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Dr. G.K. Raajes!

[hiagar tl_l:_.;:;f_!e of Engineering
Madurai-625 015

Offer: Computer Consultancy

Ref: TCSL/CT20182528065/Chennai

Date: 28/09/2018

Mr. Harish

10North Masi Street,
Simmakal,
Madurai-625001,
Tamilnadu,

Tel# 91-7904274929
Dear Harish,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a
part of the application development and maintenance projects across any of the business units of
TESL,

Your gross salary including all benefits will be ¥3,53,569/- per annum, as per the terms and
conditions set out herein. Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter', If not
accepted within 48 hours, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer you will be issued a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.Your offer is subject to a
positive background check.
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of ¥11,000/- per month.

BOUQUET OF BENEFITS (BoB)

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
“Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥4,400/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of ¥6,340/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of 500/~
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the Initial Learning Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
I. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to 2,00,000/- per insured person per

annum.

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
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provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

I. Entitlement - You and your enrolled dependants will be entitled for 312, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of ¥250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.
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You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements

Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your
Standard Xth, Standard XlIth, Diploma (if applicable) and Graduation examination which
includes successful completion of your final semester/year without any pending
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the
normal duration of the course only will be considered to decide on the eligibility. It is
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class
XlIth by securing minimum passing marks in the first attempt itself as specified by the
respective board of examinations.

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

Itis mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL selection process are not eligible to re-apply to TCSL within six months from the
date on which the candidate had attended such selection Test and/or Interview. In case
you are found to have re-applied to TCSL within six months of previous unsuccessful
attempt, the management reserves the right to revoke/withdraw the offer/appointment,
without prejudice to its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the Initial Learning Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
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assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy. .

If you remain unauthorizedly absent for a consecutive period of 10 days during the
training programme, you shall be deemed to have abandoned your traineeship and your
name will automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components . :
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
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possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL ¥50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and available to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
training.

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14.Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL,
either you or TCSL can terminate the appointment by giving 90 calendar days' written
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or
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performance are not found satisfactory, TCSL may terminate your services by giving
notice as mentioned herein above.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India,

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. Please
carry the original copies for verification.

- Permanent Account Number (PAN) Card
You are required to submit a copy of your PAN card along with other joining
forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
mandatory requirement for processing salary.

- Standard X and XII mark sheets equivalent

- Degree certificate and mark sheets for all semesters
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- Postgraduate degree certificate and mark sheets for all semesters (if you are a
Postgraduate)

- Birth Certificate / Proof of Age

- Work permit and/or any other documentation as prescribed by Government of India

- Passport

- 6 photographs

- Medical Certificate

-An affidavit/notarised undertaking stating:

“There is no criminal offence registered/pending against you

“There is no disciplinary case pending against you in the university

*If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial
Learning Programme) at our offices, as identified, for such period as TCSL may decide.
The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to

projects/roles. We would request that the training be taken very seriously to enable you to
add maximum value to your professional and personal growth.

If you remain unauthorizedly absent for a consecutive period of 10 days during the
training programme, you shall be deemed to have abandoned your traineeship and your
name will automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy.

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
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same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the'date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

L/

K Ganesan Click here or use a QR code scanner from your mobile
Global Head Talent Acquisition & AIP to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCSL Centres
Annexure 3: Confidentiality and IP Terms
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Dr. G.K. Raajesh .
Placement Oificer _ .
Thiagarajar College of Engineering
Madurai-625 015

GROSS SALARY SHEET Annexure 1
Name ! Haris_i_l__ . |
Des_ignation i ~ Assistant System Engineer-Trainee
Institute Name Thiagarajar College Of Engineering, Madurai
Table 1: Compensation Details (All Components in INR)
Component Category Monthly | Annual
1) Fixed Compensation | i _____ _
Basic Salary e 11,000 1,32,000
Bouguet Of Benefils # 13,457 161,480
2) Performance Pay*™* Sty e
Monthly Performance Pay ) =40 1,700 20,400
Quarterly Variable Allowance* e “C R . S 7,200
3) City Allowance oon— . PR _2/400
4) Annual Components/Retirals - i
Health Insurance™* .. S ___7.900
Provident Fund - o 1320 ) 15,840
Gratuity £ L 1 529 6,349
Total of Annual Components & Retirals 1,849 30,089
TOTAL GROSS 28,806 3,53,569

i Refer lo Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.
“"The Perfermance Pay is applicable upon successful completion of the Initial Learning Programme.
*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee'is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Comp

onents in INR)

Component Category ~ Monthly Annual
House Rent Allowance J — 4,400 52,800
Leave Travel Assistance — 917 11,000
Food Card e I 500 . ’0og
Personal Allowance 6,340 76,080
GROSS BOUQUET OF BENEFITS 13,457 1,61,480

TCS Confidential
TCSL/CT20182528065

=24 |.||.'-.!'-'|I'.:-:;.r:_'_||

Tata Consultancy Services Limited

linganally

FaR: D1 448516 255°

Ing, gth Fleor, Nadl

35 WMol

ir, Olel Mahabalipuram, Chennal 600 119 Tamil Nad

12

TATA CONSULTANCY SERVICES

L WAL O

Mlum o <430 02

s Servicetine: 1800 209 3111 Emall: careersiilos con




Go to Home

NI ™

- Dr. G.K. Raaje
r@ | S FOOX TATA EE(' » of Engineering

Madurai-625 015

Offer: Computer Consultancy
Ref: TCSL/CT20182528054/Chennai
Date: 06/10/2018

Mr. Manikandanbabu K

272/C,Saraswathy Nagar, S.N.Puram Road, Thiruthangal-626130.272/C,Saraswathy Nagar,,
Tamil Nadu,

Thiruthangal-626130,
Tamil Nadu.
Tel# -

Dear Manikandanbabu K,
Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).
You have successfully completed our initial selection process and we are pleased to make you
an offer.

This offer is based on your profile and performance in the selection process. You have been
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a

part of the application development and maintenance projects.across any of the business units of
TCSL.

Your gross salary including all benefits will be ¥3,53,569/- per annum, as per the terms and
conditions set out herein. Annexure-1 provides the break-up of the compensation package.

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not
accepted within 48 hours, it will be construed that you are not interested in this employment and
this offer will be automatically withdrawn.

After you accept this offer you will be issued a joining letter indicating the details of your joining
date and initial place of posting. You will also be issued a letter of appointment at the time of your
joining after completing joining formalities as per company policy.Your offer is subject to a
positive background check.
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of 11,000/- per month.

BOUQUET OF BENEFITS (BoB)

Bougquet of Benefits offers you the flexibility to design this part of your compensation within the
defined framework, twice in a financial year. All the components will be disbursed on a monthly
basis.

The components under Bouquet of Benefits are listed below. The amounts given here for each of
the components below are as per pre-defined structure. However you may want to re-distribute
the BoB amount between the components as per your tax plan, once you join TCSL. To design
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL
will be deducting tax at source as per income tax guidelines.

1. House Rent Allowance (HRA)
Your HRA will be ¥4,400/- per month. While restructuring your BoB amount to
various components, it is mandatory that at least 5% of monthly basic pay be allocated
towards HRA.

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's
basic salary or a pro-rata amount in case you join during the financial year. This will be
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits,
you need to apply for a minimum of three days of leave and submit supporting travel
documents.

3. Personal Allowance
You will be eligible for a monthly personal allowance of of ¥6,340/- per month. This
component is subject to review and may change as per TCSL's compensation policy.

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the
Pre-Defined structure you will be eligible for a Food Card with an amount of 2500/~
being credited to this card per month. However you may want to re-distribute the BoB
amount between the components as per your tax plan, once you join TCSL.
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PERFORMANCE PAY

Monthly Performance Pay

You will receive a monthly performance pay of ¥1,700/-. The same will be reviewed on
completion of your first Anniversary with the company and will undergo a change basis your own
ongoing individual performance.

Quarterly Variable Allowance

Your variable allowance will be ¥600/- per month, and will be paid at the closure of each
quarter based on the performance of the company and your unit and to the extent of your
allocation to the business unit.

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a
change based on the actual performance of the Company, your business unit and your own
ongoing individual performance. The payment is subject to your being active on the company
rolls on the date of announcement of Quarterly Variable Allowance.

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus.
Performance Pay will be effective upon successful completion of the Initial Learning Programme.

CITY ALLOWANCE

You will be eligible for a City Allowance of ¥200/- per month. This is specific to India and is
linked to your base branch. In the event of a change in your base branch this amount may
undergo a change. It will stand to be discontinued while on international assignments. This
allowance is fully taxable and subject to review.

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the
company's Health Insurance Scheme(HIS).

HIS offers the following benefits:

1. Basic Cover
.. Entitlement - Includes domiciliary expenses up to ¥6,000/- per insured person per
annum and basic hospitalization expenses up to ¥2,00,000/- per insured person per
annum.,

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL,
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provided these members are explicitly enrolled by you under the scheme. Additionally, if
you wish to cover dependent parents/parents-in-law or remaining children, the applicable
premium per insured person is to be borne by you.

Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your
enrolled dependents will be automatically covered under Higher Hospitalisation benefits.

I. Entitlement - You and your enrolled dependants will be entitled for 12, 00,000/- as a
family floater coverage towards hospitalisation expenses, over and above the individual
basic coverage.

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your
salary and the differential premium will be borne by TCSL.

Maternity Leave

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or
commissioning mother,may avail maternity leave for twelve weeks. For more details on the
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave.

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)

You will become a member of the TWT, on completion of continuous association of one year
from the date of joining TCSL. A nominal annual membership fee of T250/- will be recovered
from you for the same. The Trust provides financial assistance by way of grants/ loans in
accordance with the rules framed by the Trust from time to time for medical and educational
purposes and in case of death of members while in service.

Loans
You will be eligible for loans, as per TCSL's loan policy.

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per
TCSL's policy.

RETIRALS

Provident Fund

You will be a member of the Provident Fund as per the provisions of "The Employees Provident
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic
salary every month as per the provisions of the said Act.

TCS Confidential 4
TCSL/CT20182528054 TATA CONSULTANCY SERVICES

Tata Consultancy Services Limited
1



Go to Home

W

TATA

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972.

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all
subjects in all semesters) marks of 60% or above in the first attempt in each of your
Standard Xth, Standard XlIth, Diploma (if applicable) and Graduation examination which
includes successful completion of your final semester/year without any pending
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the
normal duration of the course only will be considered to decide on the eligibility. It is
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class
Xllth by securing minimum passing marks in the first attempt itself as specified by the

respective board of examinations. ;

As communicated to you through various forums during the recruitment process, your
appointment is subject to completion of your course within the stipulated time as specified
by your University/Institute and as per TCSL selection guidelines.

Itis mandatory to declare the gaps/arrears/backlogs, if any, during your academics and
work experience. The management reserves the right to withdraw/revoke the
offer/appointment at any time at its sole discretion in case any discrepancy or false
information is found in the details submitted by you.

2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the
TCSL selection process are not eligible to re-apply to TCSL within six months from the
date on which the candidate had attended such selection Test and/or Interview. In case
you are found to have re-applied to TCSL within six months of previous unsuccessful
attempt, the management reserves the right to revoke/withdraw the offer/appointment,
without prejudice to its other rights.

3. Training Period
You will be required to undergo class room and on the job training in the first twelve
months (including the Initial Learning Programme as set out herein below), during which
period you will be appraised for satisfactory performance during/after which TCSL would
normally confirm you.

This confirmation will be communicated to you in writing. If your performance is found
unsatisfactory during the training period, the company may afford you opportunities to
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assist you and enable you to improve your performance. If your performance is still found
unsatisfactory, TCSL may terminate your traineeship forthwith.

However, TCSL may even otherwise at its sole discretion terminate the traineeship any
time if your performance is not found satisfactory. The terms and conditions of the training
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend
the training policy.

If you remain unauthorizedly absent for a consecutive period of 10 days during the
training programme, you shall be deemed to have abandoned your traineeship and your
name will automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts
and/or over time depending upon the business exigencies as permitted by law.

5. Mobhility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or
affiliated companies in India or outside India, on the terms and conditions as applicable to
you at the time of transfer.

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's
compensation policy from time to time at its sole discretion.

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary
increments and promotions. Salary increments and promotions will be based on TCSL's
Compensation and Promotion policy.

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a
confirmed employee of TCSL, you are not permitted to undertake any other employment,
business, assume any public or private office, honorary or remunerative, without the prior
written permission of TCSL.

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are
required to maintain strict confidentiality of the intellectual property rights protected
information and other business information of TCS and its clients which may be revealed
to you by TCS or which may in the course of your engagement with TCS come your
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possession or knowledge unless specifically authorized to do so in writing by TCS. This
Confidentiality Clause shall survive the termination or earlier determination of this
Appointment. The detailed Confidentiality related terms and conditions are set out in
Annexure 3.

10.Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining,
failing which, you (and your surety) will be liable to pay TCSL Z50,000/-towards the
training expenditure. Service agreement duration of one year refers to continuous service
of 12 months from date of joining TCSL and excludes the duration of Leave without pay
(LWP) and/or unauthorized absence, if any.

11. Overseas International Assignment Agreement

If you are on international assignment, you will be covered by the TCS India
Policy-International Assignments (from India to other Countries) from the date of
placement for an international assignment. Accordingly, you will be required to sign the
Overseas International Assignment Agreement/s and any other applicable related
documents pertaining to the international assignment for which you are being placed In
case of every international assignment that exceeds 30 days, you will be required to
serve TCSL as per the Notice Period clause mentioned below.

This is to ensure that the knowledge and information gained by you during your
assignment is shared and avallable to TCSL and its associates. This transfer of
knowledge and information is essential for TCSL to continue to serve its clients and
customers better. If you are deputed internationally for training, you will be required to
sign an agreement to serve TCSL for a minimum period of 6 months on completion of
lraining.

12.Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the
said terms and conditions in case of deputation on international assignments.

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your
day-to-day conduct as an associate of TCSL.

14.Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL,
either you or TCSL can terminate the appointment by giving 90 calendar days' written
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or
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performance are not found satisfactory, TCSL may terminate your services by giving
notice as mentioned herein above.

You will be liable to pay TCSL ¥50,000/- in case you fail to serve TCSL for a minimum
period of 1 year after joining in accordance with the Service Agreement clause.

If you are covered under International Assignment Agreement, either you or TCSL can
terminate the traineeship/appointment by giving 90 calendar days written notice as set out
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the
business and current assignment, to ask you to complete your notice period.

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof
of age submitted by you at the time of joining.

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by
TCSL) which needs to be verified by a registered medical practitioner having a minimum
qualification of MBBS to the Induction Coordinator.

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit
and / or any other permissions and / or documentation as prescribed by the Government
of India.

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's
background check policy. A specially appointed agency will conduct internal and external
background checks. Normally, such checks are completed within one month of joining.If
the background check reveals unfavourable results, you will be liable to disciplinary action
including termination of traineeship/service without notice.

19. Submission of Documents
Al the time of your joining, photocopy of the following documents should be submitted. Please
carry the original copies for verification.

- Permanent Account Number (PAN) Card
You are required to submit a copy of your PAN card along with other joining
forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
mandatory requirement for processing salary.

- Standard X and XIl mark sheets equivalent

- Degree certificate and mark sheets for all semesters
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- Postgraduate degree certificate and mark sheets for all semesters (if you are a
Postgraduate)

- Birth Certificate / Proof of Age

- Work permit and/or any other documentation as prescribed by Government of India

- Passport '

- 6 photographs

- Medical Certificate

-An affidavit/notarised undertaking stating:

"There is no criminal offence registered/pending against you

“There is no disciplinary case pending against you in the university

"If you were employed, a formal release letter from your previous em ployer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial
Learning Programme) at our offices, as identified, for such period as TCSL may decide.
The said training forms a critical part of your employment with TCSL and is an ongoing
process. TCSL continues to make investment on training and continuing education of its
professionals. This will be of immense value to you as a professional and a large part of
the ownership and commitment has to come from you.

As TCSL progresses with these initiatives, monitoring performance will be an ongoing
process and a formal evaluation will be carried out during the training. The evaluation
criteria which will be very transparent will be used as a basis for allocating people to
projects/roles. We would request that the training be taken very scriously to enable you to
add maximum value to your professional and personal growth.

If you remain unauthorizedly absent for a consecutive period of 10 days during the
training programme, you shall be deemed to have abandoned your traineeship and your
name will automatically stand discontinued from the list of ILP trainees without any further
intimation/separate communication to you.

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing
joining formalities as per TCSL policy. :

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices,
processes and procedures of TCSL as applicable to you and the changes therein from
time to time.The changes in the Policies will automatically be binding on you and no
separate individual communication or notice will be served to this effect. However, the
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same shall be communicated on internal portal/Ultimatix.

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to
fulfill one or more of the terms and conditions and/or failure to clear one or more tests
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion.
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not
interested in this employment and this offer will be automatically withdrawn.

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining
letter, the offer will stand automatically terminated at the discretion of TCSL.

We look forward to having you in our global team

Yours Sincerely,

For TATA Consultancy Services Limited

.

K Ganesan Click here or use a QR code scanner from your mobile
Global Head Talent Acquisition & AIP ORI e ofies it

Encl: Annexure 1: Benefits and Gross Salary
Annexure 2: List of TCSL Centres
Annexure 3: Confidentiality and IP Terms
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Dr. G.K. Ragjssh

Placement Oficer

Thiagarajar College of Engineering
Madurai-625 015

GROSS SALARY SHEET

- Annexure 1

Name

Designation

i Manikandanbabu K

Assistant System Engineer-Trainee

Institute Name

Thiagarajar College Of Engineering, Madurai

Table 1: Compensation Details (All Components in INR)

~ Component Category Monthly Annual
1) Fixed Compensation oo [ )
Basic Salary 11,000 ~1,32,000
Bouguet Of Benefits # SNy N ) . ~1,61,480
2) Performance Pay** o o Wl FIT
Monthly Performance Pay - 1,700 20,400
Quarterly Variable Allowance* 600 7,200
3) City Allowance 200 ' 2,400
4) Annual Components/Retirals Ty N
Health Insurance™* - ~ NA 7,900
Provident Fund - 1,320 15,840
Gratuity . 529 6,349
Total of Annual Components & Retirals 1,849 30,089
TOTAL GROSS 28,806 _3,53,569

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in

Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.
**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.
*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount,

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category ~ Monthly Annual
House Rent Allowance il 4,400 62800
Leave Travel Assistance i 1 7 11,000
Food Card _ i o 500 u 6,000
Personal Allowance 6,340 76,080
GROSS BOUQUET OF BENEFITS 13,457 1,61,480
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13'™" February 2019 i’ leqe of Engineering

Iinagal s -
Madurai-625 Ulo

SELECTION ORDER

Dear Sankaralingam,

We are pleased to inform you that you're selected for the role of Trainer with our Organisation.
This role mandates you to undergo a Training program at Chennai, between 4t March 2019 and
30" June 2019.

Your employment as Trainer stands confirmed only on the basis of your performance during the
Training period. The Training period will not include any remuneration from the Organization. On
confirmation of your employment as Trainer, you'll be paid an amount of Rs. 15,000 as Gross
Salary per Month. The official offer for employment will be given towards the completion of
training.

Your association with the Company as Trainee is “at-will,” which means that either you or the
Company may terminate your Training at any time, with or without cause and with or without
notice.

By accepting this offer, you agree that throughout your association with the Company, you will
abide to all policies and practices governing the conduct of our business.

We hope that your association with the Company will be successful and rewarding. Please
indicate your acceptance of this offer on or before 20t of February 2019.

Sincerely,
HR
MTAB Technology Centre Pvt Ltd.

Chennai
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05-Nov-2018 Dr. firl-'j_-:a;f__‘{_hcer |
oy College of Engineering

Dear John Selvanesan A, C

M.Tech/M.E., Menufacturing Technology

Thiogarajo College of Engineering

1Liral=t

Candidute ID — 12380738

In continuation to our discussions, we ore pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant”).

During your probation period of 12 months, which includes your training program, you ore enfitled o an Annvl Total Remuneration (ATR) of Rs.338,005/-. This
includes un annyal incentive indication of Rs.20,000/~ os well as Cognizont's contribution of Rs.21,005/~ towords benefits such os Medical, Accident, Life Insurance
ond Gratuity. The breok up is presented in Annexure A.

On successful completion of the probation period, dearing the required taining assessments ond subject to you being port of o delivery project, your annual Total
Remuneration (ATR) would stund revised to Rs.383,755/-. This indudes on onnual incentive indicofion of Rs.20,000/~ os well os Cognizant's contiibution of Rs.
21,755/ towards benelits such os Medical, Accident, Life Insuronce ond Gratuity.

Your oppointment will be govered by the terms und condifions of employment presented in Annexure B. You will olso be governed by the other rules, regulotions ond
pracices in vogue and those that moy change from time to fime. Your compensation is highly confidentiol and if the need arises, you may discuss it only with your
Manoger.

Cagnizant is keen that there is o secure environment for clents and intemally too. You e requited o be registered with the National Skill Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more detaiks.

Pleuse note

* This appointment is subject to satistactory professional reference checks and you securing o minimum of 60% aggregate (oll subjects taken into considerotion) with no
standing urreurs in your Groduation/Post-Graduation.

* Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right fo work in India and other such documents os Cognizant may

1gyuest.

We look forvard to you joining us. Should you have ony further questions or darifications, please log into https.//compus?cognizant. counizant.com

Yours sincerely,
For Cognizant Technology Solutions India Pyt. Ltd.,

"g;;s-. -M_ =

Suresh Bethavandu
Global Head-Talent Acquisition
I hove read the offer, understood ond aceept the above mentioned terms ond conditions.

Signature : Date:

Rl'qd. Offce: 115/535, Old Mohabolipuram Road, Okkiom Thoraipakkam, Chennai - 600 097
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Annexure A
Nome: John Selvonesan A Designation: Programmer Anolyst Trainee
SI. No. Description Monthly Yearly
] Bosic B675 104,100
2 HRA @60% of basic* 5205 62,460
3 Conveyance Allowance” : i 800 | 9.600
4 Medical Allowonce* 1250 15,000
5 Company's contribution of PF # 1041 12,492
6 Advance Statutory Bonus®** 2000 24,000
7 Special Allowance* 5779 69,348
Annual Gross Compensation 297,000
Incentive Indication (per annym)** 20,000
Annual Total Compensation 317,000
Company's contribution towards benefits (Medical, Accident and Lifp Insurance) 16,000
Grotuity ! 5,005
Annual Total Remuneration 338,005
hs un associate you ure olso entitled to the following additional benefits: W
* Tlooting Medicol lnsurunce Coverage
* Round the Clock Group personal accident Insurance coverage 3.K. Raajesh
* Group Term Life [nsurance Coveroge icament Officer ! : ,
* Employees’ compensation insurance benefi s per the Employees' Compensation Act, 2010 fhiagarajar College of Engineering

* Gratuity, on seporation ofter 4 years ond 240 colendor days of continuous service, payoble as per Poyment of Gratuity Act </ r2i-625 (115
* Women ossaciotes joining Cognizont wil be enfiled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017

# PEis contributed ot 12% of your basic. If you ore an Internationol worker, it is contributed ot 12% of your monthly gross compensation excluding HRA.

* Flexible Benefit Plan: Your Compensation has been structured fo ensure thet you e odequately empowered to opportion components of your solary in o manne
thot suits you the best, This plan will enable you to

1. Choose from o bouguet of allowance or benefits

2. Redefine your solory structure within prescribed quidelines

3. Optimize your earnings

** Incentive Indication: Incentive amount may be higher, lower or nil as per the ferms descibed herein. The incentive program is discretionary, subject fo chonge,
and based on individuel and company performance. It is pro-rated to the duration spent with Cognizant India for o colendor year and will be puid 1o you only if you ore
active on Cognizant's poyroll on the doy the incentive is poid.

*"" Language Premium: This ollowance is applicable only for Japanese, German & French longuage. It will be poid olong with the Apr, July, Oct and Jon poyroll for
the previous quarter ond will be subject to tax deductions as applicable in India, The amount will be pro-roted fo the duration spent with Cognizant India ond will be
paid out on the condition that you continue to use the foreign language skillos required by your role/project/account,

""" hdvance Statutory Bonus s in line with the provisions of Payment of Bonus Ad, 1945,

Note: Any statutory revision of Provident Fund/ES| Contribution or any other similar stotutory benefits will result in o change in the Net take home sulury and the Annuol
Gross Compensation will remain the same.
Cognizant hos mode this offerin good fuith her expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right fo

Rl'qd. Office: 115/535, Old Mahabolipuram Road, Okkiom Thoraipakkam, Chennai - 600 097
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pursue another porh. Your formol commitment to joining us forms the basis of further planning and dlent communication at Cognizant. If you renege on the commitment
ond decide not to join us ofrer signing the offer letter, Cognizont reserves the right to not consider you for future career oppartunities in the company. We look forward fo

welcoming you to Cognizant,
Lagin to https:\enecognizant.cognizant.com->Total Rewards App for more details
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i J ollege of Engineering

Deur Sriprobhu R, Vot

M.Tech/M.E., Manufacturing Technology s
Thiagotaju College of Engineering

Candidate 1D — 9520040

I confinution o our discussions, we ore pleased fo offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant”),

During your probofion period of 12 months, which includes your training program, you are entitled fo on Annual Total Remuneration (ATR) of Rs.338,005/-, This
includes un unnyol incentive indicotion of Rs.20,000/~ os well as Cognizont's contribution of Rs. 21,005/~ towards benefis such o Medical, Accident, Life Insurance
and Grotuity. The breok up is presented in Annexure A.

On successlul completion of the probation period, learing the requited taining assessments and subiect fo you being part of o delivery project, your annual Total
Remunerotion (ATR) would stand revised to Rs.383,755 /. This includes on annual incentive indication of Rs.20,000/+ os well os Cognizont's contribufion of Rs.
21,755/ towards benefits such as Medical, Accident, Life Insuronce ond Gratuity,

Your appointment vl be governed by the terms ond conditions of employment presented in Annexure B. You vil also be governed by the other rules, regulufions nd
prodices in vague and those that may change from fime to time. Your compensation is highly confidential and if the need arises, you may discuss i only with your
Munager,

Cognizant is keen that there is o secure environment for clients and intemally too. You ore required to be registered with the Notional Skills Registry (NSR) and provide
ihe ITPIN while joining the organization, Please refer Annexure B for more details.

Please note

* This appointment is subject to saisfactory professional reference checks and you securing o minimum of 60% oggregote (oll subjects token info consideration) with no
standing oreurs in your Groduation/Post-Graduation,

* Piior fo commencing employment with Cognizont you must provide Cognizant with evidence of your right to work in Indio nd other such documents as Cognizant moy
Tequest, ' :

Ve look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com

Yours sincerely,
For Cognizant Technology Selutions India Pvt. Ltd.,
B G

Suresh Bethuvandu
Global Head-Talent Acquisition
[ fiove read the offer, understood ond accept the above mentioned terms and conditions.

Signofure Date:
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Annexure A
Nome: Sriprabhu R Designation: Progrommer Analyst Troinee
1. No. Description Monthly . Yearly
I Basic : 8675 104,100
z HRA @60% of bosic* 5205 62,460
3 Conveyance Mllowonce® 800 9,600
1 Medical Allowance* 1250 15,000
5 Compony's contribution of PF # 1041 12,492
6 Advance Statutory Bonus*** 2000 24,000
] Special Allowance* 5779 69,348
Annual Gross Compensation 297,000
Incentive Indication (per onnum)** 20,000
Annual Total Compensation 317,000
Company's contribution towards benefits (Medicol, Accident ond Life Insurance) : | 16,000
Gratuity 5,005
Annual Total Remuneration 338,005

As on ussociote you ore olso entitled to the following additional benefifs:

* Flooting Medical Insuronce Coverage M
* Round the Clock Group personal occident Insurance coverage

* Group Term Life Insurance Coveroge Dr. G.K. Ra |1esi

* [mployees' compensation insurance benefit as per the Employees' Compensation Act, 2010 Placement .
* Gratuity, on sepuration ulter 4 yeors and 240 colendor doys of continuous senvice, poyable as per Poyment of Gratuity Act T "na( :ra;ar Colie ‘3’ .

* Women ossociotes oining Cognizant will be entifled fo Moternity leave as per the Maternity Benefit (Amendment) Ad, 201712 cluir= 625 1

ngineering

## PEis contrbuted at 12% of your bosic. If you are an International worke, it s contrbuted at 12% of your monthly gross compensation excluding HRA.

* Flexible Benefit Plan: Your Compensation hos been structured to ensure that you are adequately empowared to apportion components of your solary in o monner
that suits you the best. This plan will encble you to

1. Choose from o bouguet of allowance or benefits
2. Redefine your solary structure within prescribed quidelines
3 {}plnmze your gumings

** Incentive Indication: Incentive amount moy be higher, lower or nil as per the terms described herein. The incentive program s discretionary, subject to change,
and bosed on individuol and company performance. Itis pro-tated to the duration spent with Cognizant India for o calendor yeor ond will be poid o you oy if you are
octive on Cognizant's payroll on the doy the incenfive is paid.

" Language Premium: This ollowance is applicable only for Jopanese, German & French language. It will be poid clong with the Apr, July, Oct and Jan payrell for
the previous quarler ond will be subject to tox deductions as opplicable in Indio. The omount will be pro-rated fo the duration spent with Cognizant India nd will be
poid out on the condition that you continue 1o use the foreign language skil as required by your role/project/account.

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Ad, 1965.

Note: Any stotutory revision of Provident Fund/ESI Contribution or any other similor statutory benefits will result in o change in the Net take home solary and the Annual

Gross Compensation will remain the same.
Cognizant hos made this offer in good faith ofter expending significant time and resources in the hiring process. We hope you will join us, but oppreciate your right 1o
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