments and subject to you being part of 2 delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.383,755/-, This includes an annual incentive indication of Rs.20,000)- as well as Cognizant’s contribution of Rs,
21,755/~ towards benefits such as Medical, Accident, Life Insurance and Gratuity,

Your appaintment will b2 governad by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regutations and
practices fn vogue and thase that may change from time to time. Your compensation s highly confidential 2nd if the meed arises, you may discuss it only with your

Manager,

Cognizant s keen that there is a secure eavironment for clients and internally too. You are required to be registered with the Nationz! Skills Registry (NSR) and provide
the [TPIN while joining the organization. Please refer Annexure B for more details,

Please note

+This appointment & subject to satisfactory professional refereace checks and you securing a minimum of 60% aggregate {all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.

+Prior to commencing employment with Cognizant you must provide Cogaizant with evidence of your right to work in India and other such documents as Cognizant may

request.
We look forward to you joining us. Showid you have amy further questions or clarifications, plese log into https: //campusPeognizant coenizant.com

Yours sincerely,
For Cognizant Technology Solutions India Pvi. Ltd.,

b o
Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentionsd terms and conditions.

Signature : Date:

Rigd. Office: 1157535, Od Mahabalipuram Road, Obidam Thoraipakkam, Chensaf - 600 097
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As an associate you are also entitled to the following additional benefits:
« Floating Medical Insurance Coverage

« Found the Clock Group personal accident Insurance coverage

« Group Term Life Insurance Coverage

« Employees’ compensation Insurance benefit as per the Employees’ Compensation Act, 2010

« Gratuity, on separation after 4 years and 240 calendar dzys of continuows service, payable as per Payment of Gratuity Act
. « Women assaciates joining Cognizant will be entitled to Maternity leave 2s per the Maternity Benefit (Amendment) Act, 2017

# PF s contributed 2t 12% of your basic. If you are an Internationa! worker, it s contributed 2t 12% of your moathly gross compensation excluding HRA.

* Fledble Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion companents of your salary in @ manner
that suits you the best. This plan will enable you to

1. Choose from 2 bouquet of allowance or benefits

2. Redefine your salary strocture within prescribed guidefines

3. Optimize your earnings

** [ncentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program i discretionary, subject to change,
and based on individual and company performance, It i pro-rated to the duration spent with Cognizant ndia for @ calendar year and will be paid to you only i you are
active on Cognizant’s payroll on the day the incentive is paid.

##4 Language Premium: This allowance is applicable oaly for Japanese, German & Freach language. It will be paid along with the Apr, July, Oct and Jan payrall for
the previous quarter and wil be subject to tax deductions 2s applicable i India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paic out on the condition that you continue to use the foreign language skill as required by your role/prajact/account.

*++2 jrdvance Statutory Bonus i in fine with the provisions of Payment of Bonus Act, 1965

Note: Any statutory revision of Provident Fund/ES| Contribution or any other similar statutory benefits will result in 2 change in the Net take home salary and the Anaual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to

Rlgd. Office: 115/535, Old Mehabalipuram Foad, Okkiam Thoraipakkam, Chennaf - 600 097
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pursue anather path. Your format commitment to joining us forms the basis of further planaing and client communication at Cognizant, If you renege on the commitment
' and decide nat to join us after signing the offer letter, Cognizant reserves the right to not comsider you for futre career opportusities in the company, We look forward to
welcoming you to Cognizant.
Login fo hifps:-Yanacognizant.cognizant com->Toal Rewards App for move defals

Rigd. Office: 115/535, Ol Mahabalipuram Road, Okkdam Thoraipakiam, Cheanai - €00 097
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Rarbee Structures Pvt. Ltd.

Structural Steel Designers & Detailers
CIN: U74210KA2005PTCD38408

Innovative. Professional. Refiable

RBS/CBE/HR/20230308/2222

10 March 2023
To W

23, Naidu Street,
Sundar Nagar, Dr G ¥ Raajesh
Thirunagar Madurai, TN Piacement Officer
Thiagarajar College of Engineering
Subject:

Dear Bharathvasan J M,

Congratulations! Further to your Interview and Subsequent selection process we are

delighted to offer you the role of Trainee Detailing Engineer.

Remuneration
You will be paid a stipend of INR17000/- (Rupees Seventeen thousand only) per month
which includes PF and ESI benefits.

You will be reporting to Project Leader or whomsoever management nominates. You will be
based in the Coimbatore office of the Company, i.e. Aarbee Structures Pvt. Ltd.,

2" Floor, Module No 201to 204, Ticel Bio Park Ltd Phase-lll, Marudhamalai Road, Coimbatore,
Tamil Nadu - 641046. The Company shall further be entitled to change the location of the
place of work.

You will be on probation for a period of nine (9) months from the date of your joining, on
successful completion of probation, your employment with the company will stand confirmed
subject to the terms and conditions as per the Company policies.

On your joining date, you are expected to sign “Bond” for Three (3) years including 9 months
of training to ensure the employment with us in case of confirmation. One of your parents
should come along with you to sign the “Bond" on the date of Joining. Please note that the
increment / incentive / appraisal are not on automatic basis and it will be decided by the
management according to your performance. Your date of Joining will be intimated to you
through a separate letter/mail, after your final semester examinations. You are requested to
submit copy of all your qualification documents, Address proof and PAN card on the date of
joining. You are also requested to bring along all the original documents for verification
purpose. The terms of this offer letter shall remain confidential and are not to be disclosed to
any third party. We request you to carry a signed copy of the offer letter on the day of your
joining as token of your acceptance. Welcome to Aarbee Structures Pvt. Ltd. We wish you a
long, rewarding and fulfilling career.

Yours sincerely,

For Aarbee Structures Pvt. Ltd.

Praseed Kumar C
Asst Manager Admin & HR

2nd Floor | TICEL Bio Park Ill | Off Maruthamalai Road
Coimbatore 641046 | Tamil Nadu | INDIA

Phone: + 8180 6833 3400 | USA: +1732 575 6180
www.aarbeestructures.com | Info@aarbeestructures.com

i
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10,

12,

13.

14.

Ug
X K. Raalesh
. Dr. G.K. Rzaje
L Placament Officer

Thiagarajar College of Engineering

Working Days : Monday to Friday (5 dmwwﬁ%ms
Working Hour  : 8 hours each day / 40 hours in » week

Your hours of duty as well as holidays may be changed by the Company from time to time
to meet business needs, subject to applicable law. You shall work such hours as assigned
by the Company. You may also be required to work additional hours as and when requested

to €0 50 by the Company or when the proper performance of your work so requires, sublect
to applicable law.

You will be entitled to be paid extra remuneration for any such additional hours as pet
applicable law and Company Pollcies.

The effective date of your employment is 3¢ July 2023,

All other terms and conditions are stated in the India Employee Handbook and/or Company
policies, which the Company reserves the right to amend from time to txrﬁe. You shall
observe all of the policies, rules and regufations of the Company and treat with utmost
secrecy (both during and after cessation of your employment with the Company) all
confidential data/information that comes into your possession or knowledge or is created in
the course of your employment,

Your normal place of work is the Company’s India office, the address of which will initially
be 10" Floor, Prestige Pelygon, 471, Anna Salai, Nandanam, Chennai - 600035, Tamil Naduy,
India. The Company reserves the right to transfer you at any time to any other unit or
givision of the Company or its affiliates, including to any new office location, either in India
or overseas, either on a temporary or permanent basis. You agree to comply with such
transfer requirement unless exceptional circumstances prevall. In the event of such a
transfer, the terms and conditions of the unit or division to which you are transferred will be
applicable,

You will report to Chief Technical Advisor - Structural or such other person as may be
designated by the Company from time to time,

The Company may from time to time require you to visit foreign countrigs 1o perform work
on behaif of the Company. It is your responsibility to obtain advice on the health
requirements, induding but not limited to any recommended vaccinations or other
precautions, for the countries you are visiting and to have the recommended vaccinations
and to take such other precautions for those countries prior to traveling. This advice should
be obtained from a registered and licensed medical practitioner. The cost of having the
recommended vaccinations will be reimbursed to you by the Company,

You are personally liable for all income taxes arising In India or elsewhere on wages and
remuneration recelved by you, You are obliged to file your cwn Income tax returns in India
or elsewhere and pay for any tax liability there from.

The Company will deduct all such taxes that it is required to under law. If, and to the extent
that, the receipt by you of any benefits (including employee benefits), prerequisites or
similar items provided or to be provided under this agreement is determined by the
applicable taxing authorities to constitute compensation taxable to you, you shall be
responsible for the payment of any and all taxes imposed upon you In respect thereof and
shall not be entitled to reimbursement therefore from the Company or to any Increase In
your compensation hereunder by reason thereof,

After completion of the probationary period, your employment may be terminated by you or
tha Company by giving Ninety (90) calendar days' written notice. If notice 1S given by either
party, the Company may elect at its discretion to make payment of your Basic salary in lieu
of notice. The Company need not glve prior notice of termination In the case of serlous
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The retirement age for the Company’s employees is sixty (60) years of age. Accordingly, /f
you are still empioyed at the date of your 60™ birthday your employment will automatically
Cease on that date.

16. You agree that the Company is not bound to apply the “last on, first off” principle in the
event that it is selecting employees for retrenchment. The Company will andeavor to find a
suitabie alternative position within the organization in the event that the position that you
have been employed for is deemed tn be redundant.

17. Please note that this offer of appointment is subject to the confirmation of your satisfactory
references, background checks where applicable and eligibitity to work in India,

18 Compensation data is strictly confidential. As such, you are responsible to maintain
confidentiality of your Salary Package. Employees who divulge their Salary Package to others
will face discliplinary action and their employment may be terminated by the Company.

19, The Company’s work frequently involves required access to or use of U.S. origin technical
information. It is a condition of employment at any Company office or location that a
candidate will be eligible to recelve access to technicsl Information of U.S origin
Accordingly, please further note that this offer of employment Is subject to confirmation that
you are eligible to receive Information necessary to perform the job for which you ars being
hired.

We would appreciate the indication of your agreement to the terms and conditions of =mc

an

W thereby acceptance of this offer by signing the duplicate copy of the letter and retuming same
us,

.-
1

Yours faithfully,

::—s——-.m-;—c

Manoj & oo
Kumar B E e

Owvw JOU% 50 30 22 54 82«20

Manoj Kumar B E

Lead Recruiter, Human Resources

My signature affixed below indicates that | have read, understood and agreed to the above terms and conditions.

Signature: _ _ﬁ_%_ Date:_ Ol-Ch4-2023

D v ans

Oateotbith; 22 -0} - 2 00|

= mgvac[oéf

Father's Name:
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PerMonth | Pt Anngm
[Bank | mn 28,415 | INR 340,584
'NNA (5% of basic salary) ; INR 14.208 | INR 170.4%
Total Caih |Transport Alowance (Fived amoun) i INK 1600 | INR 19,200 |
Ticket Restaurant Meal card (Fised amount) INR 1,100 | INR 13,200 |
{Learve Travel Aowance (LTA) | 10 1267 | 1R 15,208
|Canh Totat NGB a6.5%0 | e S40,000
Foniient Fund {ER Provident fumd (1.2% of baskc ) | INR 1410 | IR 4050
' |
! s s A | i |
Cont to Company (CTC) / yesr { | IR 600,000
|
Personal Accident Comver
2dsnianal Tompary Funded Bonefits {Oroup Lifw Invsranc e Az per Company polcy
‘
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05-Nov-2023

Dr. G 33_1'3;;!1
Dear Chandru M, placement Officer >
BTech/B.E, Civl Engneering Tiagarajar College of Engineering
Thiagaraja College of Engineering Madurai-625 U 15
Candidate ID - 12380233

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").

During your probation pariod of 12 moaths, which includes your training program, you re entitled to an Annual Total Remwneration (ATR) of Rs.338,005/- This
inciudes 2a annual incentive indication of Rs.20,000/- a5 well as Cognizant’s contribution of Rs.21,005/- towards benzfits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A,

On successful completion of the probation period, clearing the required training assessments and subject to you being part of 2 delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.383,755/-. This includes an annual incentive indication of Rs.20,000/- as well as Cognizant's cantribution of Rs.
21,755/ towards benefits such as Medical, Accident, Life Insurance and Gratuity,

Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You wil also be governed by the other rules, reguiations and
practices fn vogue and those that may change from time to time. Your compensation i highly confidential and if the need arises, you may discuss R only with your

Manager,

Cognizant fs keen that there is a secure emfronment for clients and iatemally too. You are required to be registered with the National Skills Registry (NSR] and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.

Please note

+This appointment s Subject to satisfactory professional reference checks and you securing 2 minimum of 0% aggregate (all subjects taken into consideration] with no
standing arrears in your Graduation/Post-Graduation.

+Prior to commencing employment with Cognizant you must provide Cogaizant with evideace of your right to work in India and other such documents as Cogaizant may
request.

We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizent, cognizant.com

Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd,,

. o
Suresh Bethavand

Global Head-Talent Acquisition
I have read the offer, understood and accept the above meationed terms and conditioas.,

Signature : Date:

Rlod. Office: 115/535, Oid Mehabaliperam Roed, Okkiam Thoraipakkam, Cheanai - 600 057
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Cognizant

pursse another path. Your formal commitment to joining us forms the basis of further planning 2ad client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not coasider you for future career opportunities in the company. We loak forward to
welcoming you to Cognizant.

Login fo hitps-Ylanecognizant cognizant com->Tolal Rewards App for more delads

Riqd. Office: 115/535, Oid Mahabalipuram Road, Okkizm Thoraipakkam, Chennai - 600 057
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or. G X Raajesh
Offer: Computer Consultancy placement Officer of Engineering
Ref: TCSL/CT20192756519/Chennai Thiagarajer Co (;\lesge
Date: 28/09/2023 Madurai-625

Mr. Chinna Rengamani Subburaj
41Kovalan Magar Main Road,
Opp. To Rajam Road,
Madurai-625003,
Tamilnadu.

.Tel# 91-8940377345

Dear Chinna Rengamani Subburaj,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer,

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be *3,36,875/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
'(Readmess Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter’. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &

TCS Confidential 1

TCSL/CT20192756519 TATA CONSULTANCY SERVICES
Tata Consultancy Services Limited
415/21-24, Kumaran Nagar, Sholinganallur, Old Mahabalipuram, Chennal 600 119 Tamil Nadu India
Tel: 91 44 6616 2222 Fax: 91 44 6616 2555 Website: www.tcs.com
Office Nirmal Building. 9th Floor, Natiman Point, Mumbai 400 02)
TCS Careers Serviceline: 1800 209 3111 Emait: careers@tes.com
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e Dr. GX. Raajesh
TATA oo
- Thiagarajar College of Engineering

Madurai-625 015
GROSS SALARY SHEET Annexure 1
Name Chinna Rengamani Subburaj
Designation Assistant System Engineer-Trainee
Institute Name Thiagarajar College Of Engineering, Madurai

Table 1: Compensatnon Details (All Components in INR)

ut'.)h‘l'[ ,‘}!FI’“"”_

1) Fixed Compensatlon

Basic Salary 10,200 1,22,400
Bouquet Of Benefits # 13,000 1,56,000
2) Performance Pay**

Monthly Performance Pay 1,700 20,400
Quarterly Variable Allowance* 600 7,200
3) City Allowance 200 2,400
4) Annual Components/Retirals

Health Insurance*** NA 7,900
Provident Fund 1,224 14,688
Gratuity 490 5,887
Total of Annual Components & Retirals 1,715 28,475
Retention Incentive NA 0
TOTAL GROSS

(:“:“ f l »‘”],ej r( H};u)'(\ 7 L ! e O 0 60.00C

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable,

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.
**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/ per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Leaming Incentive is paid over and above the CTC during first year, based on your performance in TCS
Xplore Progmm Table 2: TCSL deﬁned structure for 808 (All Components in INR)

nt ( q?{;[(‘r'/ ft\uul\‘

House Rent Allowance 4,080 48,960

Leave Travel Assistance 850 10,200
Food Card 500 6,000
Personal Allowance

TCS Confidential 12
TCSLICT20192756519 TATA mm
415/21-24, Kumaran Nagar, Sholinganaflur, Old mmmmmmm

 Tel:91 446616 2222 Fax: 91 44 6616 2555 Website: wwwAcs.com
Office Nirmal Building, 9th Floor, Nariman Point, Mumbai 400 621
 TCS Careers Serviceline: 1800 209 3111 Emait careersgites.com
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dk Dr. G.K. Raajesh

placement Officer
C O M C A ST Thaiagarajar College of Engineering

Madurai-625 015

November 14, 2023

Deepak Murugesan
34/45 Kathirvel Nagar 2nd Street, Villapuram , Madurai-625012.

Dear Devadharshini,

In view of your curriculum vitae, the information and documents submitted by you and our discussions on
the subject, we are pleased to offer you the position of Quality and Automation Engineer 1 with
Comcast India Engineering Center I LLP (Comcast India)

1. The broad terms and conditions that will apply once your employment commences are as outlined
below. The detailed terms and conditions will be contained in an employment agreement that you
will be expected to execute for your employment to commence:

(2)  Position:

Your position will be as Quality and Automation Engineer 1 with Comcast India and
you will be required to report to Promothram Venkatachalam. In the course of your
employment you will be required to undertake and perform all the acts, functions, and
duties as may be assigned to you by Comcast India based on your knowledge,
qualifications and experience.

You will be placed on probation during the first 3 months of your employment and shall
only be confirmed subject to your satisfactory performance during this period. The
probation period may be extended for a further period of 3 months at the discretion of
Comcast India. Your employment may be terminated by you or Comcast India at any
time during the probation period with one week's notice or pay in lieu.

(b)  Place of Work:

Your place of work shall be in Chennai, India. You may be required to relocate to other
locations in India or abroad; and/or undertake such travel in and outside India, from time
to time, as may be necessary in the interests of Comcast India's business.

(c) Remuneration, Allowance and Other Benefits:

Your annual fixed pay including the basic pay, all allowances, and specific
reimbursements agreed under the payment schedule (such as medical reimbursement,
telephone reimbursement, etc.) payable by Comeast India but excluding the discretionary
performance Bonus shall be INR 6,06,675 (Six Lakhs Six Thousand Six Hundred and
Seventy Five Only).

COMCAST India Engineering Center | LLP
Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase Il, Module 7 & 8, “Chennai One",
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai — 600 097, Tamil Nadu
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Your annual fixed pay shall be structured in accordance with the standard policies of
Comcast India, which shall be communicated to you in writing from time to time and
shall be subject to deduction of tax at source. The salary payable to you shall be paid
monthly in arrears. Statutory contributions as per the relevant Indian laws will also be
payable by Comcast India.

In addition to the annual fixed pay, you will be eligible for an annual discretionary
performance bonus based on a target amount of 5% of the annual fixed pay
(Performance Bonus). The detailed break-up of your annual fixed pay and the
Performance Bonus will be provided to you with your employment agreement.

You are eligible for an optional meal card benefit of INR 2200 per month. To elect this
meal card benefit, you must contact Payroll within thirty (30) days of commencing
employment, and the meal card benefit amount will be deducted from your special
allowance. If you take no action, you will not receive the meal card benefit, and the
special allowance provided in your offer will remain unchanged.

(d)  Hours of Works:

Your hours of work will be as per the working hours policy of Comeast India, Monday
through Friday. You may be required to work such additional hours as may be necessary
for you to perform your duties effectively and you will not be entitled to receive any
additional remuneration for work done outside your normal hours of work, unless
required by applicable law.

Subject to satisfactory completion of the conditions mentioned below, your employment with
Comcast India shall commence on July 3, 2023 or such other date that shall be communicated to
you in writing by Comcast India (the Start Date):

(a) You have not accepted any other employment or offer of employment before the Start
Date and you possess the required qualifications to commence employment as an
Development Engineer 1 with Comcast India

(b) Your performance and conduct during your period of internship with Comcast India from
January 6, 2023 to June 30, 2023 is to the satisfaction of Comcast India and you have
cleared all the tests assigned to you during your internship in accordance with the
standards and requirements of Comcast India.

(c) You have adhered to all your obligations during your Internship in accordance with the
Internship Offer Letter dated November 14, 2022 and Internship Agreement dated
December 10, 2022,

2
COMCAST India Engineering Center | LLP
Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase I, Module 7 & 8, “Chennai One",
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai — 600 097, Tamil Nadu
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You have completed and cleared all your university examinations and there are no
pending papers, examinations, assignments, credits or any other requirements to be
completed with respect to your university, as of the Start Date,

You have provided all accurate documents as may be required by Comcast India
including but not limited to marksheets, transcripts, character certificates, degree
certificates (or a provisional degree certifying your clearance of all semesters and
examinations from your university).

You have executed an employment agreement with Comcast India on or before the Start
Date. Your employment agreement shall contain customary provisions including but not
limited to confidentiality, emoluments and privileges, intellectual property rights,
representations and warranties, non-competition and non-solicitation provisions,
termination provisions, etc. and you shall be govemed by various company rules,
standards and policies as communicated to you from time to time; and

You have agreed to and passed a background investigation conducted by Comcast India.
By signing this letter, you hereby consent to all such background investigations and/or
reference checks that may be carried out in relation to you by Comcast India. This
includes undergoing drug and alcohol testing as per Comcast India's Drug and Alcohol
Policy and Privacy Policy. By signing this letter, you hereby authonize Comcast India to
send the necessary specimen collected from you to selected third parties for a screening
test for the presence of alcohol, and/or drugs that are illegal under national, state or local
laws and, to receive and use the results of the test.

If your background check has not been completed prior to your Start Date, we may allow
you to commence your employment but, if so, Comcast India will reserve the right to
terminate your employment based on the results of the Background check, whenever
completed.

Please note that this position is time sensitive. This offer is made to you on the condition that you
have completed all the conditions mentioned in paragraph 2 and will commence employment on
the Start Date. If you fail to do so, Comcast India will have the right to unilaterally rescind this
offer. You undertake to fulfill these conditions promptly and in good faith to be able to
commence employment with Comecast India by the Start Date,

3
COMCAST India Engineering Center | LLP
Registered Office

Chennai One SEZ, 5th Floor, North Block in Phase Il, Module 7 & 8, “Chennai One”,
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai — 600 097, Tamil Nadu
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3. This letter is meant to be an offer of employment and does not in itself give rise to an employer-
employee relationship between Comcast India and yourself. Any employer-employee relationship
is only meant to arise upon execution of an employment agreement with Comcast India.

4. This letter shall be governed by and construed in accordance with the laws of India. The courts at
Chennai shall have exclusive jurisdiction to decide any dispute arising out of this letter.

Please sign and return one copy of this letter within 2 days from the date of this letter.
We look forward to welcoming you to Comcast India and working with you.
Best Regards,

For and on behalf of Comcast India Engineering Center I LLP

Kannan Subramaniam
Senior Vice President & General Manager

Acknowledgement
I hereby confirm my acceptance to terms and conditions outlined in this letter.

Signed:
Name:
Date:

4
COMCAST India Engineering Center | LLP
Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase I, Module 7 & 8, “Chennai One",
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai— 600 097, Tamil Nadu
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“ Dr. G.K. Raajesh
' Placement Officer
Thiagarajar College of Engineering
C O M C A S T Madurai-625 015

PR T
COMCAST INDIA OFFER

Name Deepak Murugesan
Comcast Title Quality and Automation Engineer 1
Department Connect

Hiring Manager Promothram Venkatachalam

\nnual

i

Monthly

| L 3,03,338
House Rent Allowance (Capped at 50% of Basic) 12,639 1,51,669
Leave Travel Allowance * 2,107 25,278
Special Allowance 10,533 1,26,391
Target CIP Bonus Variable Pay % - 5%
Target CIP Bonus Varib =) 30,334

| 7,00,000

*Leave Travel Allowance is capped at 1 month of Basic

**PF Is contributed at 12% of Basic Salary (Employer’s Contribution).

***Gratuity will be paid as per the Payment of Gratuity Act, 1972.

. Additional Out Patient Medical Benefit of INR 10,000 per annum for employee and their
dependents.

* *Meal Card is administered by ICIC| - Multi Wallet Card (Optional Benefit).

s
COMCAST India Engineering Center | LLP
Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase Il, Module 7 & 8, "Chennai One",
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai — 600 097, Tamil Nadu
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“ Dr. G.X. Raajesh ‘
COMCAST pacemeniotionr  —ing

Madurai-625 015

November 14, 2022

Devadharshini Chellapandi
34/45 Kathirvel Nagar 2nd Street, Villapuram , Madurai-625012,

Dear Devadharshini,

In view of your curriculum vitae, the information and documents submitted by you and our discussions on
the subject, we are pleased to offer you the position of Quality and Automation Engineer 1 with
Comcast India Engineering Center | LLP (Comcast India)

1. The broad terms and conditions that will apply once your employment commences are as outlined
below. The detailed terms and conditions will be contained in an employment agreement that you
will be expected to execute for your employment to commence:

(a) Position:

Your position will be as Quality and Automation Engineer 1 with Comcast India and
you will be required to report to Promothram Venkatachalam. In the course of your
employment you will be required to undertake and perform all the acts, functions, and
duties as may be assigned to you by Comcast India based on your knowledge,
qualifications and experience.

You will be placed on probation during the first 3 months of your employment and shall
only be confirmed subject to your satisfactory performance during this period. The
probation period may be extended for a further period of 3 months at the discretion of
Comcast India. Your employment may be terminated by you or Comcast India at any
time during the probation period with one week's notice or pay in licu.

(b) Place of Work:

Your place of work shall be in Chennai, India. You may be required to relocate to other
locations in India or abroad; and/or undertake such travel in and outside India, from time
to time, as may be necessary in the interests of Comcast India's business.

(c) Remuneration, Allowance and Other Benefits:

Your annual fixed pay including the basic pay, all allowances, and specific
reimbursements agreed under the payment schedule (such as medical reimbursement,
telephone reimbursement, etc.) payable by Comcast India but excluding the discretionary
performance Bonus shall be INR 6,06,675 (Six Lakhs Six Thousand Six Hundred and
Seventy Five Only).

COMCAST India Engineering Center | LLP
Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase Il, Module 7 & 8, “Chennai One”,
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai — 600 097, Tamil Nadu
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Your annual fixed pay shall be structured in accordance with the standard policies of
Comcast India, which shall be communicated to you in writing from time to time and
shall be subject to deduction of tax at source. The salary payable to you shall be paid
monthly in arrears. Statutory contributions as per the relevant Indian laws will also be
payable by Comcast India.

In addition to the annual fixed pay, you will be eligible for an annual discretionary
performance bonus based on a target amount of 5% of the annual fixed pay
(Performance Bonus). The detailed break-up of your annual fixed pay and the
Performance Bonus will be provided to you with your employment agreement.

You are eligible for an optional meal card benefit of INR 2200 per month. To elect this
meal card benefit, you must contact Payroll within thirty (30) days of commencing
employment, and the meal card benefit amount will be deducted from your special
allowance. If you take no action, you will not receive the meal card benefit, and the
special allowance provided in your offer will remain unchanged.

(d) Hours of Works:

Your hours of work will be as per the working hours policy of Comcast India, Monday
through Friday. You may be required to work such additional hours as may be necessary
for you to perform your duties effectively and you will not be entitled to receive any
additional remuneration for work done outside your normal hours of work, unless
required by applicable law.

Subject to satisfactory completion of the conditions mentioned below, your employment with
Comcast India shall commence on July 3, 2023 or such other date that shall be communicated to
you in writing by Comcast India (the Start Date):

(a) You have not accepted any other employment or offer of employment before the Start
Date and you possess the required qualifications to commence employment as an
Development Engineer 1 with Comcast India

(b) Your performance and conduct during your period of intemship with Comcast India from
January 6, 2023 to June 30, 2023 is to the satisfaction of Comcast India and you have
cleared all the tests assigned to you during your internship in accordance with the
standards and requirements of Comcast India.

(c) You have adhered to all your obligations during your Intemnship in accordance with the
Internship Offer Letter dated November 14, 2022 and Internship Agreement dated
December 10, 2022,

2
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Registered Office
Chennai One SEZ, 5th Floor, North Block in Phase I, Module 7 & 8, “Chennai One”,
Pallavaram-Thoraipakkam 200 Feet Road, Thoraipakkam, Chennai —600 097, Tamil Nadu

Goto Home




(d)

(e)

M

(=)

0|/
COMCAST

You have completed and cleared all your university examinations and there are no
pending papers, examinations, assignments, credits or any other requirements to be
completed with respect to your university, as of the Start Date.

You have provided all accurate documents as may be required by Comcast India
including but not limited to marksheets, transcripts, character certificates, degree
certificates (or a provisional degree certifying your clearance of all semesters and
examinations from your university).

You have executed an employment agreement with Comcast India on or before the Start
Date. Your employment agreement shall contain customary provisions including but not
limited to confidentiality, emoluments and privileges, intellectual property rights,
representations and  warranties, non-competition and non-solicitation provisions,
termination provisions, etc. and you shall be governed by various company rules,
standards and policies as communicated to you from time to time; and

You have agreed to and passed a background investigation conducted by Comcast India.
By signing this letter, you hereby consent to all such background investigations and/or
reference checks that may be carried out in relation to you by Comcast India. This
includes undergoing drug and alcohol testing as per Comcast India's Drug and Alcohol
Policy and Privacy Policy. By signing this letter, you hereby authorize Comcast India to
send the necessary specimen collected from you to selected third parties for a screening
test for the presence of alcohol, and/or drugs that are illegal under national, state or local
laws and, to receive and use the results of the test.

If your background check has not been completed prior to your Start Date, we may allow
you to commence your employment but, if so, Comcast India will reserve the right to
terminate your employment based on the results of the Background check, whenever
completed.

Please note that this position is time sensitive. This offer is made to you on the condition that you
have completed all the conditions mentioned in paragraph 2 and will commence employment on
the Start Date. If you fail to do so, Comcast India will have the right to unilaterally rescind this
offer. You undertake to fulfill these conditions promptly and in good faith to be able to
commence employment with Comcast India by the Start Date.

3
COMCAST India Engineering Center | LLP
Registered Office

Chennai One SEZ, 5th Floor, North Block in Phase Il, Module 7 & 8, “Chennai One”,
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3. This letter is meant to be an offer of employment and does not in itself give rise to an employer-
employee relationship between Comcast India and yourself. Any employer-employee relationship
is only meant to arise upon execution of an employment agreement with Comcast India.

4. This letter shall be governed by and construed in accordance with the laws of India. The courts at
Chennai shall have exclusive jurisdiction to decide any dispute arising out of this letter.

Please sign and return one copy of this letter within 2 days from the date of this letter.
We look forward to welcoming you to Comcast India and working with you.
Best Regards,

For and on behalf of Comcast India Engineering Center I LLP

Kannan Subramaniam
Senior Vice President & General Manager

Acknowledgement

I hereby confirm my acceptance to terms and conditions outlined in this letter.

Signed:
Name:
Date:
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COMCAST India Engineering Center | LLP
Registered Office
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Name 7 : Devadharshini Chllapandl

Comcast Title Quality and Automation Engineer 1

Department Connect

Hiring Manager Promothram Venkatachalam
= |_ Monthly | Annual

3,03,338
House Rent Allowance (Capped at 50% of Basic) 12,639 1,51,669
Leave Travel Allowance * 2,107 25,278

Special Allowance

 Total v v

Target CIP Bonus Variable Pay %
Target CIP Bonus Variable Pay - 30,334

Provident Fund ** 3,033 36,401
Telephone Reimbursement 1,000 12,000
Gratuity *** 14,591

Note:

*Leave Travel Allowance is capped at 1 month of Basic

**PF is contributed at 12% of Basic Salary (Employer’s Contribution).

***Gratuity will be paid as per the Payment of Gratuity Act, 1972.

Additional Out Patient Medical Benefit of INR 10,000 per annum for employee and their
dependents.

e AMeal Card is administered by ICICI - Multi Wallet Card (Optional Benefit).
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CONSTRUCTIONS

Dr. GK. Raalash

Placement Officer

Thiagarajar College of Englneering
Madurai-625 015

JOB OFFER FOR LIMITED TERM CONTRACT
This Job Offer Letter (the “Contract”) is made on this day, 07 November 2022

BETWEEN

SOBHA CONSTRUCTIONS LLC, having its Registered Office at PO Box: 25654 , MBR City,
Nad Al Sheba 1, Dubai, United Arab Emirates. (hereinafter referred to as the “Employer”).

AND

Dhanushadith Krishna Moorthy an Indian, holder of Passport number W4548397
(hereinafter referred to as the "Employee").

The Employer and the Employee collectively referred to as the “Parties” and individually
4
referred to as a “Party”.

WHEREAS, THE PARTIES HERETO HAVE MUTUALLY AGREED AS FOLLOWS:

(1) Position

The Employee is hereby appointed as Graduate Engineer Trainee on the terms and
conditions stated and agreed herein.

(2) Effective Date and Contract Period:

This Contract shall be effective from the date the Employee joins the Employer and shall
remain valid for an limited period unless terminated in accordance with the provisions of
Ministry of Labor Contract (MOL).

(3) Probation:

The Employee shall be on probation for the period indicated in Annexure A. During the
probation period, the Employer reserves the right to terminate the employment of the
‘ Employee forthwith upon notice.

At the end of probation period, the performance of the Employee shall be evaluated by
the management and his employment shall be confirmed if the performance is found to
be satisfactory. In case his performance is found unsatisfactory, the Employer shall have
the right to terminate the Employee’s employment forthwith upon notice.

(4) Location of Work:
The Employee shall be assigned to work at SOBHA CONSTRUCTIONS LLC in Dubai,
UAE. However, during the period of employment, the Employee may be assigned or

transferred to any of the Offices/departments/divisions/ of the Employer or its
subsidiaries located in the UAE or any other country.

SOBHA CONSTRUCTIONS LLC, MER City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | Info@sobhaconst.com | sobharealty.com

sw.sobhaapps.com/candidatehiringapproval/1080/executiveofferiatier 179




1177722, 10:00 AM

(5)
‘®
(6)
()
() (8)
(9)

Sobha Constructions LLC - MPHA-2073

SOBHA

CONSTRUCTIONS

If such assignment or transfer requires the Employee to permanently relocate outside of
the UAE, the Parties agree to terminate this Contract and the Employee shall be entitled
to his full and final settlement as per UAE Labor Laws.

Duties:

Notwithstanding anything contained in this Job Offer Letter, the Employee shall:
i. Abide by all the rules and regulations laid down by the Employer at all times.

ii. Work with a high standard of initiative, efficiency and economy, and shall
perform, observe and conform to such duties, directions and instructions
assigned or communicated to the Employee by the Employer and those in
authority over the Employee.

iii. Perform such duties and exercise such powers and functions which may, from
time to time, be reasonably assigned to or vested in the Employee and such
duties that relate to the business of the Employer or of any other group company
of the Employer ("SOBHA CONSTRUCTIONS LLC "); and

iv. Faithfully serve the Employer and the Group to the best of the Employee’s ability
(a;nd use his best endeavors to promote the interests of the Employer and the
roup.

Compensation & Benefits:
As indicated in ANNEXURE A.
Payment of Salary:
Subject to deduction of any loans, advances and applicable taxes, if any, the salary shall
be paid to the Employee in UAE Dirhams only and shall be transferred to the bank
account of the Employee in the UAE. Upon commencement of his employment, the
Employee shall be assisted by the Employer to open a salary transfer account.
Accommodation:
The Employee shall make necessary arrangements for his own accommodation.
However temporary accommodation will be provided to new employees recruited from
overseas as per Company policy.
Medical Insurance:

The Employer shall arrange for medical insurance of the Employee as per the
Employment Status which is indicated in ANNEXURE A.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
+971 4 4 238064 | Info@sobhaconst.com | sobharealty.com

sw.sobhaapps.comicandidatehiringapproval/1080/executiveofferietier

Goto Home




Goto Home

1177122, 10:00 AM Sabha Constructions LLC - MPHA-2073

SOBHA

CONSTRUCTIONS

(10) Leave and Holiday:
i. Annual Leave:

On completion of twelve (12) months of continuous service with the Employer,
the Employee is entitled to thirty (30) calendar days of leave. The employer may
at his discretion determine the date for commencement of annual leaves and,
when necessary, he may decide to divide the leave in two parts at the most,
except in cases of juveniles where vacation may not be divided in parts. The
entitlement with respect to travel costs and other benefits (if any) shall be as
indicated in ANNEXURE A.

ii. The Employee is required to avail his annual leave and as such unutilized leave
cannot be encashed. Unutilized leave shall be carried forward with maximum limit
of 60 days and excess days will be elapse from the credit.

jiii. Sick and Other Leave:

Entitlement towards sick and other leave shall be in accordance with the UAE
Labor Laws. During the probation period, the Employee shall not be entitled to
any paid sick leave. The Employee is expected to become acquainted with the

Employer’s policy regarding leave.
(11) Termination of Employment:

This Contract may be terminated by either Party by providing a notice of termination as
indicated in Annexure A. Upon termination of the Employee’s employment for any
reason, the Employee shall:

i, forthwith return all correspondences, documents, computers, computer disks and
software equipment, memory cards, external hard drives, medical insurance
cards, parking card, ID’s and any other property of any kind belonging to the
Employer and/or the Group which may be in the Employee’s or
control. For the avoidance of doubt, the Employee shall not be permitted to retain
any such information or documents (or copies thereof) after the termination of

' his employment for whatever reason; and

ii. cooperate with the Employer in completing all necessary formalities to notify the
relevant immigration and employment authorities including the Labor Department
in the UAE of the termination of employment and the cancellation of the
Employer’s sponsorship of the Employee.

SOBHA CONSTRUCTIONS LLC, MER City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com

sw.sobhaapps.com/candidatehiringapproval/1080/executiveofferietier 39




¥ 117122, 10:00 AM
(12)
‘@
®
(13)

Sobha Constructions LLC - MPHA-2073

SOBHA

CONSTRUCTIONS

in case of non-compliance by the employee to the Ministry of Labor (MOL) labor
card and contract term mentioned, the employee shall work for the Company for
a period of 30 days (maximum of three months as per the nature of work) in
order to clear all covenant and work-related obligations that are in his custody.

iii. if the employee desires to terminate the Ministry of Labor (MOL) labor card and

contract, the employee shall bear the ticket cost for returning to home country.

Severance Pay:

i. Occupational Diseases & Accident Compensation

In cases of accidents and occupational diseases the employer shall pay the
employee's treatment expenses at government or private hospitals until he
recovers, When disability is proven the employer will pay for transport expenses
arising from the treatment of employee,

In case of disability due to work or arising out of the job the Employer shall pay
the Employee in accordance with the Article 145, 146, 147 & 148 of UAE Labor
Law.

If the employee has deliberately caused injury to himself with intention of
committing suicide or to obtain indemnity or sick leave or otherwise, or if the
employee was at the time of the incident under the influence of drug or alcoholic
drinks, or if he has willfully violated safety instructions displayed conspicuously at
the place of business or if his injury or disability resulted from serious
premeditated misdemeanor on his part or if he has refused unreasonably the
medical checkup or treatment as prescribed by the medical board formed in
accordance with the provisions of Article (148). In any of the cases hereinabove,
the employer shall not be under obligation to provide treatment or any financial
subsidy to the employee.

If the employee dies as a result of an accident or occupational disease, the
employee's family members shall be entitled to an indemnity in accordance with
Artide 149 of UAE Labor Laws. The employer will pay for transport the employee
remains (body) to his country or origin, to his family members.

il. End of Service Remuneration (Gratuity)

In accordance with the provisions of Ministry of Labor Contract (MOL).

Employee’s Obligations:
i. The Employee undertakes to familiarize himself with all the applicable policies and

procedures of the Employer as existing (as may be amended from time to time).

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
+971.4 4 238064 | Info@sobhaconst.com | sobharealty.com

sw.sobhaapps_comicandidatehiringapproval/1090/executiveofferietier

Goto Home




Goto Home

1177122, 10:00 AM Sobha Constructions LLC - MPHA-2073

SOBHA

CONSTRUCTIONS

ii. If any of the obligations of the Employee shall become illegal or unenforceable in
whole or in part, the remaining obligations of the Employee shall be valid, binding
and existing, for the purpose of this Contract.

iii. The Employee undertakes not to pursue any other employment, either on a part-
time or fulltime basis for remuneration or otherwise, except with the prior written
permission of the Employer. Contravention of this provision shall lead to
termination of the Employee’s employment forthwith upon notice, without any
compensation whatsoever.

iv. The Employee shall neither divulge nor give any information regarding the
Employer’s business, processes, technical know-how, security arrangements,
administrative and/or organizational matters which are of a confidential nature,
which the Employee may come to know by virtue of his employment, to any

" unauthorized person during the period of his employment or any time thereafter

. for a minimum period of one (1) year from the date of termination of

employment.

v. The Employee shall keep confidential all information and material provided to the
Employee by the Employer or its clients, concerning their affairs. The Employee
shall not release, use or disclose such information or material except with the
prior written permission of the Employer. The Employee’s obligation to keep such
information confidential shall remain even on termination or cancellation of his
employment, for a minimum period of one (1) year from the date of such
termination or cancellation.

vi. The Employee shall forthwith disdose to the Employer any discovery, invention,
process or improvement made or discovered by him, and such discovery,
invention, process or improvement shall belong absolutely to and be the sole and
absolute property of the Employer. If and when required to do so by the
Employer, the Employee shall, at the Employer’s expense, take out or apply for a
patent, license, trademark or other rights, privileges, protection or improvement
so that the benefit thereof shall accrue to the Employer and the Employee shall
execute all instruments, acts, deeds and things which may be required by the
Employer for assigning, transferring or otherwise vesting the same in favor of the

. Emp;grer or such other persons, firms or companies as Employer may direct as
the sole beneficiary thereof.

vii. The Employee shall not enter into any commitments or dealings on behalf of the
Employer for which the Employee has no express authority nor exceed the
authority or discretion vested in the Employee, without the prior permission of
the Employer or those in authority over the Employee.

viii. The Employee shall be responsible for the safekeeping and retumn in good
condition and order of all the property of the Employer, which may be in the
Employee's use, custody, care or charge. For the loss of any property of the
Employer in the Employee’s possession, the Employer shall have a right to assess
on its own discretion and recover the damages of all such properties from the
Employee and to take such other action as it deems proper in the event of the
Emplloyee‘s failure to account for such property to the satisfaction of the
Employer.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
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(14) Preconditions:
i. Satisfactory references from your present or previous employers.

ii. The Offer Letter will be rescinded immediately in the event the Company is
unable to procure the necessary work permit or residence visa for the employee
due to any reason whatsoever.

iii. This Offer Letter may be terminated immediately if the employee commits any
violation as detailed under Article 120 of the UAE Labor Law.

iv. The employee will be bound by all the rules, regulations, policies and ethics of
the Company, as may be amended from time to time.

v. The employee is required to undergo all necessary medical examinations as
'd . required by the UAE Government. Failure to pass necessary medical examinations
will result in this Offer Letter being rescinded immediately and the employee will
be sent back to his home country.

vi. The employment relationship will be governed by the UAE Labor Law in respect
of any matter not covered under this Job Offer Letter.

(15) Notices:
All notices shall be sent to the address as given here under:

To the Employer:

Managing Director,

Sobha Constructions LLC , PO Box: 25654 , MBR City, Nad Al Sheba 1, Dubai, United
Arab Emirates.

To the Employee:
2/12-1A, Amman Street, Thoppur, Madurai rural, 6245008, Tamil Nadu, India

Any change in the residential address must be communicated to the Employer in writing
. by the Employee.

(16) General:
i. This Contract constitutes the entire contract between the Parties and supersedes

all previous offers or contracts, if any, verbal or written, exchanged or executed
between the Parties.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad A! Sheba 1, PO Box 25654, Dubai, UAE.
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ii. No variation of this Contract shall be valid unless it is in writing and signed by or
on behalf of the Parties.

iii. The Employee confirms that all information which he has provided to the
Employer and/or the Group relating to his professional experience and
educational qualification is true and accurate. In the event that any information is
shown to be inaccurate, the Employee’s employment may be terminated
immediately.

iv. The Employer will be responsible for obtaining the requisite residence work
permit and other necessary statutory approvals on behalf of the Employee and
eligible dependents. The costs incurred towards such permits/approvals will be
borne by the Employer. The costs towards attestation of various personal
documents of the Employee including certificates of educational qualifications
shall be bome by the Employee.

v. The Parties acknowledge that they are obliged to execute a Ministry of Labor
Contract of employment in addition to this Contract for the purposes of
registration with the relevant governmental authorities.

vi. In the matter of service conditions including those not spedifically covered by this
Contract, the Employee shall be governed by the Employer’s polices. According
to the Labor law, the Employer can amend, add, remove the points in the
contract and can review as per the company policy from time to time and the
Employer’s decision in this respect shall be final and binding.

vii. In case of any dispute of any kind arising out of the Employee's employment or
breach of this Contract, a court of law in the UAE alone shall have jurisdiction to
adjudicate upon any such dispute and the governing Law for the purposes of the
Contract shall be the Federal Law (8) 1980 of UAE, as amended from time to
time.

viii. Any gender shall include the other genders and references to the singular shall

include the plural and vice versa.

ix. The headings in this Contract are for convenience only and shall not affect its
interpretation.

x. The provisions contained in each dause and sub-clause of this Contract shall be
enforceable independently of each of the others and its validity shall not be
affected if any of the others is invalid. If any of those provisions is void but would
be valid if some part of the provision were deleted, the provision in question shall
apply with such modification as may be necessary to make it valid.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
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If the terms of this Job Offer Letter are acceptable to you, please sign and return the duplicate
copy of this Offer Letter to confirm your acceptance on or before 09 November 2022 along
with the following documents. Failure to do so shall result in this Offer Letter being cancelled
with immediate effect.

(1) Clear copy of passport (validity - minimum 1 year);
(2) Color passport size photographs on white background
(3) Attested qualification certificate (Duly attested by UAE Embassy and MFA);
(4) Clear copy of salary declaration or payslip (if applicable);
5) Clear copy of visa and immigration cancellation (if applicable);
6) Clear copy of previous Emirates ID (if applicable).
We welcome you to our organization and look forward to a long and happy association with
you.
Yours truly,

. Sobha Constructions LLC

Xk

Safeer Basheer Mohammed

Head - HR & Director of Transformation
1 accept all terms above and the employment job offer. SignatumMm: 7/11/22

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
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ANNEXURE A

EMPLOYMENT COMPENSATION & BENEFITS SUMMARY

(1) NAME : Dhanushadith Krishna Moorthy

(2) NATIONALITY : Indian

(3) PASSPORT NO. : W4548397

(4) EMPLOYMENT STATUS : Single Status

(5) DESIGNATION : Graduate Engineer Trainee

(6) CONTRACT TYPE : Limited

(7) DATE OF JOINING : Subject to approval of employment visa

(1) BASIC : 2,500/~ Per Month

(2) HOUSE RENT ALLOWANCE : 1,250/~ Per Month

(3) TRANSPORT/ SPL ALLOWANCE : 500/- Per Month

(4) OTHER ALLOWANCE : 750/~ Per Month

TOTAL (AED) : 5,000/~ Per Month

(NA)

BENEFITS

(1) GRATUITY : As per UAE Labor Law

(2) MEDICAL / COVERAGE : B Category

(3) ACCOMMODATION : Allowance provided

(4) TRANSPORT : Allowance provided

(5) ANNUAL AIR TICKETS : Ticket cost will be provided

(1) PROBATION : As per UAE Labor Law

(2) NOTICE PERIOD : As per UAE Labor Law
ACCEPTED

FOR EMPLOYER FOR EMPLOYEE

Name: Safeer Basheer Mohammed

Name : Dhanushadith Krishna Moorthy

Head - HR & Director of Transformation

Signature:

uk

07-11-2022

Signature: W

7/11/2022

Date:

Date:
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07-Apr-2023 By
Candidate ID: 24887793

Dhivyameena M
B.E. Civil
Thiagarajar College of Engineering, Madurai

Dear Dhivyameena M,

Further to our Letter of Intent for the position of Programmer Analyst Trainee / Programmer Analyst aligned
to the hiring category and in response to your subsequent confirmation for Internship Program with us, we
are pleased to offer you an internship on premises with us for a period of 3 to 6 months. Your internship
on-boarding will be scheduled based on your availability factoring your college exam schedule and our
business requirements.

During this period, you will be provided with a stipend of INR 12,000 per month equated to the planned
duration of the Internship curriculum and will be paid only subject to successful completion of milestones as
defined in the curriculum prior to the monthly stipend processing window for a given month based on your
performance and attendance.

Though Cognizant Internship is a pre-requisite skill and capability development program, it does not
guarantee employment and there is no employer — employee relationship during the course of this
internship program. However, the successful completion of internship will form a critical part of your
eligibility for employment with Cognizant if an opportunity arises in future.

You will be provided a learning curriculum as per the skill track assigned to you. The leaming design would
expect you to drive your leaming through hands on exercise and project work. There will also be series of
webinars, quizzes, SME interactions, mentor connects, code challenges, assessments etc. to accelerate
your learning. The outcome during Internship would be monitored through formal evaluations.

Prior to joining on the rolls of Cognizant, you must have successfully completed the prescribed Internship
program. Upon successful completion of internship, you will be part of the batch available for

as a full-time employee with Cognizant between July 2023 to August 2024. In the event of
unsatisfactory performance during the Intemship or non-completion of the Intemship, no Intemship
Completion Certificate shall be issued by Cognizant. Cognizant reserves rights at its sole discretion to
revoke its Letter of Intent.

Section A: Terms and Conditions:

1. The Internship timings would be for 10 hours per day from Monday through Friday aligned to the working
timings followed in Cognizant which based on the need could also be operated on a shift model.

Attendance is mandatory on all the days to stay active in the Internship Program. The Intern Offer would be
cancelled if the mandatory requirement of minimum 85% attendance at office is not met in a month.

2. Interns are covered under Cognizant's calendar holidays of the respective location of internship, and you
would need to adhere with minimum attendance requirements. Prior approvals are must towards any
unavoidable leave or break requests during the program and intemship would be cancelled if leaves are
availed without prior approvals.

3. You would be required to ensure timely completion and submission of assignments, project work and
preparation required prior to the sessions failing which your internship would be cancelled.

Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097
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4. The Technical skills track mapped could change at the start or mid-way or even later during the program
depending on business demand changes and you would be required to be flexible for this change failing
which your internship would be cancelled.

5. After successful completion of your intemship if there is a business demand which expects you lo get
enabled on a different skill, you would be provided opportunity to get on-boarded into the CSD (Certified
Skill Development) Program for training, failing which your Letter of intent will be revoked.

6. Stipend payment will be done for the prescribed Internship Curriculum period only and no additional
payment will be done for any delay in completion. Attendance and successful completion of Milestone(s)
are the eligible factors for processing stipend payment and tenure spent will not guarantee your monthly
stipend payment.

7. There would be zero tolerance to plagiarisms and misconduct during the internship. Adherence to
Cognizant Internship policies and guidelines is mandatory and any breach of incident reported will lead to
immediate cancellation of Internship without any notice. You would be required to complete Cognizant
mandatory training's such as Code of Canduct and AUP within the given timelines.

8. During the course of your Internship and at all times, you shall be governed by Cognizant's Social Media
Policy and shall, refrain from posting malicious, libelous, defamatory, false, obscene, political, anti-social,
abusive, and threatening messages/statements or disparaging the Company, clients, associates,
competitors, or suppliers or any third parties, irrespective of whether any such statements are likely to
cause damage to any such entity or person. Any breach of this section would lead to immediate
cancellation of the Internship.

9. Cognizant reserves rights regarding T infra as applicable and access to information and material of
Cognizant during the internship period and may modify or amend the Cognizant GenC program terms and
conditions from time to time.

10. It is hereby clarified that participation in this Intemnship shall not constitute you to be an employee of
Cognizant nor obligates Cognizant for any purpose whatsoever. The scope of this Internship does not
include any supervisory responsibilities and that there is no agency, fiduciary or employer-employee
relationship intended or created by reason of this document.

11. Cognizant holds all rights to cancel this Internship Offer due to non-conformance of performance
benchmark or moral code of conduct or in case of you failing to participate in the Internship within the given
date/timeline or for such other any reasons upon providing written communication of the same to you.
Upon such cancellation of this Intemship Offer, your access and participation in the Intemship shall stand
cancelled.

12. At the time of your reporting for the internship, you will be required to sign a Non — Disclosure
Agreement with the company. During the course of your internship and after completion of the same, you
are required to maintain strictest confidentiality with respect to company proprietary or products that you
access or come into contact with, during your project as an Intern, at all times as per our Policy. Use of
company proprietary information or products shall not be made without prior permission from the
concemed authority. Any breach of information security will be dealt as per Company Policy.

13. This offer from Cognizant shall be active and valid for only 3 calendar days and hence you are
expected to accept or decline the offer through the company’s online portal within the said time-period of 3
calendar days and you will also be required to submit the mandatory documents at least 7 days before
your Internship Onboarding Date as part of your Pre-joining & Background Verification (BGV) process. In
case you don't comply to the above timelines, this Offer shall stand withdrawn and will be considered as
cancelled. Any official written extension to the offer validity and the above-mentioned timelines will be at
the sole discretion of Cognizant.

14. For avoidance of doubt, it is herewith stated that the Internship shall stand cancelled on the below
scenarios as well:

a. In the event of you accepting this Internship Offer but not joining into the Internship on the specified date
and at specified location of on-boarding.

b. In the event of you not accepting this Internship Offer or failing to communicate acceptance within 3
calendar days as stated above, you would be provided with the CSD (Certified Skill Development) Offer
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which you would need to take it up and complete the training, failing which your Letter of Intent will be

revoked.
c. For such other operational, regulatory reasons including breach of terms herein.

Thereupon, your access shall also stand revoked, and Cognizant shall not be obligated to extend nor be
liable for any claims due to cancellation of this Internship Offer.

On any of the above-mentioned scenarios (Refer to Section A: Terms and Conditions), if your Internship
Offer has been cancelled then your Letter of Intent would also be revoked.

Below are the mandatory documents to be submitted as part of your Background Verification:

« Your Pan Card

« Letter of Authorization (LOA) which should be downloaded from the BGV application hand signed with
your name and date and re-uploaded back to the application

Below are the mandatory documents to be submitted as part of your Pre- joining formalities:
« 2 Passport sized Photographs preferably with a Grey / White background
» Personal individual bank account from a nationalized bank for processing stipend

In case of additional queries or concemns, you can raise a query at_https://campus2cognizant.cognizant.
com/Pages/Prelogin_

We wish you good luck.
Yours sincerely,

For Cognizant Technology Solutions India Pvt. Ltd.,

Maya Sreekumar
Vice President - Human Resources

| have read the offer, understood and accept the above mentioned terms and conditions.

signature: - | Date: g.04.2023
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This Job Offer Letter (the “Contract”) is made on this day, 04 January 2023
BETWEEN

SOBHA CONSTRUCTIONS LLC, having its Registered Office at PO Box: 25654 , MBR City,
Nad Al Sheba 1, Dubai, United Arab Emirates. .

AND

Gopinayaghan Kailasam Saravanan an Indian, holder of Passport number W4568778
(hereinafter referred to as the "Employee").

The Employer and the Employee collectively referred to as the “Parties” and individually
referred to as a “Party”,

WHEREAS, THE PARTIES HERETO HAVE MUTUALLY AGREED AS FOLLOWS:
(1) Position

The Employee is hereby appointed as Graduate Engineer Trainee on the terms and
conditions stated and agreed herein.

(2) Effective Date and Contract Period:

This Contract shall be effective from the date the Employee joins the Employer and shall
remain valid for an limited period unless terminated in accordance with the provisions of
Ministry of Labor Contract (MOL).

(3) Probation:

The Employee shall be on probation for the period indicated in Annexure A. During the
probation period, the Employer reserves the right to terminate the employment of the
Employee forthwith upon notice.

At the end of probation period, the performance of the Employee shall be evaluated by
the management and his employment shall be confirmed if the performance is found to
be satisfactory. In case his performance is found unsatisfactory, the Employer shall have
the right to terminate the Employee’s employment forthwith upon notice.

(4) Location of Work:

The Employee shall be assigned to work at SOBHA CONSTRUCTIONS LLC in Dubai,
UAE. However, during the period of employment, the Employee may be assigned or
transferred to any of the Offices/departments/divisions/ of the Employer or its
subsidiaries located in the UAE or any other country,

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
+971 4 4 238064 | Info@sobhaconst.com | sobharealty.com
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If such assignment or transfer requires the Employee to permanently relocate outside of
the UAE, the Parties agree to terminate this Contract and the Employee shall be entitled
to his full and final settlement as per UAE Labor Laws.

Duties:

Notwithstanding anything contained in this Job Offer Letter, the Employee shall:
i. Abide by all the rules and regulations laid down by the Employer at all times.

ii. Work with a high standard of initiative, efficiency and economy, and shall
perform, observe and conform to such duties, directions and instructions
assigned or communicated to the Employee by the Employer and those in
authority over the Employee.

iii. Perform such duties and exercise such powers and functions which may, from
time to time, be reasonably assigned to or vested in the Employee and such
duties that relate to the business of the Employer or of any other group company
of the Employer ("SOBHA CONSTRUCTIONS LLC "); and

iv. Faithfully serve the Employer and the Group to the best of the Employee’s ability
and use his best endeavors to promote the interests of the Employer and the
Group.

Compensation & Benefits:

As indicated in ANNEXURE A.

Payment of Salary:

Subject to deduction of any loans, advances and applicable taxes, if any, the salary shall
be paid to the Employee in UAE Dirhams only and shall be transferred to the bank
account of the Employee in the UAE. Upon commencement of his employment, the
Employee shall be assisted by the Employer to open a salary transfer account.
Accommodation:

The Employee shall make necessary arrangements for his own accommeodation.
However temporary accommodation will be provided to new employees recruited from
overseas as per Company policy.

Medical Insurance:

The Employer shall arrange for medical insurance of the Employee as per the
Employment Status which is indicated in ANNEXURE A.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com




SOBHA

CONSTRUCTIONS

(10) Leave and Holiday:
i. Annual Leave:

On completion of twelve (12) months of continuous service with the Employer,
the Employee is entitled to thirty (30) calendar days of leave. The employer may
at his discretion determine the date for commencement of annual leaves and,
when necessary, he may decide to divide the leave in two parts at the most,
except in cases of juveniles where vacation may not be divided in parts. The
entitlement with respect to travel costs and other benefits (if any) shall be as
indicated in ANNEXURE A.

ii. The Employee is required to avail his annual leave and as such unutilized leave
cannot be encashed. Unutilized leave shall be carried forward with maximum limit
of 60 days and excess days will be elapse from the credit,

iii. Sick and Other Leave:

Entitlement towards sick and other leave shall be in accordance with the UAE
Labor Laws. During the probation period, the Employee shall not be entitled to
any paid sick leave. The Employee is expected to become acquainted with the
Employer’s policy regarding leave.

(11) Termination of Employment:

This Contract may be terminated by either Party by providing a notice of termination as
indicated in Annexure A. Upon termination of the Employee’s employment for any
reason, the Employee shall:

i. forthwith return all correspondences, documents, computers, computer disks and
software equipment, memory cards, external hard drives, medical insurance
cards, parking card, ID's and any other property of any kind belonging to the
Employer and/or the Group which may be in the Employee’s possession or
control. For the avoidance of doubt, the Employee shall not be permitted to retain
any such information or documents (or copies thereof) after the termination of
his employment for whatever reason; and

ii. cooperate with the Employer in completing all necessary formalities to notify the
relevant immigration and employment authorities including the Labor Department
in the UAE of the termination of employment and the cancellation of the
Employer’s sponsorship of the Employee.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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CONSTRUCTIONS

in case of non-compliance by the employee to the Ministry of Labor (MOL) labor
card and contract term mentioned, the employee shall work for the Company for
a period of 30 days (maximum of three months as per the nature of work) in
order to clear all covenant and work-related obligations that are in his custody.

iii. if the employee desires to terminate the Ministry of Labor (MOL) labor card and
contract, the employee shall bear the ticket cost for returning to home country.

(12) Severance Pay:
i. Occupational Diseases & Accident Compensation

In cases of accidents and occupational diseases the employer shall pay the
employee's treatment expenses at government or private hospitals until he
recovers. When disability is proven the employer will pay for transport expenses
arising from the treatment of employee.

In case of disability due to work or arising out of the job the Employer shall pay
the Employee in accordance with the Article 145, 146, 147 & 148 of UAE Labor
Law.

If the employee has deliberately caused injury to himself with intention of
committing suicide or to obtain indemnity or sick leave or otherwise, or if the
employee was at the time of the incident under the influence of drug or alcoholic
drinks, or if he has willfully violated safety instructions displayed conspicuously at
the place of business or if his injury or disability resulted from serious
premeditated misdemeanor on his part or if he has refused unreasonably the
medical checkup or treatment as prescribed by the medical board formed in
accordance with the provisions of Article (148). In any of the cases hereinabove,
the employer shall not be under obligation to provide treatment or any financial
subsidy to the employee.

If the employee dies as a result of an accident or occupational disease, the
employee's family members shall be entitled to an indemnity in accordance with
Article 149 of UAE Labor Laws. The employer will pay for transport the employee
remains (body) to his country or origin, to his family members.

il. End of Service Remuneration (Gratuity)
In accordance with the provisions of Ministry of Labor Contract (MOL).
(13) Employee’s Obligations:

i. The Employee undertakes to familiarize himself with all the applicable policies and
procedures of the Employer as existing (as may be amended from time to time).

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE,
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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If any of the obligations of the Employee shall become illegal or unenforceable in
whole or in part, the remaining obligations of the Employee shall be valid, binding
and existing, for the purpose of this Contract,

The Employee undertakes not to pursue any other employment, either on a part-
time or fulltime basis for remuneration or otherwise, except with the prior written
permission of the Employer. Contravention of this provision shall lead to
termination of the Employee’s employment forthwith upon notice, without any
compensation whatsoever.

. The Employee shall neither divulge nor give any information regarding the

Employer’s business, processes, technical know-how, security arrangements,
administrative and/or organizational matters which are of a confidential nature,
which the Employee may come to know by virtue of his employment, to any
unauthorized person during the period of his employment or any time thereafter
for a minimum period of one (1) year from the date of termination of
employment.

. The Employee shall keep confidential all information and material provided to the

Employee by the Employer or its clients, concerning their affairs. The Employee
shall not release, use or disclose such information or material except with the
prior written permission of the Employer. The Employee’s obligation to keep such
information confidential shall remain even on termination or cancellation of his
employment, for a minimum period of one (1) year from the date of such
termination or cancellation.

The Employee shall forthwith disclose to the Employer any discovery, invention,
process or improvement made or discovered by him, and such discovery,
invention, process or improvement shall belong absolutely to and be the sole and
absolute property of the Employer. If and when required to do so by the
Employer, the Employee shall, at the Employer's expense, take out or apply for a
patent, license, trademark or other rights, privileges, protection or improvement
so that the benefit thereof shall accrue to the Employer and the Employee shall
execute all instruments, acts, deeds and things which may be required by the
Employer for assigning, transferring or otherwise vesting the same in favor of the
Employer or such other persons, firms or companies as Employer may direct as
the sole beneficiary thereof.

The Employee shall not enter into any commitments or dealings on behalf of the
Employer for which the Employee has no express authority nor exceed the
authority or discretion vested in the Employee, without the prior permission of
the Employer or those in authority over the Employee.

The Employee shall be responsible for the safekeeping and return in good
condition and order of all the property of the Employer, which may be in the
Employee’s use, custody, care or charge. For the loss of any property of the
Employer in the Employee’s possession, the Employer shall have a right to assess
on its own discretion and recover the damages of all such properties from the
Employee and to take such other action as it deems proper in the event of the
Employee’s failure to account for such property to the satisfaction of the
Employer.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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(14) Preconditions:
i. Satisfactory references from your present or previous employers.

ii. The Offer Letter will be rescinded immediately in the event the Company is
unable to procure the necessary work permit or residence visa for the employee
due to any reason whatsoever.

iii. This Offer Letter may be terminated immediately if the employee commits any
violation as detailed under Article 120 of the UAE Labor Law.

iv. The employee will be bound by all the rules, regulations, policies and ethics of
the Company, as may be amended from time to time.

v. The employee is required to undergo all necessary medical examinations as
required by the UAE Government. Failure to pass necessary medical examinations
will result in this Offer Letter being rescinded immediately and the employee will
be sent back to his home country.

vi. The employment relationship will be governed by the UAE Labor Law in respect
of any matter not covered under this Job Offer Letter.

(15) Notices:
All notices shall be sent to the address as given here under:

To the Employer:

Managing Director,

Sobha Constructions LLC , PO Box: 25654 , MBR City, Nad Al Sheba 1, Dubai, United
Arab Emirates.

To the Employee:
5B/1 Vasantha Nagar, 3RD Street, Palanganatham, Madurai City, Tamil Nadu

Any change in the residential address must be communicated to the Employer in writing
by the Employee.

(16) General:
i. This Contract constitutes the entire contract between the Parties and supersedes

all previous offers or contracts, if any, verbal or written, exchanged or executed
between the Parties.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE,
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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No variation of this Contract shall be valid unless it is in writing and signed by or
on behalf of the Parties.

The Employee confirms that all information which he has provided to the
Employer and/or the Group relating to his professional experience and
educational qualification is true and accurate. In the event that any information is
shown to be inaccurate, the Employee’s employment may be terminated
immediately.

. The Employer will be responsible for obtaining the requisite residence work

permit and other necessary statutory approvals on behalf of the Employee and
eligible dependents. The costs incurred towards such permits/approvals will be
borne by the Employer. The costs towards attestation of various personal
documents of the Employee including certificates of educational qualifications
shall be borne by the Employee.

. The Parties acknowledge that they are obliged to execute a Ministry of Labor

Contract of employment in addition to this Contract for the purposes of
registration with the relevant governmental authorities.

In the matter of service conditions including those not specifically covered by this
Contract, the Employee shall be governed by the Employer’s policies. According
to the Labor law, the Employer can amend, add, remove the points in the
contract and can review as per the company policy from time to time and the
Employer’s decision in this respect shall be final and binding.

In case of any dispute of any kind arising out of the Employee's employment or
breach of this Contract, a court of law in the UAE alone shall have jurisdiction to
adjudicate upon any such dispute and the governing Law for the purposes of the
Contract shall be the Federal Law (8) 1980 of UAE, as amended from time to
time.

Any gender shall include the other genders and references to the singular shall
include the plural and vice versa.

. The headings in this Contract are for convenience only and shall not affect its

interpretation.

. The provisions contained in each clause and sub-clause of this Contract shall be

enforceable independently of each of the others and its validity shall not be
affected if any of the others is invalid. If any of those provisions is void but would
be valid if some part of the provision were deleted, the provision in question shall
apply with such modification as may be necessary to make it valid.

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | Info@sobhaconst.com | sobharealty.com
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If the terms of this Job Offer Letter are acceptable to you, please sign and return the duplicate
copy of this Offer Letter to confirm your acceptance on or before 06 January 2023 along with
the following documents. Failure to do so shall result in this Offer Letter being cancelled with
immediate effect.

(1) Clear copy of passport (validity - minimum 1 year);

(2) Color passport size photographs on white background

(3) Attested qualification certificate (Duly attested by UAE Embassy and MFA);
(4) Clear copy of salary declaration or payslip (if applicable);

(5) Clear copy of visa and immigration cancellation (if applicable);

(6) Clear copy of previous Emirates ID (if applicable).

We welcome you to our organization and look forward to a long and happy association with
you.
Yours truly,

Sobha Constructions LLC

G

Safeer Basheer Mohammed
Head - HR & Director of Transformation

I accept all terms above and the employment job offer. Signature: Date:

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubal, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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ANNEXURE A
(1) NAME : Gopinayaghan Kailasam Saravanan
(2) NATIONALITY : Indian
(3) PASSPORT NO. : W4568778
(4) EMPLOYMENT STATUS : Single Status
(5) DESIGNATION : Graduate Engineer Trainee
(6) CONTRACT TYPE : Limited
(7) DATE OF JOINING : Subject to approval of employment visa
COMPENSATION (Paid in UAE Dirhams)
(1) BASIC : 2,500/- Per Month
(2) HOUSE RENT ALLOWANCE : 1,250/~ Per Month
(3) TRANSPORT/ SPL ALLOWANCE : 500/~ Per Month
(4) OTHER ALLOWANCE : 750/~ Per Month
TOTAL (AED) : 5,000/~ Per Month
BENEFITS
(1) GRATUITY : As per UAE Labor Law
(2) MEDICAL / COVERAGE : "B" Category
(3) ACCOMMODATION : Allowance provided
(4) TRANSPORT : Allowance provided
(5) ANNUAL AIR TICKETS : Ticket cost will be provided
OTHE
(1) PROBATION : As per UAE Labor Law
(2) NOTICE PERIOD : As per UAE Labor Law
ACCEPTED
FOR EMPLOYER. FOR EMPLOYEE
Name: Safeer Basheer Mohammed Name : Gopinayaghan Kailasam
Saravanan

Head - HR & Director of Transformation

X

Signature: Signature:

02-01-2023
Date: Date:

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | info@sobhaconst.com | sobharealty.com
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Capgamini Technolegy Services India Limited
(Farmery known as IGATE Global Solutions Limited)

IT1,IT 2, Airol MIDC, Thane - Belapur Road,
Navi Mumbai 400708, Maharashira, India.

Tel +01 22

T144 4283 | Fax, +8122 7141 2121

Smird. comy/in-en

Superset ID: 3384237 Dr. G.K Raajesh

Placement Officer

Letter of Intent ("LOI") Thisgarsje College of Engineering

December 18, 2022

Dear Harini T,

We are pleased to inform that your candidature has been shortlisted for the position of Analyst/A4 with
Capgemini Technology Services India Limited (hereinafter referred to as "Capgemini” or Company).
You will be required to participate and complete the pre-onboarding training program assigned and
applicable to you as may be communicated by the Company later.

Please note that it is essential for you to participate, effectively leverage and successfully complete this
program as a prerequisite prior to being onboarded as an employee with Capgemini.

We request you to carefully read and understand the Terms and Conditions of this Letter of Intent with
Annexures hereto (hereinafter referred to as LOI).

A

Please note that your name mentioned in this LOI will be used to create your records in
Capgemini & the same will be continued for all the communication & Company documentation
purpose. In case you need a change in the name; please notify before commencement of
training. Please note that no changes to the record can be made later in time. The name
provided by you should match with the identification documents submitted to the Company,
such as Aadhar Card, PAN card, Passport, efc.

We are proposing compensation package and benefits post-onboarding, the details of which are
set forth in Annexure 1 to this LOI.

Upon accepting this LOI, you will be required to submit a set of documents as mentioned in the
Annexure- 2 . Thereafter, you will be provided access to our pre-onboarding training program,
as applicable. This will enable you to learn and master the concepts and skills required to be
industry ready. The pre-onboarding training program can include physical classroom training/
self-paced e-learning/ hybrid model of training. The learning journey will be inclusive of
assignments, assessments, hackathons/ competitions, and webinars as deemed appropriate by
Capgemini.

The progress made by you in this learning journey would not only help you in getting onboarded
but also help you to be trained for advanced skills relevant to your career at Capgemini. We
also encourage you to learn beyond the prescribed course curriculum and acquire industry
recognized certifications to accelerate your career in this competitive industry.

Pre-onboarding training Program and Terms & Conditions of the LOI
1. Pre-onboarding Document Verification: Capgemini adheres to a strong document verification

proces's. As a part of this process all the personal, educational and professional (if

Dr. G.K. Raajesh
Officer

College of Engineering

Madurai-625 015
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applicable) information provided by you is verified, therefore you are subject to a detailed

document verification as per the Company process of the document set submitted by you as
per Annexure 2

Note: Based on certain business requirement and statutory rules Capgemini may initiate
certain additional checks before and during your tenure in Capgemini and by accepting this
LOI you agree to undergo such additional checks when required. Capgemini will not take any
individual approval for the same.

2. Pre-onboarding Training Program: This may also include pre-onboarding training programs
as may be applicable to you and that may be a combination of trainings, assessments,
working on client projects & assignments. Post issuance and acceptance of this LOI, you will
be communicated appropriately about the pre-onboarding training program you have to
successfully complete within stipulated time as per the Company expectations and
parameters. By accepting this LOI, you agree to adhere to the terms and conditions of the
training program as communicated to you by the Company. Further, please be advised that
the Company may consider issuance of Employment Offer Letter ("Offer") based on your
performance in the assigned pre-onboarding training program and as per the business
requirements.

F Post successful completion of your pre-onboarding training program, final semester degree/
diploma examination and as per the Company's business requirements you will be eligible
(Subject to Clause E) for the final Offer. You agree and acknowledge that the final Offer shall be
subject to: -

1. Your successful completion of all curricular requirements within the stipulated timeframe, as
laid down by the University/ Institute for award of the degree/ diploma and the minimum
passing percentage/ timeline/ grade/ rank/ class as determined by Capgemini.

2. All the eligibility requirements laid down by Capgemini as mentioned during the recruitment
process.

3. The business and skill requirement of the Company.

4. The date of joining and the location of your employment will be purely based on business
requirements of Capgemini and the skill set as assessed by Capgemini.

5. The location of your initial reporting, post-onboarding training and the date of your joining for
the same would be communicated to you in due course of time. Capgemini solely reserves the
right to make any changes to the date of joining and the location of posting.

Note 1: Your employment with Capgemini will be conclusive on you executing the Offer with
Capgemini which shall contain details including the scope, terms and conditions of your
employment and the contractual obligation with Capgemini. Post your onboarding with the
Company, you may be required to (i) work on any client or Capgemini project(s) that are assigned
to you from time-to-time, (iijon any technical platforms/skills and or work in shifts as per the
requirement of project/assignment/client (including night shifts).

Note 2: After commencement of employment you will be on probation for a period of six months
from your date of joining and subject to the probation policy of the Company your employment will
be confirmed. During your probation you may be required to undergo classroom trainings for such
duration as deemed necessary by Capgemini and your performance will be evaluated periodically
during such training period. Capgemini reserves the right to decide the continuance of your further
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training and your employment depending on your performance in its opinion.

G The Company reserves the rights to withdraw and/or cancel your candidature, in case of the
following circumstances:

1. Any active backlog in your academics discovered pre or post Onboarding training
commencement.

2. In case the Company discovers any fraudulent means/ malpractice/ misrepresentation/
concealment of information by you during the interview process/ pre-onboarding training
program or the recruitment process to seek employment including but not limited to
misrepresentation of information/ forging or fabrication of documents in resume/ academic
score sheet or documents submitted, malpractice during the assessment and or interview
process etc.

3. Any delay in submitting any of the documents/requirements for completion of any verification
process (pre-onboarding or pre-offer) as required by the Company within the stipulated
timelines

4. For not agreeing to the project/assignment/location assigned by the Company or seeking
change in onboarding/ training/ work location and/or delaying/ deferring the onboarding due
to any reasons/ preferences whatsoever which further leads to no Offer from the Company

5. Disobedience by you to any of the mentioned Terms and Conditions in the LOI
6. Any act or omission which is in violation of any Company policy.

H This is a highly Confidential and Private document. You are required to treat this LOI and its
contents as strictly confidential and should not disclose the same to any person or entity (except
to your advisors, attorneys and accountants, for seeking their advice) without our prior written
consent.

| You agree and acknowledge that this LOI should not be construed as an offer of employment
from Capgemini or any promise thereto. Subject to the terms of this LOI the Company may at
any time, at our discretion, revoke this LOI.

We would request you to review the above terms and let us know if they are acceptable to you, within the
acknowledgment deadline from the date of the issuance of this LOI (the details as would be mentioned on
the portal used for the said purpose).

Should you have any query, please to contact fresherhiring.in@capgemini.com , please ensure you
mention your name, registered email id, superset id and details of the query.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

This is a computer-generated document. No signature is required. This document is containing confidential information,
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ANNEXURE 1

Harini T, Analyst

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000 (Rupees
Four Lakh only) . Subject to the terms of the LOI and on completion of 1 year of service from your date of
joining the employment of Capgemini, you will receive fixed one-time incentive of INR 25,000(Rupees
Twenty Five Thousand only). Based on your Date of Joining, your compensation shall be paid monthly.
The company shall deduct tax at source at the time of making payment.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

Acceptance

| have read and understood the contents of this LOls and accept all the terms and conditions of this LOI in
its totality. | confirm that there are no other oral/written understandings other than as detailed herein
between me and Capgemini Technology Services India Limited.

This LOI supersedes all previous agreements (written or oral) between the parties in relation to the
subject-matter. | confirm that | am not breaching any terms or provisions of any prior agreement or
arrangement by accepting this offer.

| state that my acceptance of the LOI on the electronic portal to be construed as my acceptance and
acknowledgment of this LOI and will act as physical acceptance of the same.

ANNEXURE 2
Documents for LOI acceptance
1. SSC Certificate
2. HSC Certificate
3. Diploma all marksheets
4. Diploma provisional certificate/ Degree Certificate
5. If Graduation, marksheets upto 6th Semester

6. If Post Graduation, all Graduation Marksheets, Graduation Degree Certificate and marksheets upto
second semester for Post Graduation

7. Passport size photo

8. Government ID Proof

Ragd Office’ Pune Hinjewadi Regd, Otfice No. 14, Rajiv Gandh Infatech Park, Hinjewadi Phasa IIl. MIDC SEZ. V llage Man, Taluka
Mulsii, Pune - 411057, Maharashira, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5950 | CIN: UB5110PN1993PLC 145250
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Larsen & Toubro Limited,
Construction
Power Transmission & Distribution
Mourit Foonamalice Road,

P8 No 979
Chonn - 500 088, NDIA
Tof : 491442252 6000, 2252 8000
Fax 291882270 S482
wWwwLniece com

Office Based Posting
Componants
{in INR per

month)

{in INR per
annum)

GET Compensation Structure

Projoct Site Based
Posting

{in INR per (in INR per
month) annum)

15,500 1,86,000 15,500 1,86,000
25,210 3,02,520 24,410 2,92,920
3,160 37,920
| 40710 | 488520 | 43070 | 516840

1,860

e (R L

LTA 1,750

o LTA: You wil be eligitie for Leave Travel Assistance (LTA) 2 21,0000 after the completion of eleven months of your

training period,

»  Deoferred Ratention
an one-time lump Sum amount of T 50,000/,

«  Loave Encashment ;| Unconsumed Privilege
maximum of 7 doys PL will ba allowed 10 be carried over 1o the next year.

Pay. On successiul completion of your training and confirmation in our services, you will be paid

Loave will bo encashed at the end of the training period . However, a

. v«.uummmmmnwmmat 1004 par month & to and
#ro local transport faciities from residence 1o work location at Project sites. Subsidized mess faciliies are also avadabie.

. uuw.wmmmumnumu.mamtuomd
exponses during the training. A nominal sum of T 2004 per month will be recovered from the employee

a5 a contribution towards this schemo.

o Contridutory Group Torm Insurance; Al the staff members are covered in the said Group Term Insurance scheme for
a sum of € 50.00 Lakha. A nominal sum of T 832)- por month will ba tecoversd from the employes as 3 contribution
towards this schome, The contribution towards this scheme is voluntary and cptional.

®  Tax Incoma Tax Liabiity, i any, will be bome by you .

Registered Office: LAT House, N. M. Marg, Bafard Estate, Mumbai - 400 001. INDIA
Licence No.: OIN « [S9990MH1946PLC004768

LAT Comsnation « Povere Tisrmerssdon A Datnduton & heared of Larwo & Tewsdwes Liematecd

T Proprietary
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MW 28 No 979,

L g
Chenew - 600 069, INDXA

Tol : 491-44-2252 6000, 2252 RO
Fax : #91-44-2270 5482

Larsen & Toubro Limited,
&) Larsen & TousRO N L ———
Foonamalies Road,

Jineen v infoc.com
Ref,: GET mwcmmmmzmnmmz . . 18th June 2023
Mr. Harlsh Manlkandan Rajkumar
Thiagarajar College Of Engineering
Contact No. 8098985808
Dear Sir,
Sub: Appointment as Graduate Engineer Trainee

Hearty Congratulations on being selected for tho position of Graduate Engineer Trainee through our rigorous
selection process. We are pleased 10 attach the offer of your appointment as GET, We would advise you 1o sign
online and submit your acceplance within 7 days from the date of this letter, In case wo do not hear anything from
you by that date, we will presume that you are not interestod in our offer. Thereaftor, this offer of appointment as
Graduate Engineer Trainee shall lapse automatically.

Further to the Pre-Employment Medical Checkup you are declared MEDICALLY FIT for training with us.

You will be required to report at Chennal, for the training and initial orlentation program on 3™ July 2023, Your
place of posting and joining formalities will be intimated in due course. A detailed email will be sont 1o you on this

separately on receipt of your acceplance of this offer. Please note that request for extension in joining ime / Change
of Department or Division or Location will not be enlertained.

You are requested 1o bring the following required documents in original for verification, on the date of your physical
Joining. Also keep two photocopies of the following documents.

S.S.L.C (10" Std) Certificale and Mark sheet - In Original

H.S.C (12" Sid) Certificate and Mark sheet - In Original

Certificate & Mark sheets of Degree (Under Graduation) of all the semesters/years- In Original - [Attested
copies of degree certificate and final year / semestor mark sheets should be forwarded to us within 3
months of your joining).

MmC«nﬁcﬂm Certificale (if your final semestor/ final year resull is not declared) - In Original
( tory)

Good Conduct certificate issued by the College

Photocoples of achievements in extra-curricular activities claimed (College / District / State National/
International levels)

2 Passport size photographs (Mandalorily pholo should be laken in business formals in white background
(for Men - Blazer and tie & Women - formal office wear),

A Copy of your Aadhar Card & PAN Card

Proof of age - either $.S.C or school leaving certificates

Covid Vaccination Certificate

Please note that this offer of employment given 1o you is based on the educational qualification declared by you In
your application for employment. This offer will stand automalically cancelied and withdrawn in case the information
provided in the application Is false or Incorrect. In case of any clarification, kindly contact Mr. Sanoj Piltai /
9892580535 / sanojhri@intecc.com,

VYV

Y. V¥ ¥

YYYy

Yours F. A
for LARSEN & TOUBRO LIMITED

(SANOJ PILLA))
SR. MANAGER (HUMAN RESOURCES)
POWER TRANSMISSION & DISTRIBUTION IC

Registerad Office: LAT House, N. M. Marg, Balard Estate, Mumbai « 400 001, INDIA
Licence No.: ON « L99999MH 1 946PLC004768

LAT Construction « Fower Nanimasion & Distridution & 3 brond of Larsen & Toubvo Limted
Senuithity: INT Proprietary
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Cognizant
00

05-Nov-2023

Dear Hemanth Kanth Ramesh, J

PPN ﬂl aqarajar C = of Engineering
Candidate ID - 12380233 Madurai-625

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant™).

During your probation period of 12 months, which includes yoer training program, you are entitied to an Annual Total Remuneration (ATR) of Rs.338,005/-. This
includes an annual incentive indication of Rs.20,000/- as well as Cognizant’s contribution of Rs.21,005/- towards bensfits such 25 Medical, Accident, Life Insurance
and Gratuity, The break up fs presented in Annexure A.

On successful completion of the probation period, clearing the required training assessments and subject to you being part of 2 delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.383,755/-. This includes an annual incentive indication of Rs.20,000/- as well as Cognizant's contribution of Rs.
21,755/ towards benefits such as Medical, Accident, Life Insurance and Gratuity.

Your 2ppointment will be governed by the terms and conditions of employment presented in Annexure B. You will 2iso be governad by the other rules, regulations and
practices in vogue and those that may change from time to time, Your compensation i highly confidential and if the need arises, you may discuss it only with your
Manager.

Cognizant s keen that there is 2 secure environment foe clients and intemally toa. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization, Please refer Annexure B for more details.

Please note

+This zppaintment is subject to satisfactory professional reference checks and you securing & minimum of 60% aggregate (all subjects taken into consideration) with ro
standing arrears in your Graduation/Post-Graduation.

+Prior to commencing employment with Cognizzat you must provide Cognizaat with evidence of your right to work in India and other such documents 25 Cogaizant may
request.

We look forward to you joining 15. Should you have any further questions or clarifications, please log into https://campus2cognizant, cognizant com
Yous sincerely,
For Cognizant Technology Solutions India Pvt. Ltd,,
b =y
Suresh Bethavandu

Global Head-Talent Acquisition
I have read the offer, understood and accept the bove mentioned terms and conditions.

Signature : Date:

Rigd. Office: 115/535, Cld Mahabatipuram Road, Okkdam Thoraipatkam, Cheneai - 600 087
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Js anasociate you are o enie t the foowing adiionlbeefs
« Ftig edial srance Coverage

« Round the Clock Group personal accident Insurance coverage

« Group Term Life Insurance Coverage

« Employees’ compensation insurance benefit as per the Employees Compensation Act, 2010

« Gratuy, o sepretion ater 4years an 240 celenr days o contianus senice, payale s pe Pyt of Gty Ac
e « Women asciats Joining Cogzant will b et to Naermdy leae s et Maernty Benef (Anendoen) Act, 017

# FF & contributed at 124 of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA,

* Fexible Beneft Plan: Your Compensation has been structured to ensure that you are adaquately empowered to apportion components of your salary in a masmer
that suits you the best. This plan will enable you to

1. Choose from a bouquet of allowaace or benefits

1. Redefine your salary structure within prescribed guidelines

3. Optimize your earnings

** Incentive Indication: Incentive amount may be higher, lower or il s per the terms described herein.  The incentive program & discretionary, subject to change,
and based on individuzl and company performance. R fs pro-rated to the duration spent with Cognizant lndia for 2 calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid,

% Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid zlong with the Agr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions 2 applicable in india. The amount will be pro-rated 1o the duration speat with Cognizant India and will be
paid out on the condition that you coatinue to use the foceign anguage skil 2 required by your role/project /account,

45+ Mvance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.

Notg: Any statutory revision of Provident Fund/ES| Contribution or any other similar statutory benefits will result in 2 change in the Net take home salary and the Annuel
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to

Rigd. Office: 115/535, Old Mahababipuram Rod, Oidam Thoraipakbam, Chennsi - 600 097
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Cognizant
pursue another path. Your formal commitment to joining us forms the basis of further planning 2nd client communication at Cognizant. If you renege on the commitment
and decide ot to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the compasy. We look forward to
welcoming you to Cognizant,

Login fo hifps-Yenecognizant cognizant com->Tolal Rewards App for more detals

Rlqd. Office: 1151535, 0id Mehabaliperam Road, Okiam Thoraipakkam, Chennai - §00 097
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AN Comcast India Engineering Center I LLP - IN
COMCAST Pay Slip for the Month of November 2023
EMP CODE : 10429305 PAN NUMBER : AKUPISSTSA
EMPNAME : Idhaya Vendhan P P PF NO : TN/MAS/1535767/0004344
DESIGNATION : Engineer 1 Software Development & Enpineering - SDET ESI ACCOUNT NO :
DOJ : 06001/2023 ACCOUNT NO 1 104001518830
DEPARTMENT : NJ ARREAR DAYS :
LOCATION : CHENNAI LOP DAYS 10,00
BANK NAME :ICICI Bank PAID DAYS 130,00
UAN NO : 101975616874
EARNINGS ACTUAL EARNED | DEDUCTIONS AMOUNT
BASIC PAY 25,.278.00 25,278.00 | PROVIDENT FUND 3,033.00
HRA 12,638.00 12,639.00
LTA 2,107.00 2,107.00
SPECIAL ALLOWANCE 10,532.00 10,532.00
BONUS 2,207.00
TELE REIMBURSEMENT 1,000,00
NPS EARNING
GROSS EARNINGS 50,556.00 §3,763.00 | GROSS DEDUCTIONS 3,033.00
NET PAY  :50,730.00
IN WORDS : Rupees Fifty Thousand Seven Hundred and Thirty Only

This Is 3 computer generated document, hence no signature is required.

Dr. G.K. Raajesh
Placement Officer ) I
Thiagarajar College of Engineering
Madurai-625 015
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Capgemini Technology Services India Limited

< a

{Formerty known as IGATE Global Solutions Limited) v

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, GX. Razjesn

Navi Mumbai 400708, Maharashtra, India. s icer et NG
: _ Placeme of Enginee

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 Thiagarejd College

www.capgemini.com/in-en M adur.‘-625 015

Superset |ID: 3394268

Letter of Intent ("LOI")

December 18, 2022

Dear Irfana Hasin S,

We are pleased to inform that your candidature has been shortlisted for the position of Analyst/A4 with
Capgemini Technology Services India Limited (hereinafter referred to as "Capgemini" or Company).
You will be required to participate and complete the pre-onboarding training program assigned and
applicable to you as may be communicated by the Company later.

Please note that it is essential for you to participate, effectively leverage and successfully complete this
program as a prerequisite prior to being onboarded as an employee with Capgemini.

We request you to carefully read and understand the Terms and Conditions of this Letter of Intent with
Annexures hereto (hereinafter referred to as LOI).

A Please note that your name mentioned in this LOI will be used to create your records in
Capgemini & the same will be continued for all the communication & Company documentation
purpose. In case you need a change in the name; please notify before commencement of
training. Please note that no changes to the record can be made later in time. The name
provided by you should match with the identification documents submitted to the Company,
such as Aadhar Card, PAN card, Passpor, etc.

B We are proposing compensation package and benefits post-onboarding, the details of which are
set forth in Annexure 1 to this LOL.

C Upon accepting this LOI, you will be required to submit a set of documents as mentioned in the
Annexure- 2 . Thereafter, you will be provided access to our pre-onboarding training program,
as applicable. This will enable you to learn and master the concepts and skills required to be
industry ready. The pre-onboarding training program can include physical classroom training/
self-paced e-learning/ hybrid model of training. The learning journey will be inclusive of
assignments, assessments, hackathons/ competitions, and webinars as deemed appropriate by
Capgemini.

D The progress made by you in this learning journey would not only help you in getting onboarded
but also help you to be trained for advanced skills relevant to your career at Capgemini. We
also encourage you to learn beyond the prescribed course curriculum and acquire industry
recognized certifications to accelerate your career in this competitive industry.

E Pre-onboarding training Program and Terms & Conditions of the LOI
1. Pre-onboarding Document Verification: Capgemini adheres to a strong document verification

process. As a part of this process all the personal, educational and professional (if
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applicable) information provided by you is verified, therefore you are subject to a detailed
document verification as per the Company process of the document set submitted by you as
per Annexure 2

Note: Based on certain business requirement and statutory rules Capgemini may initiate
certain additional checks before and during your tenure in Capgemini and by accepting this
LOI you agree to undergo such additional checks when required. Capgemini will not take any
individual approval for the same.

2. Pre-onboarding Training Program: This may also include pre-onboarding training programs

as may be applicable to you and that may be a combination of trainings, assessments,
working on client projects & assignments. Post issuance and acceptance of this LOI, you will
be communicated appropriately about the pre-onboarding training program you have to
successfully complete within stipulated time as per the Company expectations and
parameters. By accepting this LOI, you agree to adhere to the terms and conditions of the
training program as communicated to you by the Company. Further, please be advised that
the Company may consider issuance of Employment Offer Letter ("Offer") based on your
performance in the assigned pre-onboarding training program and as per the business
requirements.

F Post successful completion of your pre-onboarding training program, final semester degree/
diploma examination and as per the Company's business requirements you will be eligible
(Subject to Clause E) for the final Offer. You agree and acknowledge that the final Offer shall be
subject to: -

1. Your successful completion of all curricular requirements within the stipulated timeframe, as
laid down by the University/ Institute for award of the degree/ diploma and the minimum
passing percentage/ timeline/ grade/ rank/ class as determined by Capgemini.

2. All the eligibility requirements laid down by Capgemini as mentioned during the recruitment
process.

3. The business and skill requirement of the Company.

4. The date of joining and the location of your employment will be purely based on business
requirements of Capgemini and the skill set as assessed by Capgemini.

5. The location of your initial reporting, post-onboarding training and the date of your joining for
the same would be communicated to you in due course of time. Capgemini solely reserves the
right to make any changes to the date of joining and the location of posting.

Note 1: Your employment with Capgemini will be conclusive on you executing the Offer with
Capgemini which shall contain details including the scope, terms and conditions of your
employment and the contractual obligation with Capgemini. Post your onboarding with the
Company, you may be required to (i) work on any client or Capgemini project(s) that are assigned
to you from time-to-time, (ii)on any technical platforms/skills and or work in shifts as per the
requirement of project/assignment/client (including night shifts).

Note 2: After commencement of employment you will be on probation for a period of six months
from your date of joining and subject to the probation policy of the Company your employment will
be confirmed. During your probation you may be required to undergo classroom trainings for such
duration as deemed necessary by Capgemini and your performance will be evaluated periodically
during such training period. Capgemini reserves the right to decide the continuance of your further
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training and your employment depending on your performance in its opinion.

G The Company reserves the rights to withdraw and/or cancel your candidature, in case of the
following circumstances:
1. Any active backlog in your academics discovered pre or post Onboarding training
commencement.

2. In case the Company discovers any fraudulent means/ malpractice/ misrepresentation/
concealment of information by you during the interview process/ pre-onboarding training
program or the recruitment process to seek employment including but not limited to
misrepresentation of information/ forging or fabrication of documents in resume/ academic
score sheet or documents submitted, malpractice during the assessment and or interview
process efc.

3. Any delay in submitting any of the documents/requirements for completion of any verification
process (pre-onboarding or pre-offer) as required by the Company within the stipulated
timelines

4. For not agreeing to the project/assignment/location assigned by the Company or seeking
change in onboarding/ training/ work location and/or delaying/ deferring the onboarding due
to any reasons/ preferences whatsoever which further leads to no Offer from the Company

5. Disobedience by you to any of the mentioned Terms and Conditions in the LOI

6. Any act or omission which is in violation of any Company policy.

H This is a highly Confidential and Private document. You are required to treat this LOI and its
contents as strictly confidential and should not disclose the same to any person or entity (except
to your advisors, attorneys and accountants, for seeking their advice) without our prior written
consent.

| You agree and acknowledge that this LOI should not be construed as an offer of employment
from Capgemini or any promise thereto. Subject to the terms of this LOI the Company may at
any time, at our discretion, revoke this LOL.

We would request you to review the above terms and let us know if they are acceptable to you, within the
acknowledgment deadline from the date of the issuance of this LOI (the details as would be mentioned on
the portal used for the said purpose).

Should you have any query, please to contact fresherhiring.in@capgemini.com , please ensure you
mention your name, registered email id, superset id and details of the query.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

This is a computer-generated document. No signature is required. This document is containing confidential information.
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ANNEXURE 1
Irfana Hasin S, Analyst

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 4,00,000 (Rupees
Four Lakh only) . Subject to the terms of the LOI and on completion of 1 year of service from your date of
joining the employment of Capgemini, you will receive fixed one-time incentive of INR 25,000(Rupees
Twenty Five Thousand only). Based on your Date of Joining, your compensation shall be paid monthly.
The company shall deduct tax at source at the time of making payment.

For Capgemini Technology Services India Limited

Puneet Kumra
Head - Fresher Hiring

Acceptance

| have read and understood the contents of this LOls and accept all the terms and conditions of this LOI in
its totality. | confirm that there are no other oral/written understandings other than as detailed herein
between me and Capgemini Technology Services India Limited.

This LOI supersedes all previous agreements (written or oral) between the parties in relation to the
subject-matter. | confirm that | am not breaching any terms or provisions of any prior agreement or
arrangement by accepting this offer.

| state that my acceptance of the LOI on the electronic portal to be construed as my acceptance and
acknowledgment of this LOI and will act as physical acceptance of the same.

ANNEXURE 2
Documents for LOI acceptance
1. SSC Certificate
. HSC Certificate
. Diploma all marksheets
. Diploma provisional certificate/ Degree Certificate

. If Graduation, marksheets upto 6th Semester

D o a W N

. If Post Graduation, all Graduation Marksheets, Graduation Degree Certificate and marksheets upto
second semester for Post Graduation

q

. Passport size photo

8. Government ID Proof

Regd Office: Pune Hinjewadi Regd. Office No, 14, Rajlv Gandhi Infotech Park, Hinjewadi Phase |ll, MIDC SEZ, Village Man, Taluka
Mulshi, Pune - 411057, Maharashira, India. Tel: +91 20 6699 1000 | Fax; +81 20 6699 5050 | CIN: U85110PN1993PLC145950
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SOBHA ; e

CONSTRUCTIONS Df, G.K, Ra.j.sh
Placement Officer
Thiagarajar College of Engineering

ANNEXURE A Madurai-625 015

A BENE
GENERAL
(1) NAME : Jai Kaushik Ezhai Ram Kumar
(2) NATIONALITY : Indian
(3) PASSPORT NO. : W4537436
(4) EMPLOYMENT STATUS : Single Status
(5) DESIGNATION : Graduate Engineer Trainee
(6) CONTRACT TYPE : Limited
(7) DATE OF JOINING : Subject to approval of employment visa
COMPENSATION (Paid in UAE Dirhams)
(1) BASIC : 2,500/- Per Month
(2) HOUSE RENT ALLOWANCE : 1,250/~ Per Month
(3) TRANSPORT/ SPL ALLOWANCE : 500/- Per Month
(4) OTHER ALLOWANCE : 750/- Per Month
TOTAL (AED) : 5,000/~ Per Month
BENEFITS
(1) GRATUITY : As per UAE Labor Law
(2) MEDICAL / COVERAGE : "B" Category
(3) ACCOMMODATION : Allowance provided
(4) TRANSPORT : Allowance provided
(5) ANNUAL AIR TICKETS : Ticket cost will be provided
OTHER CONDITIONS
(1) PROBATION : As per UAE Labor Law
(2) NOTICE PERIOD : As per UAE Labor Law

ACCEPTED

FOR EMPLOYER FOR EMPLOYEE
Name: Safeer Basheer Mohammed Name : Jai Kaushik Ezhai Ram Kumar

Head - HR & Director of Transformation

Ak e

Signature: Signature:

02-01-2023
Date: Date: 05/01/2023

SOBHA CONSTRUCTIONS LLC, MBR City, Nad Al Sheba 1, PO Box 25654, Dubai, UAE.
+971 4 4 238064 | Info@sobhaconst.com | sobhareaity.com
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Zoho Corporation Private Limite
Plot 140, 151, Estancia IT Park, Vallancheri,
Chengalpattu District, Tamilnadu, 603 202.
Ph: +91- 44 - 6744 7070
www.zohocorp.com

SEZ Unit
W Date; 08-Oct-2022
To
Mr.JANAKIRAMAN S, Or. G.K. Raajesh
3/961, Placement Officer
OLD SIVAKASI ROAD, Thiagarajar College of Engineering
VIRUDHUNAGAR-626001, TAMIL NADU. Madurei-625 015
Dear Mr.JANAKIRAMAN S,
OFFER OF EMPLOYMENT

We are pleased to offer you employment for the position MEMBER TECHNICAL STAFF with ZOHO CORPORATION
PRIVATE LIMITED.

INTERNSHIP AND STIPEND

You are expected to do the final semester project of your curriculum in our organization. We expect you to work
on the project on a full time basis for a period of 5-6 months. During this period you will be paid a monthly
stipend of Rs.20000/- (RUPEES TWENTY THOUSAND ONLY). The following offer is valid, subject to successful
completion of your project.

(Note: The above may not apply to you if your college does not permit internships)

REMUNERATION

Your annual Cost to Company will be Rs.600000/~ (RUPEES SIX LAKH ONLY). The break-up of your gross salary and
information specific to bonus and gratuity are set out in Annexure A. Salary will be paid by the last day of each
month. All additional benefits that Zoho currently provides employees are set out in Annexure B.

DATE OF JOINING
Your date of appointment is effective from your date of joining after successful completion of your curriculum.

PROBATION

You will be on probation, at a minimum, until completion of the performance review cycle that immediately
follows completion of six months from your date of joining, provided that your performance is determined to be
satisfactory. If your performance is not satisfactory, your probation may be extended until your performance is
determined to be satisfactory. Upon completion of the probation period you will be confirmed on the rolls of the
company.

SALARY REVISION

Revision to your compensation will be after one year from the date of joining, subject to satisfactory completion
of the probation by you. Zoho operates a Pay-for-performance Policy and any salary revision will take your
performance into account.

Dr.G.K.Rujﬂh

mwdw
Madurai-625 015

Corporate Identification No: U40100TN2010PTCO75961

e-mail ID: hr-team@zohocorp.com
1ofé
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ADHERENCE TO POLICIES

During your employment with the Company you shall adhere to all policies of the Company including IT Services
Acceptable Use Policy, Acceptable Encryption Policy, Email Policy, Extranet Policy, Information Sensitivity Policy,
Password Policy, Remote Access Policy, Virtual Private Network Policy and such policies as may be decided by the
Company from time to time. The Company may amend these policies from time to time and you agree to be
bound by such subsequent versions of the policies. The Company will communicate important information about
its policies by way of.electronic mail notification and/or the Company's intranet. The policies are incorporated
into the terms and conditions of employment by this reference.

CONFIDENTIALITY

Information you have access to during the course of your employment are confidential and proprietary
information of the Company, its Affiliated Companies and customers. “Affiliated Companies" means Zoho
Corporation Private Limited and any entity in which the management of Zoho or the company has substantial
interest. You agree not to disclose such information other than on aneed-to-knowbasis. In this regard, you agree
to observe in good faith your obligations under the Agreement Regarding Confidential Information and
Proprietary Developments, a copy of which is included with this Letter of Offer of Employment for your reference
and which will be executed separately by you upon joining the Company. The matters related to your
compensation are strictly confidential between you and the Company and should be treated as such.

TRANSFERABILITY

You may be asked to work in any department or section of the Company in any capacity by either the
management or the head of the department or section, and you agree to work accordingly. You may also be
required to work on transfer or deputation in any other concern in which the management has any interest or any
of the other branches or regional offices, anywhere in India or abroad, now existing or to be set up in future and
you shall be bound to work in such concerns or at such locations.

ASSIGNMENT OF RIGHTS IN WORK

You agree that all works performed and things developed, including inventions, designs, improvements, writings,
and discoveries made, during your employment and pertaining to the business conducted by the Company shall
remain the exclusive property of the Company. You shall assist the Company in obtaining patents and copyrights
on all such inventions, designs, improvements, writings and discoveries deemed suitable for patent and copyright
by the Company, and shall execute all documents and perform all necessary actions to obtain the patents and
copyrights, for the purpose of vesting the Company with full and exclusive title thereto, and protecting the
Company against infringement of the patents and copyright by others.

CONCURRENT EDUCATION
You shall not, during the term of your employment with the Company, pursue any full time or part time courses in
any institution/universities in India or any other foreign country, without the express approval by the company.

CONCURRENT EMPLOYMENT OR BUSINESS

You shall not engage yourself directly or indirectly in any other trade, business or occupation without obtaining
the management's prior permission in writing. You shall not carry on any activity and/or commit any act
prejudicial to the interests of the Company.
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NON-COMPETE

You shall not, during the term of your employment with the Company and for a period of 1 (one) year after
termination of employment, either directly or indirectly own, invest in, direct, aid or work, in any capacity,
including as full/part time employee, consultant or advisor for any Competitor or Sl Partner of the Company.

A "Competitor” is a concern engaged in developing Computer Programs similar to the Software products or
services developed and marketed by the Company or any of its Affiliated Companies. An “SI Partner” is a concern
which the Company or its Affiliated Companies has appointed as a partner for providing services to Customers
based on products or technology owned by the Company or Affiliated Companies.

TERMINATION

Termination at will: This employment agreement is terminable at will by either party.

Termination for misconduct: You agree that the Company may terminate this Contract without notice and without

payment in lieu of notice in any of the following events:

1. If any declaration/document given or furnished by you to the Company proves to be false; or if you are found
to have wilfully suppressed any material information;

2. If you are found guilty of misconduct, disobedience or of conduct that tends to bring disrespect to the

company;

If you are found to be in breach of any of your obligations under the terms and conditions of employment;

If you are found to have disclosed any confidential information of the Company, its Affiliated Companies or

customers of the Company and Affiliated Companies;

If you have violated the Company's policies;

If the result of any reference or background check is unsatisfactory;

If you are found to be under the influence/possession of alcohol/drugs inside the office premises:

Your access cards are not transferable. If it is found to be mishandled for any proxy attendance;

Termmahon for any of the reasons stated above may be notified to the person(s) whose reference was submitted

by you and the Company will not be liable to give you any prior notice nor pay any compensation in lieu of a

notice period.

NON-SOLICITATION

You agree that for a period of six months after termination or expiration of your employment with the Company,
regardless of the reason for termination or expiration, you shall not directly or indirectly, solicit for employment,
or advise or recommend to any other person that they employ or solicit for employment, any person employed at
that time by the Company, or by any Affiliated Company.

AMENDMENT OF TERMS AND CONDITIONS OF EMPLOYMENT
The Company may amend the terms and conditions set forth herein from time to time and you agree to be bound

by such amended terms and conditions of employment .

GOVERNING LAW AND JURISDICTION
The terms and conditions of this Letter of Offer of Employment are governed by the laws of India. All disputes
arising out of your employment with the Company or involving the terms and conditions of this Agreement will

be subject to the exclusive jurisdiction of the courts in Chennai, India.

> ®

® N w
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VALIDITY

This offer of employment is enclosed with some of our important policies. You are requested to download, read,
understand and sign the documents on or before 07-Nov-2022. Your signature indicates your acceptance of the
terms and conditions of this employment.

Upon submitting your acceptance, you will be asked to provide a tentative date of joining in the personal details
form.However, closer to the actual date of joining you will receive a confirmation e-mail from us.

The matters related to your compensation are strictly confidential between you and the company and should be
treated as such.

I am sure you will find this offer very exciting and |, on behalf of Zoho, assure you of a very rewarding career in
our organization.

With best wishes,

Yours sincerely,
For ZOHO CORPORATION PRIVATE LIMITED

\
e B

M.L.Sohail
Manager - HR & Global Operations

I hereby confirm that | have read, understood and accepted the offer, agreement and the company policies.

Signature: jrrmdinmnmn Date of Offer acceptance: g9 ot 2022
Name : Janakiraman S Place : Madurai

‘ - \ X [
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ANNEXURE A
NAME ¢ JANAKIRAMAN S
DESIGNATION : MEMBER TECHNICAL STAFF
Details Monthly Annual

Basic 20000 240000
HRA 10000 120000
Other Allowance & Flexible component 17600 211200
Gross Salary 47600 571200
Employer Provident Fund (12% of Basic+TA)* 2400 28800
Cost To Company (CTC) 50000 600000
Prosperity Sharing Plan 100000
Compensation for the first year 700000

* You will be covered under the Company's Provident Fund Scheme from the date of joining the organization.
Under this scheme, the company will contribute 12% of your basic salary per month as employer contribution
and an equal amount will be deducted from your salary as your contribution towards the fund.

OTHER BENEFITS:

PROSPERITY SHARING PLAN

PSP (Prosperity Sharing Plan) is a one time bonus scheme derived based on company's productivity. Every year
during April or May, we will decide on extending this scheme to our confirmed employees after reviewing the
company’s growth and productivity. Upon confirmation, you may qualify for the above mentioned PSP amount
subject to scheme existence for that year. Please note, the quantum mentioned above is only an indicative figure
and is subject to change based on your performance as determined by your manager.

GRATUITY
Gratuity will be payable as per the Gratuity Act, upon separation from the company, subject to completion of

minimum five years of employment with Zoho.

Dr. GX. Raajesh

Thiagarajar College of Engineering
m(ﬂ'.?.
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ANNEXURE B

The Company currently provides the following benefits to an employee:

GIFT CARD AMOUNT

You will be paid an amount of Rs.6000/- (RUPEES SIX THOUSAND ONLY) once in a year towards your broadband
connection. For the new comers, it is applicable from their date of joining. For the first year the amount will be
pro-rated based on the joining date.

TRANSPORTATION FACILITY

For safety and security reasons, the Company provides transportation facilities, including but not limited to
shuttle services and cab services. However, Company does not recommend daily long commute to work. This
offer is based on the assumption that you will move to a distance within 5-10 km of the office premises.

DEVICES AND GADGETS

Company provides essential devices and gadgets for all its employees strictly for official purpose. However, what
is essential (in most cases) is not the latest model device or gadget. We do not view the device or gadget as a
status symbol or a fashion accessory but as an essential tool to get work done. Expecting the latest mode! device
or gadget as a status symbol is most likely going to leave you disappointed. So please be prepared.

FOOD AND SNACKS
Company provides food, snack and other refreshment for all its employees.

RECREATIONAL FACILITY
Company provides certain recreational facilities to its employees of which some are offered at a nominal charge.

TEAM TREAT AND TRIP
To improve the team collaboration, the company provides Rs.1000/~ (RUPEES ONE THOUSAND ONLY) for team
treat and Rs.4000/- (RUPEES FOUR THOUSAND ONLY) for team trip to all its eligible employees, every year.

GROUP MEDICLAIM INSURANCE

Company will bear the full premium of covering you under the Group Mediclaim policy for a sum insured of
Rs.500000/- (RUPEES FIVE LAKH ONLY). This is a floater policy where five of your dependents will also be covered
along with you.

GROUP PERSONAL ACCIDENT INSURANCE

You will be covered under the Personal Accident Insurance Scheme, for a sum insured of Rs.2000000/- (RUPEES
TWENTY LAKH ONLY).

GROUP TERM LIFE INSURANCE
As a welfare measure for its employees, the company has subscribed to the Group Term Life Insurance. The

insurance coverage is worth of Rs.3000000/- (RUPEES THIRTY LAKH ONLY).
Please note that the above mentioned Insurance schemes are subject to change based on yearly renewal

6ofé
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@ GREENSTAR FERTILIZERS LTD
REEN STAR PAY SLIP FOR THE MONTH OF NOVEMBER 2023
Emp Code 1 41436 Pay Mode BANK
Emp Name Joe Maxia A Bank Name HDFC BANK
Date of Joining 13/06/2023 Bank A/C No 50100634679015
Designation ENGINEERING MANAGEMENT PF No TN/MAS/84059/11382
SERVICE TRAINEE
Department TRAINING PAN No CKPPJ3156F
Location Tuticorin UAN No 101968245246
Worked Days 30.00 LOP Days 0.00
EARNINGS DEDUCTIONS
Earned  Arrear Amount (Rs)
STIPEND 12,500.00 0.00 |PROVIDENT FUND 1800.00
.'ecm ALLOWANCE 9,500.00 0.00 |MESS RECOVERY 2932.00
SMAC RECOVERY 100.00
RETENTION_AMOUNT 3000.00
Total Earnings 22000.00 Total Deductions 7832.00
NET PAY 14168.00
(Rupees Fourteen Thousand One Hundred And Sixty Eight Only )

Computer Generated Statement - No Signature Required
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Offer: Computer Consultancy M

Ref: TCSL/CT20192756519/Chennai Br. G.K. Reajesh
Date: 28/09/2023 Placament “tficer .

Thisgaraiar College of Engineering
Ms. Karthika Raju Madurai=625 015

41, Kovalan Magar Main Road,
Opp. To Rajam Road,
Madurai-625003,
__Tamilnadu.
‘l’ el# 91-8940377345

Dear Karthika Raju,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be °3,36,875/- per annum, as per the terms and

.oonditjons set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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Dr. GK. Raajesh
Placement Officer

Thiagargjar College of Engineering

Madurai-625 015
GROSS SALARY SHEET Annexure 1
Name Karthika Raju
Designation Assistant System Engineer-Trainee
Institute Name Thiagarajar College Of Engineering, Madurai

Table 1: Compensation Details (A!l Componenls in INR)
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1) Fixed Compensation

Basic Salary 10,200 1,22,400
Bouquet Of Benefits # 13,000 1,56,000
2) Performance Pay**

Monthly Performance Pay 1,700 20,400
Quarterly Variable Allowance* 600 7,200
3) City Allowance 200 2,400
4) Annual Components/Retirals

Health Insurance*** NA 7,900
Provident Fund 1,224 14,688
Gratuity 490 5,887
Total of Annual Components & Retirals 1,715 28,475
Retention Incentive NA 0
TOTAL GROSS 27,415 3,36,875

Goto Home

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.
“*The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs 1o be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All COmponents in INR)
F T oA b ]

Category

('-':';--yl_l:n‘:-;\:-';':;!x'
= 2 8 v = .

House Rent Allowance 4.080 48,960
Leave Travel Assistance 850 10,200
Food Card 500 6,000

Personal Allowanoe 7,570

90,840

TCS Confidential "
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Offer: Computer Consultancy Ev GK. Rata(j)efs'h r
. Placemen lice
Ref: TCSL/CT20223917330/Chennai thingander Collage i Enginesling
Date: 30/11/2022 Madurai-625 015
Mr. Karthikeyan M
16/97South Street,
Rajagopalapuram,
Tirunelveli-627011,
Tamil Nadu.

Tel# -9751009519
Dear Karthikeyan M,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be
assigned a role in the Infrastructure Services (IS) Unit, which is subject to change as per the
business requirements of TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &

TCS Confidential 1
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥14,784/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of 2500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

TCS Confidential 2
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto 60,000 over and above your CTC during the first year.The Learning Incentive pay outs
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12
months of joining TCSL.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

TCS Confidential 3
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for T12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of T250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
‘ to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11.Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.

12.0verseas International Assignment Agreement
If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
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documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
. day-to-day conduct as an associate of TCSL.

15.Notice Period
This contract of traineeship in TCS and subsequent employment post successful
completion of your traineeship is terminable by you by giving 90 days notice in writing. It
is clearly understood, agreed and made abundantly clear that you shall have to
necessarily serve the period of notice of 90 days given by you under this clause.
However, upon your serving the notice under this clause, TCSL may relieve you any time
during the period of notice at its sole discretion in the interest of business.

i. This contract of traineeship and subsequent employment post successful completion of
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in
lieu thereof.

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS
. as may be determined by TCS at its sole discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS and business continuity.

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
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qualification of MBBS to the Induction Coordinator.

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
address affidavits etc.)

- Passport / Acknowledgement letter of passport application

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months

- 4 passport sized photographs

- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format

ided by TCSL) stating :
Tcspggxflldintlg ) 9
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*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
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same shall be communicated on internal portal/Ultimatix.

24. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as A recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (P1) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. A background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

() In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location,

Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
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interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited
\\‘J:-
™ o &/ /\ .
/'l}. 0
Girish V. Nandimath Click here or use a QR code scanner from your mobiie
Global Head Talent Acquisition & AIP VIR e fter hister

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
Name | g Kartl!lkeyan M
L Designation | Assistant System Englﬁr—Tnlnu
lnstitutﬁoldag 1 Thiagarajar College Of Engineering, Madurai
Table 1: Compensation Details (All Components in INR)
Component Category |  Monthly Annual
1) Fixed Compensation E . == L5
Basic Salary il 14784 | 177408
Bouguet Of Benefits # o 7,648 91752
2) Performance Pay** -
Monthly Performance Pay B 1,700 20,400
Quarterly Variable Allowance® ] 600 7200
3) City Allowance , 200 2400
4) Annual Components/Retirals . e —
Health Insurance*** - e | . 7.800
ProvidentFund ] 1% R )
Gratuity . m 8,533
Total of Annual Components & Retirals 0 2,485 37,722
TOTAL GROSS ) 27,415 3,36,877
Xplore/ Learning Incentive**** il | Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.
**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.

*** For HIS - Nole_ that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS
Xplore Program, Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category |  Monthly Annual
House Rent Allowance = 5914 70,968
Leave Travel Assistance 1232 14,784
Food Card 500 6,000
GROSS BOUQUET OF BENEFITS 7646 91,752
TCS Confidential 14
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Ahmedabad

TCS XP HR Lead

Tata Consultancy Services,
Garima Park,IT/ITES SEZ,Plot # 41,

|_Gandhinagar - 382007

Bangalore

TCS XP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think campus, Electronic City phase 11,
Bangalore - 560100,Karnataka

BUBANESHWAR

TCS XP HR Lead

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-11) - BARBATI
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024

Chennai

TCS XP HR Lead

Tata Consultancy Services,

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI = Gurgoan

TCS XP MR Lead

Tata Consultancy Services,

Block C, Kings Canyon, ASF Insignia, Gurgaon -
Faridabad Road, Gawal Pahari, Gurgaon - 122003,

DELHI - Noida

TCS XP HR Lead

Tata Consultancy Services,

Plot No, A-44 & A-45,Ground, 15t to Sth Floor & 10th
floor, Glaxy Business Park, Block - C & D, Sector - 62,

IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tehsil
Hatod, Indore - 452018,

Haryana Noida - 201 309,UP

Guwahati Hyderabad

TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services,

Sth Floor, NEDFI House,G.S. Road, Dispur,Guwahati - Q City, Nanakramguda, Hyderabad
781006,Assam

INDORE KOLKATA

TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services Limited,

Ecospace 1B building, 2nd Floor, Plot - IIF/12 ,New
Town, Rajarhat, Kolkata - 700160, West Bengal OR
Auditorium,2nd Floor, Wanderers Building,Delta Park -

TCS centre, Infopark Road Infopark Campus, Infopark ,
Kakkanad, Kerala 682042

Madhya Pradesh Lords

KOCH!I MUMBAI

TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services,

Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TCS XP HR Lead

Tata Consultancy Services Limited,

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

PUNE

TCS XP HR Lead

Tata Consultancy Services,

Plot No. 2 & 3, MIDC-SEZ, Rajlv Gandhi Infotech Park,
Hinjewadi Phase 1ll, Pune - 411057, Maharashtra

Trivandrum

TCS XP HR Lead

Tata Consultancy Serives,

Peepul Park, Technopark Campus ,Karlyavattom P.O,
Trivandrum - 695581, India
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Annexure 3
Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Assaociate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or Jicense or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in @ manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.

-
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
Itis further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized

representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall

continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/CT20223915489/Chennai
Date: 25/11/2022

Ms. Keerthana Vs
6/64Raman Street,
qbdlampatti.
Virudhunagar-626001,
f’ amil Nadu.
~ Tel# 91-9367423735

Dear Keerthana Vs,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
rt of the application development and maintenance projects across any of the business units of
TCSL.
!¥our gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

-

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &

W
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥14,784/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the

defined framework, twice in a financial year. All the components will be disbursed on a monthly
o basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
9 You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of 500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

TCS Confidential 2
TCSL/CT20223915489 TATA CONSULTANCY SERVICES

Tata Canculbanow Carvlrne | lomitad




Goto Home

| T W
TATA

PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each

quarter based on the performance of the company and your unit and to the extent of your
'allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a

change based on the actual performance of the Company, your business unit and your own

ongoing individual performance. The payment is subject to your being active on the company

rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

'XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto ¥60,000 over and above your CTC during the first year.The Learning Incentive pay outs
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12
months of joining TCSL.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

TCS Confidential 3
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

. 2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for ¥12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

~ Tata Sons and Consultancy Services Employees’ Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.

TCS Confidential 4
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XlIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

. It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.

TCS Confidential 5
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
. Annexure 3.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote

' working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide
by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.

TCS Confidential 7
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12. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
. knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15.Notice Period
This contract of traineeship in TCS and subsequent employment post successful
completion of your traineeship is terminable by you by giving 90 days notice in writing. It
‘ is clearly understood, agreed and made abundantly clear that you shall have to
necessarily serve the period of notice of 90 days given by you under this clause.
However, upon your serving the notice under this clause, TCSL may relieve you any time
during the period of notice at its sole discretion in the interest of business.

i. This contract of traineeship and subsequent employment post successful completion of
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in
lieu thereof.

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by TCS at its sole discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS and business continuity.

TCS Confidential 8
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
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- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

TCS Confidential 10
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22, Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

@ 24.Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as A recruitment,
onboarding, background check, project assignment, performance management, job

. rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (Pl) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. A background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

TCS Confidential 1
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(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

o

.
Girish V Nandimath Click here or use a QR code scanner from your mobile
Global Head Talent Acquisition & AIP S usidale the drier i

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
‘ Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
Name Keerthana Vs |
Designation Assistant System Enginee_r-Tr_aln_ee

Institute Name 7

Table 1: Compensation Details (All Components in INR)

1) Fixed Compensation
Basic Salary — 14,784
Bouquet Of Benefits # 7,646
® 2) Performance Pay™ -

‘Monthly Performance Pay 1,700
‘Quarterly Variable Allowance” 600
3) City Allowance 200
4) Annual Components/Retirals

Health Insurance®™* NA
Provident Fund 1,774
Gratuity - 711
Total of Annual Components & Retirals 2485
TOTAL GROSS 27,415

'House Rent Allowance

Leave Travel Assistance
Food Card

TCS Confidential
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177408

91,752

20,400

7,200

2400

7,900 |

21,289

8538

37,722
3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL
. defined Structure as given in Table 2 will be applicable.
* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.
**The Performance Pay is applicable upon successful completion of the TCS Xplore Program.
*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children
then Rs. 3,800/- per beneficiary needs to be added to the above mentioned amount.
*+++ Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS
Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Madurai-625 N15

Dr. G 14
Raajesh
Thiagarajar College of Engineering
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Annexure 2
Ahmedabad Bangalore
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
Garima Park IT/ITES SEZ, Plot # 41, Gate 1, No 42, Think campus, Electronic City phase 11,
Gandhinagar - 382007 Bangalore - 560100, Karnataka
BUBANESHWAR Chennai
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
Training Lab Venue:-Barabati, IRC Block, Ground Floor, | 415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
Tata Consultancy Services Limited, (UNIT-1I) - BARBATI | TNHB, Sholinganallur, Chennai, Tamil Nadu 600119
SEZ, IT/ITES SPECIAL ECONOMIC ZONE {SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024
DELHI — Gurgoan DELHI — Noida
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
Block C, Kings Canyon, ASF Insignia, Gurgaon - Plot No. A-44 & A-45,Ground, 1st to Sth Floor & 10th
Faridabad Road, Gawal Pahari, Gurgaon - 122003, floor, Glaxy Business Park, Block - C & D, Sector - 62,
Haryana Noida - 201 309,UpP
Guwahati Hyderabad
TCS XP HR Lead TCS XP HR Lead
Tata Consuitancy Services, Tata Consultancy Services,
Sth Floor, NEDFi House,G.S. Road, Dispur,Guwahati - Q City, Nanakramguda, Hyderabad
781006,Assam
INDORE KOLKATA
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services Limited,
IT/ITES SEZ, Scheme No. 151 & 169-8, Super Corridor, Ecospace 18 building, 2nd Floor, Plot - IIF/12 ,New
Village Tigariya Badshah & Bada Bangarda, Tehsil Town, Rajarhat, Kolkata - 700160, West Bengal OR
Hatod, Indore - 452018, Auditorium,2nd Floor, Wanderers Building,Delta Park -
Madhya Pradesh Lords
KOCHI MuUMBAI
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
TCS centre, Infopark Road Infopark Campus, Infopark , | Yantra Park, Pokharan Road Number 2, TCS Approach
Kakkanad, Kerala 682042 Rd, Thane, West, Thane, Maharashtra 400606
NAGPUR PUNE
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services Limited, Tata Consultancy Services,
Mihan-Sez, Nagpur, Telhara, Maharashtra 441108, Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase |ll, Pune - 411057, Maharashtra
Trivandrum
TCS XP HR Lead
Tata Consultancy Serives,

Peepul Park, Technopark Campus ,Kariyavattom P.O.
Trivandrum - 695581, India
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Annexure 3
Confidentiality and IP Terms and Conditions

1. Confidential Information
“"Confidential Information” shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS,
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

Security policies and Guidelines.

Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
Itis further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

. General

(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Offer: Computer Consultancy
Ref: TCSL/CT20223916405/Chennai
Date: 25/11/2022

Mr. Kowshik Raja
1/125Muthaiya Kovil Street,
Perungudi,
Madurai-625022,

Tamil Nadu.

Tel# 91-8489941415

Dear Kowshik Raja,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and

onditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option ‘Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥14,784/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

.i‘he components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be Z5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
. disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of T500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.

TCS Confidential 2
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

‘.luarterly Variable Allowance is subject to review on your first anniversary and may undergo a

change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.

Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

PLORE/ LEARNING INCENTIVES

ou will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto 260,000 over and above your CTC during the first year.The Learning Incentive pay outs
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12
months of joining TCSL.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the

company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

TCS Confidential 3
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
‘ Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitied for ¥12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

.(ou will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per

TCSL's policy.

TCS Confidential 4
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RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

‘. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard XlIth, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and

. work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any

time if your performance is not found satisfactory. The terms and conditions of the training
. will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
‘ you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement

As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

'IO. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode

TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per the requirements of the project or group you are assigned to work with
and as communicated to you by the Unit HR or your supervisor. You are required to abide

. by the Policy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

It is essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.
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12. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
. customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

13. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

14. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15.Notice Period
This contract of traineeship in TCS and subsequent employment post successful
completion of your traineeship is terminable by you by giving 90 days notice in writing. It
is clearly understood, agreed and made abundantly clear that you shall have to
necessarily serve the period of notice of 90 days given by you under this clause.
. However, upon your serving the notice under this clause, TCSL may relieve you any time
during the period of notice at its sole discretion in the interest of business.

i. This contract of traineeship and subsequent employment post successful completion of
your traineeship may be terminated by TCSL by giving you 90 days notice or payment in
lieu thereof.

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by TCS at its sole discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS and business continuity.
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16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government

' of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

. - Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
TCS Confidential 9
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- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
“There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

. The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.

TCS Confidential 10
TCSL/CT20223916405 TATA CONSULTANCY SERVICES

Tatn Concilvanev Carvlone | lmaibad



Goto Home

W

TATA

22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

24. Compliance to all clauses
. You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.

25. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as A recruitment,

onboarding, background check, project assignment, performance management, job

rotation, career development including at leadership level, diversity and inclusion

initiatives, global mobility, wellness program, statutory and legal requirements and
. specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your Pl
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. A background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.

TCS Confidential 1
TCSL/CT20223916405 TATA CONSULTANCY SERVICES

Tata Canitanes Camvdene | lmbrad




Goto Home

&

TATA

(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas

location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

"or TATA Consultancy Services Limited

P2y

£
/

Girish V. Nandimath Click here or use a QR code scanner from your mobile
Global Head Talent Acquisition & AIP I vaicetethe.offerleter

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
~ Name Kowshik Raja
Deslgnatlon Assistant System Engineer-Trainee
Institute Name Thiagarajar College Of Engineering, Madurai
Table 1: Compensation Details (All Components in INR)
1) Fixed Compensation
Basic Salary - 14,784 177408
 Bouguet Of Benefits # 7,646 91,752
2) Performance Pay** |
‘Monthly Performance Pay 1,700 20,400
‘Quarterly Variable Allowance* e 600 - 7,200
3) City Allowance 200 2,400
4) Annual Components/Retirals
Health Insurance*** NA 7,900
Provident Fund 1,774 21,289
Gratuity 711 8,533
Total of Annual Components & Retirals 2,485 37,722

TOTAL GROSS 27,415 3,36,877

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.
‘ **The Performance Pay is applicable upon successful completion of the TCS Xplore Program.,

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS
Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

House Rent Allowance

Leave Travel Assistance

Food Card
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Annexure 2
Ahmedabad Bangalore
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
Garima Park,IT/ITES SEZ,Plot # 41, Gate 1, No 42, Think campus, Electronic City phase I,
Gandhinagar - 382007 Bangalore - 560100, Karnataka
BUBANESHWAR Chennai
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
Training Lab Venue:-Barabati, IRC Block, Ground Floor, | 415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
Tata Consultancy Services Limited, (UNIT-1l) - BARBATI | TNHB, Sholinganallur, Chennai, Tamil Nadu 600119
SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.
35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar - 751024
DELHI — Gurgoan DELHI — Noida
TCS XP HR Lead TCS XP HR Lead
. Tata Consultancy Services, Tata Consultancy Services,
Block C, Kings Canyon, ASF Insignia, Gurgaon - Plot No. A-44 & A-45,Ground, 1st to Sth Floor & 10th
Faridabad Road, Gawal Pahari, Gurgaon - 122003, floor, Glaxy Business Park, Block - C & D, Sector - 62,
Haryana Noida - 201 309,UP
Guwahati Hyderabad
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
5th Floor, NEDFi House,G.S. Road, Dispur,Guwahati - Q City, Nanakramguda, Hyderabad
781006,Assam
INDORE KOLKATA
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services Limited,
IT/ITES SEZ, Scheme No. 151 & 169-B, Super Corridor, Ecospace 18 building, 2nd Floor, Plot - IIF/12 ,New
Village Tigariya Badshah & Bada Bangarda, Tehsil Town, Rajarhat, Kolkata - 700160, West Bengal OR
Hatod, Indore - 452018, Auditorium,2nd Floor, Wanderers Building,Delta Park -
Madhya Pradesh Lords
KOCHI MUMBAI
TCS XP HR Lead TCS XP HR Lead
Tata Consultancy Services, Tata Consultancy Services,
TCS centre, Infopark Road Infopark Campus, Infopark, | Yantra Park, Pokharan Road Number 2, TCS Approach
Kakkanad, Kerala 682042 Rd, Thane, West, Thane, Maharashtra 400606
NAGPUR PUNE
TCS XP HR Lead TCS XP HR Lead
. Tata Consultancy Services Limited, Tata Consultancy Services,
Mihan-Sez, Nagpur, Telhara, Maharashtra 441108, Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase Ill, Pune - 411057, Maharashtra
Trivandrum
TCS XP HR Lead
Tata Consultancy Serives,

Peepul Park, Technopark Campus Kariyavattom P.O.
Trivandrum - 695581, India
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
. course of or in connection with or arising out of the Associate's association with TCS.

Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

' (d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
. have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
. borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights", which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
' with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:

Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

. (f) will be using the Company allotted laptop or similar authorized computing device

(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License

. TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Associate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
. (a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder

of the Agreement and if the invalid portion is such that the remainder cannot be sustained
' without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Offer: Computer Consultancy Dr. G.K. Raajesh
Ref: TCSL/CT20192756519/Chennai Placement Cg_ffiﬁer

. Thiagarajer College of Engineering
Date: 28/09/2023 Madurai-625 015

Mr. Lakshmana Rajkumar

41, Kovalan Magar Main Road,
Opp. To Rajam Road,
Madurai-625003,

Tamilnadu.

Tel# 91-8940377345

&

Dear Lakshmana Rajkumar,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be “3,36,875/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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GROSS SALARY SHEET Annexure 1
Name Lakshmana Rajkumar
Designation Assistant System Engineer-Trainee
Institute Name Thiagarajar College Of Engineering, Madurai

Table 1: Gompensation Details (All Components in INR)

, Component Category _Monthly [ Annual
1) Fixed Compensatlon
Basic Salary 10,200 1,22,400
Bouquet Of Benefits # 13,000 1,56,000
. 2) Performance Pay**
Monthly Performance Pay 1,700 20,400
Quarterly Variable Allowance* 600 7,200
3) City Allowance 200 2,400
4) Annual Components/Retirals
Health Insurance*** NA 7,800
Provident Fund 1,224 14,688
Gratuity 490 5,887
Total of Annual Components & Retirals 1,715 28,475
Retention Incentive NA 0
TOTAL GROSS s . 3,36,875

i fc,hr\ll lll”! ",l(" J(l“/}

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

. * Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

“*The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

“** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Leaming Incentive is paid over and above the CTC during first year, based on your performance in TCS
Xplore Program. Table 2: TCSL defined stmcture for BoB (All Componenls in INR)

Compone ent 34 atego ‘r‘,

House Rent Allowance 4.080 48 960

Leave Travel Assistance 850 10,200
Food Card 500 6,000
Personal Allowance

\c~ ROSS BOUQUET OF BENEFITS
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Larsen & Toubro Limited,

@ LARSEN & TOUBRO Water & Effuent Treatment

P. B. No, 975, Mount Foonamaliee Road

Manapakkam

Chennal - 600 089, INDIA

Tel : +91-44-2252 6000, 2252 8000
Fax ; 491-44-3319 4949
www.Lntecc.com

Ref.: GET 2020 / CIVIL / WET IC - 20201681000 WA/ 30" July 2023

Ms. Lavanya Dhivyanathan
Thiagarajar College of Engineering, Madurai Dr. G.K. Raajesh
Contact No. 8610851802 Placement Officer

Thiagerajar ”.o!le_ge of Engineering

Mac

Sub: Appointment as Graduate r Train

Dear Madam,

Hearty Congratulations on being selected for the position of Graduate Engineer Trainee through our rigorous

campus selection process. We are pleased to attach the offer of your appointment as GET. We would advise you

to sign online and submit your acceptance within 7 days from the date of this letter. In case we do not hear anything

from you by that date, we will presume that you are not interested in our offer. Thereafter, this offer of appointment
‘ as Graduate Engineer Trainee shall lapse automatically.

Further to the Pre-Employment Medical Checkup you are declared MEDICALLY FIT for training with us.

You will be required to report for the training and initial orientation program on 17th August, 2020 through virtual
mode, Your joining formalities will be completed through an online system. You will be posted at 24x7 Hubballi-
Dharwad DB Project in Karnataka state under Bangalore region. A detailed email will be sent to you on this
separately on receipt of your acceptance of this offer. However, your physical date of reporting will depend on
easing of travel restrictions to your place of posting. Please note that request for extension in joining time / Change
of Department or Division or Location will not be entertained.

You are requested to submit the following documents online (scanned in colour) on or before 10th August, 2020 :
You will also be required to produce the following original documents at the place of posting for verification, on the
date of your physical joining

» S.S.L.C (10" Std) Centificate and Mark sheet - In Original

» H.S.C (12" Std) Certificate and Mark sheet - In Original

> Certificate & Mark sheets of Degree (Under Graduation) of all the semesters/years- In Original - [Attested
copies of degree certificate and final year / semester mark sheets should be forwarded to us within 3
months of your joining].

Course Completion Certificate (if your final semester/ final year result is not declared) - In Original
(Mandatory)

Good Conduct certificate issued by the College

Photocopies of achievements in extra-curricular activities claimed (College / District / State /National/
International levels)

2 Passport size photographs (Mandatorily photo should be taken in business formals in white background
(for Men - Blazer and tie & Women - formal office wear).

A Copy of your Aadhar Card & PAN Card

Proof of age - either S.S.C or school leaving centificates

Y'Y V. VY ¥

Please note that this offer of employment given to you is based on the educational qualification declared by you in
your application for employment. This offer will stand automatically cancelled and withdrawn in case the information
provided in the application is false or incorrect.

In case of any clarification, kindly contact Mr. Sivakumar B / 9500010533 / Si .com

Yours Faithfully,
for LARSEN & TOUBRO LIMITED

‘2. A PR b

(R SAI RADHA)
HEAD - TALENT ACQUISITION
WATER & EFFLUENT TREATMENT IC

Registered Office: L&T House, N. M. Marg, Ballard Estate, Mumnbai - 400 001. INDIA
Licence No,: QN - L99999MH1946PLCO04768

L&T Construction - Water & Effivent Treatment is @ brand of Lavsen & Toubvo Umited

Sensitivity: INT Construction Internal Use
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Offer: Computer Consultancy
Ref: TCSL/CT20223921353/Chennai
Date: 25/11/2022

Ms. Michaelin Alwa Muhil J

Michael Kudil Plot No. 24Wallace Street, Irudhaya Nagar,
H.M.S. Colony,

Madurai-625016,

Tamil Nadu.

Tel# 91-9443728775

Dear Michaelin Alwa Mubhil J,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,36,877/- per annum, as per the terms and
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore
Program which gives you an additional earning potential of upto Rs.60,000 during the first
year.Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 7 Days, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer, you will be given a joining letter indicating the details of your joining
date and initial place of posting. The Joining letter will be issued to you only upon successful
completion of your academic course, you meeting the TCS eligibility criteria & you completing the
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms &
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Conditions). You will also be issued a letter of appointment at the time of your joining after
completing joining formalities as per company policy. Your offer is subject to a positive
background check.

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥14,784/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on

,‘ "Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥5,914/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
. basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of ¥500/-
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the TCS Xplore Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

XPLORE/ LEARNING INCENTIVES

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your
performance in TCS Xplore Program. The incentives gives you an additional earning potential of
upto ¥60,000 over and above your CTC during the first year, The Learning Incentive pay outs
made as per your eligibility are recoverable, if you cease to be employed with TCSL, within 12
months of joining TCSL.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:
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1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

. 2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

i. Entitlement - You and your enrolled dependants will be entitled for ¥12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
. basic coverage.

ii. Premium - ForHigher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

. Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible™for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per
TCSL's policy.
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Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the
conversion formula prescribed by the Board / University) in the first attempt in each of
your Standard Xth, Standard Xlith, Diploma (if applicable) and highest qualification
(Graduation/ Post Graduation as applicable) which includes successful completion of your
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility
criteria, marks/CGPA obtained during the normal duration of the course only will be
considered to decide on the eligibility.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
' work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Pre requisites for Joining

To enable your readiness to work on assignments upon joining, we have put together a
comprehensive learning program named TCS Xplore which is made available to you
digitally. This foundation program will include Online learning content, Webinars, practice
sessions & proctored assessments. Further to accepting this Offer letter, you are required
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will
make Xplore program available for you upon your offer acceptance. Please note that your
joining is subject to successful completion of your TCS Xplore program including the
proctored assessment. We encourage you to complete your pre-learning, through TCS
Xplore, well before your expected date of joining to avoid delays in onboarding.
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the TCS Xperience Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 3 days during the training
programme, you shall be deemed to have abandoned your traineeship and your name will
automatically stand discontinued from the list of TCS Xperience trainees without any
further intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions .
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's

Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
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confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
‘ Annexure 3.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL 50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model
framework that allows seamless deployment of virtual workspaces in a secure manner
that enables flexible working options aligned to its business objectives. You may be
required to work either from TCS offices/TCS Client offices or from home (remote
working) as per.the requirements of the project or,group you are assigned to work with
. and as communicated to you by the Unit HR or your supervisor, You are required to abide
by the Palicy and / or Guidelines issued by TCS from time to time while operating within
this framework. For more details, please refer the Policy / Guideline document on Remote
Working.

Itis essential that you understand the applicable Policy and / or the Guidelines of such
flexible working and ensure adherence to TCS Security Policies/Protocols and
Confidentiality obligations at all times.
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12. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates.This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better.If you are deputed internationally for training,you will be required to sign
an agreement to serve TCSL for a minimum period of 6 months on completion of training.

13. Terms and Conditions

. The above terms and conditions are specific to India and there can be changes to the
. said terms and conditions in case of deputation on international assignments.
14. TATA Code of Conduct ( '

You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

15.Notice Period
This contract of traineeship in TCS and subsequent employment post successful
completion of your traineeship is terminable by you by giving 90 days notice in writing. It
is clearly understood, agreed and made abundantly clear that you shall have to
necessarily serve the period of notice of 90 days given by you under this clause.
However, upon your serving the notice under this clause, TCSL may relieve you any time
during the period of notice at its sole discretion in the interest of business.

i. This contract of traineeship and subsequent employment post successful completion of
. your traineeship may be terminated by TCSL by giving you 90 days notice or payment in
. lieu thereof.

ii. Your failure to comply with this clause will entail monetary payment of damages to TCS
as may be determined by TCS at its sole discretion having regard to the responsibilities
shouldered by you while being in the employment of TCS and business continuity.

TCS Confidential 8
TCSL/CT20223921353 TATA CONSULTANCY SERVICES

Tata Consultancy Services Limited
415/21-25, Kumawan Nagar, Sholinganatiueg, Old Mahabalipuram, Chennal 600 11 Tamil Nadu In
Tel: 91 446616 2222 Fax: 91 44 8616 2555 Websita www.ls.colr
Registered Office Nirmal Bullding. 9th Floor, Narkman Point, Mumba: 400 02

LS Careen Serviceline 1800 200 3111 Ematll caremesortes



Goto Home

W

: TATA

16. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

17. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

18. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

19. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

20. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on
the nextstep portal as soon as the offer letter is accepted (subject to availability of the
documents)

Please carry the below listed Original Documents for verification on your joining day.

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN
card along with other joining forms, immediately on joining. As per Indian Income Tax
rules, the PAN number is a mandatory requirement for processing salary

- Aadhaar Card

- Standard X and XlI/Diploma mark sheets & Certificate

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of
Graduation

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a
Postgraduate)

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For
Srilankan Refugee, a Refugee Identity card along with Work Permit is required

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple

names, signature affidavits,
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- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the
Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
*There is no criminal offence registered/pending against you
*There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous
employer

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below
documents

*PAN Card (Permanent Account Number)

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
*Passport

*NSR E-Card

21. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program)
at our offices, as identified, for such period as TCSL may decide.

The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. If you are
requested to join TCSL inspite of you not completing the Xplore proctored assessment,
you will be provided Xplore training on premise and the above said evaluation process will
stand good. The evaluation criteria which will be very transparent will be used as a basis
for allocating people to projects/roles. We would request that the training be taken very
seriously to enable you to add maximum value to your professional and personal growth.
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22. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

23. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
same shall be communicated on internal portal/Ultimatix.

24.Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitie TCSL to withdraw this offer letter anytime at its sole discretion.

25, Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be
processed in accordance with the TCS Data Privacy Policy. The personal data referred
therein are details related to contact, family, education, personal identifiers issued by
government, social profile, background references, previous employment and experience,
medical history, skillset, proficiency and certifications, job profile and your career
aspirations.

(b) It will be processed for various organizational purposes such as A recruitment,
onboarding, background check, project assignment, performance management, job
rotation, career development including at leadership level, diversity and inclusion
initiatives, global mobility, wellness program, statutory and legal requirements and
specific organizational initiatives in force during your tenure in TCS.

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes
processed for various legitimate purposes. All of it will be processed with compliance to
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI
processing, you will be provided with appropriate notice and/or explicit consent might be
obtained from time to time.

(d) For the purposes mentioned above, your required Pl may be shared with specific
vendor organizations who provide services to TCS, e.g. A background check, health
insurance, counselling, travel, transport and visa, payroll services, associate engagement
activities, and financial and taxation services.
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(e) As TCS is a global company, your Pl may be shared with entities outside India, limited
for the purposes mentioned above and/or in this offer letter.

(f) In case of oversees deputation, available privacy rights would be governed as per
regulatory provisions and / or TCS policies/notice provided applicable at your overseas
location.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited
>
2
f'\;\ (:\-r -~
L~ %
Girish V. Nandi math Click here or use a QR code scanner from your mobile
Global Head Talent Acquisition & AIP o valideta th offer letter

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCS Xplore Centres
Annexure 3: Confidentiality and IP Terms
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GROSS SALARY SHEET Annexure 1
) Name \ - Michaelin Alwa Muhil J
Deaignation | Assistant Systenl Englneer-Traﬂe “
Institute Name B | Thiagarajar Col!ege of Engiiegring. Madurgi ‘
Table 1: Compensation Details (All Components in INR)
ComponentCategory | Monthly Annual
1) Fixed Compensation — i
BasicSalary — L 14,784 177,408
Bougquet Of Benefits # 7,646 - ‘OKIeL, !
2) Performance Pay** - ..
'Monthly Performance Pay 1,700 20,400
Quarterly Variable Allowance* | gop 7200
3) City Allowance ——ll= . SO . 2,400
4) Annual Components/Retirals S =
Health Insurance*** B NA 7900
Provident Fund - i 1,774 21,280
Gratuity . 711 8533
Total of Annual Components & Retirals 2,485 37,722
TOTAL GROSS 27,415 3,36,877
Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL
defined Structure as given in Table 2 will be applicable.
* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Program.
**The Performance Pay is applicable upon successful completion of the TCS Xplore Program,

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/~ per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your perfermance in TCS

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

ComponentCategory |  Monthly Annual
House Rent Allowance i 5914 70,968
Leave Travel Assistance 1232 14,784
Food Card 500 6,000
GROSS BOUQUET OF BENEFITS 7,646 91,752
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Annexure 2

Ahmedabad

TCS XP HR Lead

Tata Consultancy Services,

Garima Park,IT/ITES SEZ,Plot # 41,
Gandhinagar - 382007

Bangalore

TCS XP HR Lead

Tata Consultancy Services,

Gate 1, No 42, Think campus, Electronic City phase 11,
Bangalore - 560100, Karnataka

BUBANESHWAR

TCS XP HR Lead

Tata Consultancy Services,

Training Lab Venue:-Barabati, IRC Block, Ground Floor,
Tata Consultancy Services Limited, (UNIT-II) - BARBATI

35, CHANDAKA INDUSTRIAL ESTATE, PATIA,
Bhubaneswar- 751024

SEZ, IT/ITES SPECIAL ECONOMIC ZONE (SEZ),PLOT NO.

Chennai

TCS XP HR Lead

Tata Consuitancy Services,

415/21-24, Kumaran Nagar, Old Mahabalipuram Rd,
TNHB, Sholinganallur, Chennai, Tamil Nadu 600119

DELHI - Gurgoan

TCS XP HR Lead

Tata Consultancy Services,

Block €, Kings Canyon, ASF Insignia, Gurgaon -
Faridabad Road, Gawal Pahari, Gurgaon - 122003,

DELH! - Noida

TCS XP HR Lead

Tata Consultancy Services,

Plot No, A-44 & A-45,Ground, 1st to Sth Floor & 10th
floor, Glaxy Business Park, Block - C & D, Sector - 62,

Sth Floor, NEDFi Hoyse,G.S. Road, Dispur,Guwahati -
781006,As5am

Haryana Noida - 201 309,UpP
Guwahati Hyderabad

TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services,

Q City, Nanakramguda, Hyderabad

INDORE

TCS XP HR Lead

Tata Consultancy Services,

IT/ITES SEZ, Scheme No. 151 & 169-8, Super Corridor,
Village Tigariya Badshah & Bada Bangarda, Tehsil
Hatod, Indore - 452018,

KOLKATA

TCS XP HR Lead

Tata Consultancy Services Limited,

Ecospace 18 building, 2nd Floor, Plot - IIF/12 ,New
Town, Rajarhat, Kolkata - 700160, West Bengal OR
Auditorium,2nd Floor, Wanderers Building,Delta Park -

TCS centre, Infopark Road Infopark Campus, Infopark ,
Kakkanad, Kerala 682042

Madhya Pradesh Lords

KOCHI MUMBAI

TCS XP HR Lead TCS XP HR Lead

Tata Consultancy Services, Tata Consultancy Services,

Yantra Park, Pokharan Road Number 2, TCS Approach
Rd, Thane, West, Thane, Maharashtra 400606

NAGPUR

TCS XP HR Lead

Tata Consultancy Services Limited,

Mihan-Sez, Nagpur, Telhara, Maharashtra 441108,

PUNE

TCS XP HR Lead

Tata Consultancy Services,

Plot No. 2 & 3, MIDC-SEZ, Rajiv Gandhi Infotech Park,
Hinjewadi Phase 11l, Pune - 411057, Maharashtra

Trivandrum

TCS XP HR Lead

Tata Consultancy Serives,

Peepul Park, Technopark Campus ,Kariyavattom P.O.
Trivandrum - 695581, India
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Annexure 3

Confidentiality and IP Terms and Conditions

1. Confidential Information
"Confidential Information® shall mean all Inventions and Know-how, information and
material of TCS (including for avoidance of doubt any Confidential Information of its
Clients) that comes into the possession or know of the Associate and shall include the
following:

(a) Any and all information processing programs, software, properties, items, information,
data, material or any nature whatsoever or any parts thereof, additions thereto and
materials related thereto, produced or created at any time by TCS or the Associate in the
course of or in connection with or arising out of the Associate's association with TCS.
Program/Software shall mean source code and/or machine instructions wherever resident
and on whatever media and all related documentation and software,

(b) All other information and material of TCS relating to design, method of construction,
manufacture, operation, specifications, use and services of the TCS equipment and
components, including, but not limited to, engineering and laboratory notebooks, reports,
process data, test data, performance data, inventions, trade secrets, systems, software,
object codes, source codes, copyrighted matters, methods, drawings, computations,
calculations, computer programs, narrations, flow charts and all documentation therefore
and all copies thereof (including for avoidance of doubt any such material belonging to the
Clients of TCS).

(c) Corporate strategies and other confidential and proprietary material and information,
which could cause competitive harm to TCS if disclosed,

(d) Customer and prospective customer lists, and

(e) All other information and material, which may be created, developed, conceived,
gathered or collected or obtained by the Associate in the course of or arising out of the
association with TCS or while in or in connection with or for the purposes of his/her
association with TCS or any of the operations and entrusted by TCS to the Associate.
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2. Associate's Obligations

Associate agrees to treat the Confidential Information as strictly confidential and a trade
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or
part with either directly or indirectly the Confidential Information for the benefit of or to any
third parties except for or on behalf of or as directed or authorized by TCS or to a person
having a valid contract with or need under TCS, any Confidential Information. Upon
termination of employment, the Associate agrees to surrender to TCS all Confidential
Information that he or she may then possess or have under his or her control.

3. Intellectual Property Rights

Associate agrees and confirms that all intellectual property rights in the Confidential
Information shall at all times vest in and remain with or belong to TCS and Associate shall
have no right title or claim of any nature whatsoever in the Confidential Information.
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas,
innovations, discoveries, improvements, suggestions, or reports and enhancements
made, created, developed, conceived or devised by him or her arising out of his or her
engagement with TCS, including in the course of provision of services to the Clients of
TCS and Associate hereby agrees and confirms that all such intellectual property rights
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to
TCS any interests Associate may have in such intellectual property rights including any
interest in and to any domestic or foreign patent rights, trademarks, trade names
copyrights and trade secret rights therein and any renewals thereof. On request of TCS,
Associate shall execute from time to time, during or after the termination of his or her
employment, such further instruments, including without limitations, applications for letters
of patent, trademarks, trade names and copyrights or assignments thereof, as may be
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual
property rights and to effectuate the provisions hereof. All expenses of filling or
prosecuting any application for patents, trademarks, trade names, or copyrights shall be
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any
such applications. Associate hereby expressly waives any "artist's rights" or "moral
rights”, which Associate might otherwise have in such intellectual property rights.
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4. Prior knowledge

Associate acknowledges that prior to his or her appointment by TCS, he or she had no
knowledge of the Confidential Information of TCS and that such Confidential Information
is of a confidential and secret character and is vital to the continued success of TCS's
business. Associate further acknowledges that he or she is associated with TCS in a
capacity in which he or she will become acquainted with all or part of such Confidential
Information. In order to safeguard the legitimate interests of TCS in such Confidential
Information, it is necessary for TCS to protect such Confidential Information by holding it
secret and confidential.

5. Use of third party material

Associate expressly agrees that it shall not in the course of his or her association with
TCS and while working on the premises or facilities of TCS or its Clients or in connection
with the development of any intellectual property rights or work for or on behalf of TCS,
use any third party material or intellectual property rights except those intellectual
property rights provided by TCS or expressly authorised by TCS or without having proper
authorisation or license or approval of the respective owner of such intellectual property
rights.

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents,
guidelines and processes including IP, Security and Confidentiality of TCS in force from
time to time whether expressly endorsed or not.

7. Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home
(remote working) as per the directions of supervisor and / or the provisions of the
applicable policy.

Associate understands that working in this hybrid environment may have higher
confidentiality and information security risks. Associate acknowledges that when working
remotely the Associate:

(a) will work only in a private, secured work area in compliance with the guidelines
issued and amended from time to time.

(b) will comply with and work in @ manner consistent with TCS Data Privacy and Security
Policies/Protocols.
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate
from working in a manner consistent with TCS data privacy and security policies/
protocols.

(d) will inform the HR of the Unit if the Associate shares a home with any family member
or an individual who is employed by a competitor of TCS or TCS client the Associate is
assigned to, or if any other circumstances at home exist which implicates the TCS Code
of Conduct Conflict of Interest provision.

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure
obligations.

(f) will be using the Company allotted laptop or similar authorized computing device
(together called "official asset") only to connect to TCS network/customer network through
authorized means (or the Customer provided laptop to access the customer network if so,
mandated by the Customer).

(g) will not allow anybody to share the official asset being used.

8. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use,
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any
of the Confidential Information including intellectual properties of TCS that is or may be
revealed to him or her by TCS or which may in the course of his or her employment with
TCS come into his or her possession or knowledge unless specifically authorized to do so
in writing by TCS.

9. No License
TCS and Associate agree that no license under any patent or copyright now existing or
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of
this Agreement, or by the disclosure to Associate of the Confidential Information.
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10. Equitable Rights

Associate acknowledges that any Confidential Information that comes into the possession
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature.
It is further acknowledged by Associate that the disclosure, distribution, dissemination and
/ or release by Assaciate of the Confidential Information without the prior written consent
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe,
immediate and irreparable damage and that upon any such breach or any threat thereof,
TCS shall without prejudice to any other remedies available to it, be entitled to
appropriate equitable relief including the relief of specific performance and injunctive
relief, in addition to whatever remedies it might have at law.

11. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance
with the laws of India.

(b) In the event of any dispute or disagreement over the interpretation of any of the terms
herein contained or may claim or liability of any party including that of surety, the same
shall be referred to a person to be nominated by TCS, whose decision shall be final and
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof.
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India.

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing
law, it shall be deemed null and void without annulling or rendering invalid the remainder
of the Agreement and if the invalid portion is such that the remainder cannot be sustained
without it, the Parties herein shall find a suitable replacement to the invalid portion that
shall be legally valid.

(d) This Confidentiality clause along with other documents executed by Associate or
referenced in any such documents constitutes the entire understanding between the
parties and supersedes all prior agreements and understandings pertaining to the subject
matter thereof. No delay of omission of either Party in exercising or enforcing any of their
rights or remedies hereunder shall constitute a waiver thereof.
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(e) This Confidentiality clause may not be amended except in writing signed by authorized
representatives of both parties.

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during
the term of or in the course of the employment of the Associate with TCS and shall
continue thereafter in perpetuity.
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Date: November 10, 2022
Ref: LTI/HR/ENS/Campus/2023
Name: Nivetha S

College: Thiagarajar College of Engineering

FO E

Dear Nivetha S,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on being selected as a Graduate
Engineer Trainee. This offer is on the following terms and conditions, subject to fulfilling the eligibility
criteria (Refer "Annexure 1') and a successful background check.

During the training period (includes classroom and on the job training) of 3 months, your Stipend
including all benefits will be Rs. 25000 pm.

All payments made to you would be subject to deduction of applicable taxes at source {TDS).Your
remuneration is strictly confidential between you and the Company and should not be discussed
with anyone nor divulged to anyone in any manner whatsoever, except with the prior consent of
the Company.

You will also be issued a detailed Letter of Appointment as Graduate Engineer Trainee subject to
you meeting the eligibility criteria as mentioned in 'Annexure-1'. Your appointment is in
accordance with the Apprentices Act, 1961.

Documents - Your offer is subject to you submitting all the mandatory documents at the time of
joining. (Refer 'Annexure-2')

Background Verification - As a part of background verification, we need your acknowledgement
and authorization to undertake necessary background verification through internal or external
agencies. These are including but not limited to your educational / professional credentials and
other background checks. If any discrepancy is discovered after you have joined the Company or
during background verification, this offer shall stand withdrawn, apart from other legal action
being initiated against you.

If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged
scanned soft copy of this Graduate Engineer Trainee Offer Letter on the CampBuzz Portal
(httos://campbuzz.Intinfotech.com) and register your credentials therein within seven (7) days
from the date of this letter.

If you do not register your credentials within the above period on the Company portal and accept
the offer on the portal within (7) days, the aforesaid offer automatically stands cancelled.

Post registration on the above portal, if you do not join on the date intimated to you, this offer
will be cancelled at the discretion of the Company.

You are required to register yourself as an apprentice on the apprenticeship portal
http://www.mhrdnats.gov.in within [7] days from the date of this offer or once your final semester

is completed as applicable. /

Dr. GK. Raajesh

Page1of6 " Placement Officer

Thiagarajar College of Engineering
Madurai-625 015
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8. You may be confirmed in 3 months from the effective start date of your employment with the
Company. During this period, a prior notice of 7 days shall be applicable, in case of voluntary
resignation by the employee. Your employment with LTI will be terminated without any notice or
stipend or compensation in lieu of notice in the below circumstances, which you agree are
reasonable and acceptable:

* Failing to meet the qualification criteria during the Training Program assessments
* Unauthorized absence during the Training Program
* Integrity and other disciplinary expectations

S. All Annexures appended herewith shall form an integral part of this letter.

10.  Your engagement with the Company will be governed by the rules, regulations and policies of the
Company in effect.

11.  The terms and conditions mentioned above are subject to change at any time at sole discretion of
the Company and as per business demands without prior notice.

12.  According to the standard practice of our Company, you will treat the above terms of this letter as
strictly confidential.

13.  Post successful completion of 3 months and subject to joining the Company, your annual CTC
including all benefits will be as per the details mentioned in 'Annexure-3'.

14.  Asa part of your transition from campus to corporate world, you may be engaged in various
learning and development programs prior to your joining the Company. You are therefore
requested to complete the Company training which will be communicated to you separately.
Company has made significant investments into these learning and development programs for
your professional development and therefore would urge you to actively participate in the
trainings and complete them with at least the minimum score required. The evaluations of your
performance in these trainings are critical and the outcomes would have a direct impact on your
onboarding.

We welcome you to the LTI family and look forward to a long and fruitful association with you.
Yours faithfully,
For LTI Ltd.

/;R‘;h
N )

Thiagu Dharmalingam
Senior Manager -Talent Acquisition

| have read the letter and accept the same.

Signature and Date
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Qualification: M.E./M.Tech/MCA/M.SC
Branches: Al Branches M.E./M.Tech{All branches) | MCA,
M.Sc (five-year integrated CS/IT)
Age Criteria: As on 1st July of Passing Less than 24 years Less than 26 years
year (2023)
Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or Diploma
which should not be more than 2 years.
No Year drop allowed.
60% & Above OR Equivalent CGPA
SSC, HSC Percentages/CGPA: NOTE:
» S5C /HSC should have cleared in FIRST ATTEMPT only.
* Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be
considered.
* For Diploma Holders, final semester should have cleared in FIRST ATTEMPT only.
* For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken into
consideration,
Aggregate of 60% & Above OR Equivalent CGPA
» For the interview process, an aggregate of 60% & above till the results of the last conducted.
examination will be considered
Diploma/Graduation » Aggregate of 60% & above or equivalent CGPA must be obtained after declaration of final semester
Percentage/CGPA : cesults
* Includes aggregate of all semesters AND all appeared subjects (irrespective of the University rule)
« Conversion from CGPA into Percentage must be calculated as per your respective University narms
* Provisional/Passing Certificate must state First Class
* No active/live backlogs allowed at the time of the interview process
* All backlogs (if any) must be cleared with the final semester exams
Re-attempts/ATKTs * All final semester subjects must be attempted and cleared in the First Attempt.
/Backlogs/Arrears: (Diploma, {No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course)
Graduation, Post Graduation) « Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of the exemption
rules implemented by the College/University.
* This also Includes Internal, External, Oral/Verbal/Practical Re-attempt/ATKTs/Backlogs/Arrears and re-
attempts due to Absenteeism.
* Re-exam (Supplementary or Additional exams) given soon after the main exam is also considered as a
Re-attempt/ATKT/Backlog/Arrear.
Nature of Course: All Full Time courses Only
Year of Passing: (2023) SUMMER Pass outs Only
Citizenship: Resident Indian Citizens Only
Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY
Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence
Pre-Employment Medical Certificate: | Submitting a Medical Certificate of Fitness({in the format prescribed by LT